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Taking a course of Academic and Employability Skills for the first time, I was feeling nervous, scary and unsure how i will handle all the pressure.
In this report i will share my experience during the class so far by using the Gibbs model of reflection.
[image: ]
Having the teacher go with us thru the topics we are going to have during this class i was thinking to myself that this will be the easiest class i ever had, seeing that some of the topics we meet them in our everyday life.
Time management, paraphrasing, referencing and CV writing are some of the topic that surprised me and changed my mind of having the easiest class so far.
I used to think that time management is a easy day to day task, soon i was about to learn that time management can be challenging and for sure i wasn’t using my time efficiently.
Learning about time management was surprising as i wasn’t thinking time management is a skills that can be improved in any way.
I was curious and listened to everything our lecturer was teaching us, explaining to us all the tolls needed for a good time management, being surprised of how many ways i can use to manage my time and everyday life tasks.
I come to find out i was losing lots of time and actually i wasn’t so good at managing my time.
I was really excited to learn how i can improve my daily tasks and time by using action daily logs, to do list weekly, setting SMART goals, and using Eisenhower method.
Learning aboug Eisenhower method in class I’ve find my self very interested and made me question the way i manage my everyday day task. 
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As soon as i finished the class i start practicing the Eisenhower method and saw in the next weeks that it improved my life, as i started to really finish all my everyday tasks and still have some extra time to spend with my children, for myself and also being able to finish more tasks than usual. 
In this specific topic we’ve learn also about setting SMART goals. 
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At first i was feeling a bit unsure about this and i was thinking it won’t be much help myself. I’ve try to practice it and really at first was a bit hard but soon i got use to it and i start seeing that having everything set help me be more confident and and push myself harder to be able to achieve my goals
Another tool I’ve learn about it was personal development plan. I wasn’t thinking this tool will be any help at all as i was thinking it’s a waste of time, as the teacher keeps explaining to us how this tool work it made me feel like i want to use it and start working on my plan, but i was still sceptic about. Having for homework to design my own PDP I start working on it and write down my plan for my biggest goal! 
I wasn’t thinking i will ever use it again so i kind of forgot about it. 

After few weeks when i was checking my files on Teams I come across my PDP and i was a bit shocked seeing that i made a progress on my big goal on opening my own business. 
I come to the conclusion that everything we learn about time management made me feel more confident, more confortable with myself, and starting pushing myself more and more to be able to achieve all my goals. 
Time management tools has been a life saver for me as in first place being a parent has the most of my time, and i usually won’t be able to have any free timd for my self. Having all this new tools help me to have my free time and started to work on a future career as well. 


Getting to learn about paraphrasing and seeing the techniques you can use for doing it, i was feeling like i step in a new world, as I’ve never paraphrase in my life. Even though i literally do it everyday day bit paraphrasing something i heard or read during the day. 
The only moment i felt like i was knowing something was when we talk about changing thr word order when paraphrasing being also the only way i usually use. 
Getting anxious about the lesson as i was feeling I’m the only one feeling that way I’ve try to listen and be as focused as possible even though having distractions around me made it more harder to me to understand everything. 
Using synonyms and changing the word clasd when paraphrasing were the techniques that make me feel unsecured. 
As i’ve done it before, changing the word order when paraphrasing I consider it to be flr me the easiest technique and the more convenient one. 
English being my second language make it harder for me to use the other two tehniques and, even if i use synonyms and word class changind in my native language i still find it harder to use. 
As we were practising i found myself in difficulty and confused trying to look on the internet for sysynonyms of the words, which made me late with my answers and felt more scared about it. 
With changing the word class was harder, as i wasn’t finding much on the internet to be able to resolve my exercise. 
It’s a good skill that i think can be useful combined with the academic writing and research skills, so I’ve decide that i will have to take another class of English and try to use all the resources i have to as much as possible. Starting to practice paraphrasing as mush as possible in all the techniques I’ve learn. 
Referencing and plagiarism are the topics that I’ve always heard about it but never knew what they war exactly, as I never use referecing i got interested in this topic. 
Having our tutor explaining to us about plagiarism made me think of the many times i made plagiarism and not aknowledge other people work. 
It made me feel nervous not knowing about and that till now nobody never told me or teach about it till now, knowing the hardwork everybody put to do a report, write an article or write a book. 
I felt like this is something that has to be bring up more into schools, and make more people aware of it. 
The must difficult it was the in text citations as it is different depending on tbe type of the paraphrasing you made, and the type of book you inspire yourself from like: books with one author, books with more authors, chapters within an edited book etc
Never using referesing in my life it made it harder for me to understand and remember all the ways you can referecing. 
I was feeling curious and anxious about this topic as i didn’t understand why this is a skills is not introduced in any school and teach every body about it, being also a needed skill in you’re professional life. 
I’m looking forward to be able to improve this skill at myself and learn as much as i can about it so i can be able to use kt and be confident about it when referecing knowinh it’s one of the skills that are need it during my college classes doing assignments and report i will come across durin classes. 
Cv witting is the topic i was waiting inpatiently to learn about. 
As the teacher started ths class i was being unpacient about it, as it is a skill i already mnow i have to improve at myself. 
Even if i come across of doing a CV I’ve never been able to understand how is the best possible way to make iy as good as possible. 
Knowing allready that our lecturer has the pacient with us and explains to us everything as many times as we need to make sure we understand everything I was really happy I was having the change to do this topic with him. 
As i left my country at an early age i haven’t learn how to make a CV or what it was supposed to have written in it, coming to England and looking to get a job as fast as possible I come across many work fields that were asking for a CV, and i wasn’t able to make one. I start feeling in secured and that i won’t be able to get a job to soon to be able to take care of myself. 
My lack of confidence made me give up and stop looking for a place to work. I’ve start an English course but unfortunately i wasn’t able to finish, the only way to learn to make a CV was on the internet but nobody was even looking at it, wanted to work in catering and hospitality CV writting was a skill I was supposed to have. 
Now knowing everything i have to include in my CV I am confident in making my CV and be able tl give it to any employers knowing that it has all relevant information and skjlls i have. 
In the future I want to improve my CV as much as possible and be able to confront and ve proud of it every time a employer reads it! 

So far I’ve learn more than i was ever expected i will be able to do. 
Each class gave me different feeling and at the end I was really happy i come across a good lecturer and very proud i ddcided to take a class about Employability Skills. 
Taking this course made me understand what are my limits, wbat are the skills that i allready have and what skills i have to improve. 
Understanding that always is place for being better and don’t stop yourself from being who you really are. 
Taking this course was the best decision
I have taken so far. 
I’m looming forward to see what new challenges this course js going to bring along! 
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