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[bookmark: _Toc522926604]Introduction
Job market is a competitive place for an individual to survive and it required great skills and abilities to be selected for the dream job. After graduation from university, the main concern for a student is always to be selected into their dream organization as an employee. The student works hard to learn about different topics and specializes on certain areas that interests them. Getting a good job is not easy for everyone and it required skills and abilities that the recruiters are looking for in the modern day job market. A candidate for a job should be good enough and has skills that meets the job description and personal specification mentioned in a job advertisement (Higher Education Academy, 2009). Nowadays the recruiters are looking for candidates who already has some soft skills and hard skills that are essentially needed in the workplace. They expect the candidates the acquire those skills before joining an organization and these skills can be obtained through self-learning, university, personal business and job experience etc. 
[bookmark: _Toc522926605]Skills for an Employee
Recruiters look for different skills among a candidate. If a candidate has most of the skills then he or she has higher chance for being selected for that job role. Here we will discuss about the skills and qualities that are required for a Human Resource Management graduate to be competent enough to get a perfect job (Morgan, 2016). There are both soft skills and hard skills that are highly demanded by the recruiter in the job market. Some of the most important ones are described below:
[bookmark: _Toc522926606]Soft Skills
Communication- These skills are highly required for all job candidates graduating from any discipline. Without proper communication, it is not possible to be effective and perform as expected. The roles and duties in a job would require a candidate to have proper knowledge and skills regarding communication. An employee who is extrovert and has the knowhow of proper communication skills will be able to go a long way and will achieved all the personal goals and objectives in the most efficient manner. A candidate will develop these communication skills by meeting new people, negotiating with new people, in campus life from the university and from friends and family (Cottrell, 2010). 
Teamwork- Organizational success does not come by working alone. It is always a team effort that make any work easier and efficient. Therefore a HR graduate must learn how to do proper teamwork as it is always about a bunch of employees who works as a team to achieve their own personal goals and objectives (Cottrell, 2010). 
Leadership Skills- Everyone is not born as leaders but everyone can surely attain skills of being a good leader. While working for an organization it is important to have some leadership skills to lead a team, work with more responsibilities, and show others the proper way of doing the job in the right way. Leadership skill is highly demanded by the recruiters nowadays as it make their life easier and reduces their stress, as they can trust on the abilities of the employee (Cottrell, 2010). 
Flexibility/Adaptability- This is another important skill that is demanded by the recruiters. The recruiter would want a candidate who can adapt to the organizational culture and can get along with different types of roles and responsibilities. 
Conflict Resolution- Conflicts would occur in every workplace and a cool and calm employee would ensure that conflict could be resolved within a short period before it goes out of control and this type of skill is always an added advantage to have. 
[bookmark: _Toc522926607]Hard Skills
Employee Relation- The most important skill for a HR candidate is to manage the relation with its employees. If it is the position of a HR manager then he or she must know how behave well and maintain good working relationship. The candidate must always try to listen to the opinion of the employees working in the department and work for the benefits of the employees (Rasmussenedu, 2018). 
Project Management- HR is all about managing different projects and a candidate should highlight if he or she have managed small project before in the resume or in the interview to be able to become a competent employee who has the higher chance of selection (Rasmussenedu, 2018).
Performance Management: An employee who has the hard skills of managing the performance of the employee would be highly demanded by recruiters. More HR applicants would show great listening skills as well as proactivity, and to do everything they can to make the company a better place to work at .
Duties and Responsibilities of a HR Employee
Every employee has different set of skills and abilities and as a HR candidate must understand the duties and objectives that are handed over to them from the organization. 
Duties and Responsibilities- As a HR candidate, there will be different duties needed to be performed and will be mentioned in the job description. Some of them are given below:
Their work, which is often decidedly administrative in nature, involves documenting grievances, terminations, absences, performance reports, and compensation and benefits information. Beyond administrative duties, however, HR employees are also often involved in recruiting, hiring, and training new employees (Humanresourceseduorg, 2018).
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· Decision making skills- Decision-making is the key to success in any job role. As a student, I feel that I have lacking in decision-making. From my personal life experience of having a small business of my own, I can say that I find it difficult to make decisions when provided with too many options. When I am in difficult position and needs to take a critical decision then I always feel nervous and hesitate to make the right call. Therefore, this skill is something I need to improve with proper practice. 
· Time Management skills- I lacked with time management in most of the cases and I am ashamed of that. As I am a student now, and later I will start a job so I really need to improve my time management skills. I have the tendency to keep things for the last moment and start working when there is almost no time left, as I am not good with time management. Therefore, I would like to improve this skill and become more punctual and professional. 
· Numeracy Skills- To be honest, I am not good with numbers and anything with numbers makes me less interested in that topic. I never liked mathematics or finance in class and I know really less about this topic. I should definitely improve my numeracy skill as this would benefit me with the Microsoft excel usage which is required on a daily basis in the workplace. 
· Leadership Skills- I am such a type of person who does not talk much and does not like to take the charge of any situation. When faced with an issue, I always wait for someone to take the charge and make critical decision. As I lack the leadership skills, I would like to improve this skill by practicing more in the leadership role with my team members in class. 
· Teamwork- I am a team player of course but I am not the most skilled member of a team. I like meeting and working with different types of people but sometimes, I lose focus and tend to work on my own instead of helping and complementing the team member. Therefore, I need to improve this teamwork skill as well. 
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For the last one year, I have been working for my own business and here I look after the daily business operation and recruitment and selection process of the business. It is a business of clothing where we sell T-Shirts for male and female customers. I and two of my friends started this business as an online store but later we have started our own physical shop. As we are three business partners, so we look after the business in different ways. As I look after the recruitment and selection process of the staffs and daily administrative activities of the business, I sometime tend to hesitate to make the right decision regarding the hiring and firing process of the employees. As it is my own business, I tend to be lazy at times, and find it difficult to manage my time. Although I am hard working and enthusiastic about doing business so my effort of doing well is always present and I believe this will take me a long way forward. I have implemented the SWOT analysis on employability skills, which enables me to know my own strengths and weaknesses. I have planned to improve my weaknesses and turn them into strengths with proper development plan. 
[bookmark: _Toc522926610]Personal Development Plan
Personal development planning is the process of establishing aims and objectives (or goals) - what you want to achieve or where you want to go, in the short, medium or long-term in your career (Cottrell, 2010).
According to my personal develop plan I tend to improve some employability skills and personal skills such as:
Decision making skills needs to be improve and the plan for improving this skill is to take more decision with the help of my friends, colleagues and business partners. As I have a business sof my own, I would like to take critical decision and become more expert in critical decision making with proper judgement of theories and making them into reality.
Time management skill needs to be improved and for that I will try to be more punctual from now on with assignments, group projects, class activities, presentation, my business planning and many more. By practicing and managing everything in time, I will be improving my time management skills everyday.
Leadership skill is another skill that I need to improve and for that I would try to act as the leader in my group assignment and projects so that I can lead the team and gain some leadership skill by practicing them in real life. As a result, when I will get a job later on, it will be easier for me to get along with the leadership role. 
[bookmark: _Toc522926611]Conclusion
Not every candidate in the job market will be the same. Some will be good as some key skills and some will be lacking some key skills and recruiters needs to be able to live with that. There should be training program for employees who will be able to learn new skills and abilities after joining an organization. This reflective report made me understand more about the academic and employability skills that an individual needs to have. Through implementation of SWOT analysis on my skills, I have learned my strengths and weaknesses and developed a personal plan to improve those skills within short period. There are hard skills and soft skills that I need to improve to become a competent candidate in the job market. However, in future I will try to do something differently. I will develop my creativity, logical reasoning, technology expertise, innovation and systematic problem solving skills so that in future complex job situation, I do not face any problem. With proper learning and practicing those skills in the university life, I will be easily able to acquire them with proper planning and become a perfect candidate that the recruiter would love to have in their organization. 
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