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1.
1. Introduction
Time management play’s a significant role in every student life.  Time management refers to that process when humans make strict rules and guidelines as well as divide the time divisions in written way. Some students follow all rules and regulations regarding time management but some are not take seriously. Time management is more useful in student life as compare to other stages of life. With the help of time management students make strategies. Moreover, time management provides a study success. If you utilize more time in reading and follow the time table effectively then that pupil can achieve success easily as well as can become a successful person in their life. In addition to this, learner have too much time for ‘basics’, like eating the food, proper sleep and enjoyment. In this contemporary era, value of time management becomes important because individuals are more hectic in their work life so that they cannot manage personal life and work schedule.  Additionally, by managing time individuals can spend their time on each and every task. If you complete your activities on time then you can become self assured and you cannot forget your things which are important. Although, to follow strict rules and regulations are difficult to follow on daily basis, after some 
time dwellers become dependent on this skill.  
Cottrell, S., (2019). Bloomsbury Study Skills: The study skills handbook,5th edn., Bloomsbury Publishing Plc.
2.
...……………………………………………………………………………………..

This report is about the importance of time management and its usage in daily student life. All this mentioned information is taken from “The study skills handbook” which is written by Stella Cottrell. It is a fifth edition of this publication and the chapter name is “Time management as a student”, which is sixth chapter in this book.  

This report will illustrate the value of better time management for successful study as well as obtain a clear sense of time management and how, when, where students use this skill in a productive way. Furthermore, this report will provide the underpinning knowledge of characteristics, features, importance, summery, evaluations of the skills, tips related to the skills with a valid conclusion. 



Summery
There are so many steps of effective time management why and how managed study time is required by setting priorities and diary–keeping and effective planning.  As well as to make good check, make plans for coming deadlines make time tables do research process evaluating critical analysis. In addition to this,
3. students need to be systematic and find out their needs and desires then make a suitable timetable to achieve that objective. This report analyzed actual requirement for better time management and make good preferences and time table learners. Every student have different time management skills and manage distractions are also important because by using time management skills can know how much time and how well they can manage their time and focus on their studies.
 Cottrell, S., (2019). Bloomsbury Study Skills: The study skills handbook,5th edn., Bloomsbury Publishing Plc.




Evaluations of the skills
· Importance of this skill (for academic career)
As a student, they can learn that skills like how to take short cuts to save their time as well as they can learn about optimum utilization of resources and time saving also. They can gain information of several wants and desires of personal and social life. If pupils complete tasks on time then they can pursue new topics as a consequence, they can go in more deeply with the help of this skills. They can become more experts in that specific field. Students will be better prepared for assessments, assignments and exams. After that they will score higher grades. Not only this student’s can do part-time work and earn bread and butter. Moreover, students will support family and enjoy their leisure time and 4.   social life. Moving further, when students use such kind of skills they become more systemic because they can set up their time for now and future as well as they make short-term, mid-term and long-terms plans. In addition to this, they familiar with their study and career requirements and know about their aims. 

· Importance of this skill ( professional career)
If individuals time management skills then they can earn good amount of money because they know which is most an important task and have much time to work on mistakes. They will have experience about that particular field and that students become a good employee who have some kind of purposes which are beneficial for their personal life and organization. By using this wonderful skill in their career, hence, they will become professional.


· Tips regarding the time management skills
There are total ten steps for effective time management. 
1. Every student can become systematic person by managing his/her time.
2. They can find their academic requirements.
3. By doing this they can clarify their current time need.
4. Then they can easily choose task on which they have need. 
5. They can set priorities and objectives.
6. After decide priorities students can start their plans.
7. To follow that plan they can work in reality.
 5.   8. Students will apply managerial techniques to manage their time.
9. Students should far away from procrastination and remove distractions. 
10. Lastly, supervision process will apply.
t
Conclusion
To recapitulate, without time management life is very fatal, so learner should focus on how to manage a time in their life. Time management is precious skill so every student should use that skills in routine. Better time management helps maintain and control in life. If you have focus on your life you feel gratified and freedom also. Time management is probably the best sources we have. Every individual have the opportunity to create the maximum time. Moreover, it is not hard to waste a time, hence, students should be too careful with management of time. The time management gives the information which task is important wants preference and work in a smart way, to remove the complexabilities. The majority of the successful persons have a good hand on management of time. The best outcome of time management like clarity and good vision more confidence. This skills help to student for priorities and essential activities. 
Summery 
Time management is very helpful task for every learner’s. Moreover, with the help of time management they can gain new experience in their life and achieve their targets. If learners spend good time on their daily routines with the help of dividing task then they can easily understand all the activities and learn what happened around the
 6. world. Furthermore, if students mange their time then they can submit their task on time such as their work, assignments and assessments. Time –management skills that skills which are organize your time and study. In addition to this, time-management is very helpful techniques for getting a job. Moreover, time-management is totally depends on planning. Time management has each and every feature which is important to become a successful person. Benefits of time management includes ; more productivity, minimum stress, more freedom, work life and personal life balance will be equal. furthermore, better time management helps to become  professional leaders, managerial skills, improvement in communication skills, enhancement of other skills also. With the help of time management students can become highly versatile, independent thinkers and research oriented also. Moreover, focus on crear andstudents spend time their parents and buddies   so, they can discuss their problems and take advices for bright career.
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