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Introduction 
· Tell me that this is a reflective report: A piece of writing that summarises a student's critical reflection on a subject.
· Provide a definition of reflection (reference) 
A reflection is also a warning, a comment or advice that aims to influence someone. 
(https://www.bing.com/)
· In this essay, I will reflect on (mention the skills you will reflect on)
[bookmark: _Hlk101272483]Gibb’s reflective model, Time management, reflection, academic and public speaking and giving presentation.




















[bookmark: _Hlk101436862]Gibb’s reflective model 
Definition: Cyclical models of reflection leading you through six stages exploring an experience: description, feelings, evaluation, analysis, conclusion and action plan. 
(https://www.google.com/search?q=what+is+this+about+gibbs+reflective+model)
Description: Gibbs' Reflective Cycle was developed by (Graham Gibbs in 1988) to give structure to learning from experiences. There are 6 topic that we need to follow:
· Description of the experience. It’s important to remain objective – feelings, thoughts, emotions, and inferences can be described later.
· Feelings and thoughts about the experience.
· Evaluation of the experience, both positive and negative. You have a chance to understand what happened using theory and context.
· Analysis to make sense of the condition.
· Conclusion about what you learned and what you could have done in a different way.
· Action plan for how you would agreement with similar situations in the future, or general changes you might find right.
Without reflecting upon this experience, it may quickly be forgotten, or its learning potential lost, with that in mind, the cycle can also be used to reflect on singular, standalone experiences unlikely to be repeated we need to follow the six steps.
















Time management
[bookmark: _Hlk101276707]Definition: Time management is the process of organizing and planning how to divide your time between different activities. (https://www.google.com/search?q=time+managemen)
Description: On the first day of classes, our tutor spoke to us about this topic at the university. All of us in class began to think about whether we really used time well or not. And we realize that we don’t use the time properly we waste the time more in things that is not that important.
Feeling: I really enjoy the first day of her class because she shows as this topic that I think is very important in own life for the present and for own future and also, I was verry emotion because it was first day of the university, and I was very nervous.
Evaluation: The positive thing about this class is that we all realized what we really did with time if we use it well or not and the negative thing is that we waste time doing things that are not important. Lizeta tell us about it and she gives her examples and we realize and compare we us that normally we need to be organize with us time because other ways we are going to be tired and very frustrated in own life.
Analysis: With good time management skills we can control of our time and daily routine and decrease our stress and increase our energy levels. We can be able to maintain balance between our work and family lives.
Conclusion: Help me to plan what activities do I need to do first and more important also I use the time more useful than before because when Lizeta tell us about in class if we use the time useful or not, I was thinking about it and my answer was no, because I was expending my time for example: Watching the tv or expend time on my mobile phone but now I am planning my days in a notebook and see what activities is more important that I need to do first and no expend to much time doing it and make my time assay and no losing time for thinks that is not that important, so I leave for the last minutes. For example, we can use for preparing the day:
Calendar, notebook, agenda, list……
Personal action plan: this knowledge I’m going to use useful in my life because can be improve and be organisation my life also I’m going to be more professional if I have a good time management and be organise in my workplace.









Reflection
Definition: Thought or consideration of something with attention and detail to study it or understand it well. (https://www.google.com/search?q=definici%C3%B3n+de+reflexi%C3%B3n) Oxford Languages (dictionary)
DESCRIPTION: I was in the class and the lecturer was give explanation to us about the topic of reflection and the classmates are confused and I asked, and the teacher explained each suggestion we had or doubts she asked us again.
Feeling: I felt struggle in the beginning but now I recognise how to do it and how can I said in my own words because before it was verry difficult first because is no my first language and I have difficult to read and understand what is about but know is only a bit difficult because sometimes I never listen the word or for the pronunciation from others but know I’m fine.
Evaluation: In this topic of reflection the positive thing is that they have taught us how to do it and how to say it and explain it with our words and the negative thing was when the teacher gave us an activity and I felt frustrated.
Analysis: we are struggle in the class that’s why do lecture decide to make activities to understand and don’t be confused. And my mates after when we done the activities, we are understanding some of us, but others are still straggle with this topic 
Conclusion: I learn in classes and few years ago that is very important to understand what we are reading or teaching us to explain in our words what is it, so we need to pay attention to what we are reading or what we are learning to reflect. But is dependent because we have two types or reflection, when we are learning or reading for example: Read so many times and understand what is about it and explain in own words or things that we do good or bad.
Personal action plan: I started to practice reflecting in everything that I do because is important for my future to develop this knowledge. And be more professional











Academic writing
Definition: Academic writing is clear, concise, focussed, structured and backed up by evidence. Its purpose is to aid the reader's understanding. It has a formal tone and style, but it is not complex and does not require the use of long sentences and complicated vocabulary.
[bookmark: _Hlk101276889](https://www.google.com/search?q=academic+writing)
Description: it was in week 5 that she explained to us in the university class on academic writing the different types of writings that we could use both for formal and informal types.
Feeling: I like the class because I was learning new things that I was learn before and other things that is new and help me improve in the future. For example, when we need to write is helpful because if we need to write a letter to someone in own workplace that we don’t know we need to use a formal writing that is why is verry important to know the academic writing 
Evaluation: The positive thing about this class was that it taught us new things that we did not know, and it helps us for our environment and future and the negative thing was that it cost us some classmates because some of us did not understand the two types of formal and informal writing.
Analysis: This topic will help us for our future to use the different forms of writing because it will make us useful for our environment and future in are workplace.
Conclusion: Is very important because we are learning things that is verry important because we need it for own future and we are going to use for a career because we need to know the different types of academic writing for example if we are going to write down any document or paper work to people that we don’t know we need to know what type of languages and  academic writing we need to use because if we write in bad way or like a friend or other types we can give a bad impression to the person or for example if we’re working and we are writing like a friends we can maybe have a serious problems own work.
Personal action plan: this help me in the present and in my future because is very important to know how to use the words formal and informal words when we are in own job, with friends, people that we don’t know ….
Also, we can have serious problems if we don’t use properly academic writing in own workplace



Public Speaking and Giving Presentation.
Description: in week 9 we presented in front of all our online colleagues and those who were present face to face we taught what we want to study or be in the future.
Feeling: I really enjoy that day because some of the classmates make the presentation by online and face to face but also, I like because I learn thing about different department that they want to study and what they want to be.
Evaluation: The good thing about that day was the presentation because, for example, I was very excited to see what my colleagues wanted to do and study and see their presentations and also the effort they make to speak in front of all of us and the bad thing about that day was that I had a problem that I didn't upload it where I should have uploaded it but the teacher let me present it to everyone.
Analysis: we are struggle in the class, because my mates don't understand how is interesting to do the presentation and mate don’t do it the presentation and the lecture be upset for that and also after when we present at the front of everyone with nervous but at the end, we are fine, and everyone was enjoyed presenting to are colleague.
Conclusion: In week 9 I presented the presentation in public and I was very afraid of not being able to speak in front of my classmates, since English is not my first language then also because I get nervous and I am unconfident when speaking, I sometimes feel down because I want to speak of so many things but I don't know how to say it or make basic and short sentences, but on the day of the presentation I spoke and developed myself as I wanted, I felt like saying it as a family without cutting myself off without fear of saying something incorrect, I felt that they understood what I need to study. Also, the day I was present, the skills I needed were known, and one of them was confident communication, eye contact.
Personal action plan: this is very important because in own future we need to do it in are department jobs to present or talk to are mates or other people that we don’t know. And be more confident and be responsible like a person 
Conclusion
In this term. I have learned many things that I did not know, and I have been very interested in learning because I had no knowledge of them and other things that I had forgotten, and I also really liked the way the teacher explained and how she was aware of all the students if we understood or not and he explained to us as many times as they are so that we understand. Also, I feel like a family because all of us help each other and no one is like unfamiliar, also I enjoy when we present in front of everyone and some of us are nervous and forget things.
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