Language Teaching and Observation Schedule: 			SAMPLE


PART A

Name of tutor/assistant:

Date of session observed:

Details of session observed:

Name of observer:

Agreed aims and objectives of the session:

Specific aspects the trainee teacher wishes the observer to focus on:

PART B

INTRODUCTION OF THE SESSION

	Did the tutor/assistant... ?
	1
	2
	3
	4

	1. Secure students' attention
	
	
	
	

	2. Clarify aims
	
	
	
	.

	3. Introduce subject
	
	
	
	

	4. Provide link to previous session
	
	
	
	



ORGANISATION  OF  THE SESSION

	Did the tutor/assistant... ?
	1
	2
	3
	4

	1. Adopt a structured approach
	
	
	
	

	2. Emphasise key points
	
	
	
	

	3. Provide alternative explanations
	
	
	
	

	4. Make good use of AV materials
	
	
	
	

	5. Make good use of handouts
	
	
	
	

	6. Introduce/explain tasks effectively
	
	
	
	

	7. Vary activities/skills
	
	
	
	






PRESENTATION OF THE SESSION

	Did the tutor/assistant... ?
	1
	2
	3
	4

	1. Pitch the language appropriately
	
	
	
	

	2. Make appropriate use of the target language
	
	
	
	

	3. Show enthusiasm
	
	
	
	

	4. Control pace of delivery
	
	
	
	

	5. Control timing
	
	
	
	

	6. Speak clearly and concisely
	
	
	
	

	7. Make eye contact
	
	
	
	



STUDENT PARTICIPATION AND INTERACTION

	Did the tutor/assistant... ?
	1
	2
	3
	4

	1. Employ small group/pairwork
	
	
	
	

	2. Clarify understanding
	
	
	
	

	3. Handle questions appropriately
	
	
	
	

	4. Keep students involved
	
	
	
	

	5. Restrain dominant students
	
	
	
	

	6. Give support and guidance
	
	
	
	

	7. Monitor students' progress
	
	
	
	

	8. Use room layout effectively
	
	
	
	




CLOSING THE LESSON

	Did the tutor/assistant... ?
	1
	2
	3
	4

	1. Reiterate and summarise points
	
	
	
	

	2. Give clear instructions for follow-up
	
	
	
	

	3. Identify link with following session
	
	
	
	

	4. End the session positively and clearly
	
	
	
	




