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[bookmark: _Toc141374039]1. Introduction
To succeed academically, a student must put forward a lot of attention. Hard labor, however, does not guarantee success. For successful completion of an academic career, several kinds of soft skills are necessary. These qualities are known as academic skills. These are the academic skills and characteristics that, more properly said, contribute to enhancing the quality of a student's life. It helps to perform better and recall understanding more systematically if you have knowledge of these abilities and actively make use of them.  Learning abilities serve as advantages for long-term success in employment as well as helping to enhance knowledge.
[bookmark: _Toc141374040]2. Summary of the detail study from the book–
Sources :  Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page.
As per the view of Bradbury, (2006) focus on effective communication is needed for business success. Effective planning is necessary for organisational growth and here the effective training process of the new employees can help build business rapport and this would help to find out the potential clients of the business. The business organisation can achieve their optimum result by enhancing individual ability and providing practical advice and addressing all common problems of the organisation. Effective communication along with presentations helps to develop creative ideas for organisations. All inexperienced and unskilled speakers develop their ability in communication along with successful presentations in the organisations helps to reach business growth effectively.  Through the training of the organisation, managers can find out the low potential employees as well as higher potential employees. To find out the organisation's gap, analysis effectively helps to accept any kind of challenges in the organisation and develop business growth at a higher level. So it can be summarised that organisations must focus on the skill development and advancement of individual abilities effectively. 

[bookmark: _Toc141374041]3. Evaluation of the skills 

Importance of Presentation Skills
Presentation skills are extremely significant during attracting new clients. Moreover, these skills help to get deals for work from existing clients. It offers the basis for any sustainable and robust business. If the members of a business organisation can showcase efficient presentation skills, this business can place itself as a leader in front of potential clients, partners and investors. In this way, presentation skills can help a business attain its objectives and goals. Efficient presentation skills can help an individual to persuade and encourage his target audience to take action. In this way, a person can help his company to increase its sales and achieve success (Aleksandrovna et al. 2021). 
Tips to improve presentation skills
Presentation skills can be developed by taking some effective steps. An individual should focus on the most essential information during presenting information to someone. A person can take the help of experts to develop these skills. Noticing how a person presents information to others can help to learn significant things related to these skills. Moreover, a person can practise presenting information in front of a mirror. In this way, one can get an idea of his gestures and make necessary changes to them to make the presentation more effective (Herrity, 2023).

Communication Skills: 
Communication skill is the ability of an individual to convey ideas or feeling effectively and here several communication skills are written communications, verbal communications and nonverbal communications. Individuals must focus on the different areas of communication development such as clear, concrete, coherent, courteous, courteous and complete (Doyle, 2023). 
Importance of the communications skill: 
Communication skill is an essential skill which helps to improve each operation of life and effective communication helps to build effective relationships in organisations. At the same time, poor communication skills can create conflict in organisations. Though good verbal communication can help to clarify the message as well as decrease the possibility of the organisation's conflict. Good verbal communication helps to increase engagement, productivity and developing the ability to work with others. Effective verbal communication helps to build trust with co-workers (Rao, 2019). Written communication is another important ability of an individual which helps to share and there are fewer threats of the misleading, mispronouncing and miscommunications of any words or activities in the organisations. Through written communications, organisations can lay down all principles, rules and policies which are running in the organisations (managementstudyguide, 2023). Moreover, interpersonal skill helps to show proper body language and gestures which help to show self-confidence, self-awareness and respect toward the opposite person.  
To develop all areas of communication, individuals must develop active listening ability and must focus on the reading of various books, and journals. Every student can practise communication with their peers and educators. Newspaper learning and good knowledge of various vocabulary help to improve individual abilities. The excellence of communication helps to gain higher opportunities in each stage of the career. Individuals can build good discussions with all senior managers, clients and co-workers and can move to any area of the world. Communication can not create obstacles to move the future growth of individuals. 

Critical thinking Skills 
An important ability that improves a person's capacity to think more logically before analyzing a situation is analytical thinking. This skill encompasses a variety of professional traits, including the capacity for critical thought, data analysis, decision-making, and the resolution of numerous pressing issues, among others. Analytical thinking dissects a situation into its component elements after analyzing all the available data. Similarly, the ability to think critically refers to the capability of deciding extensively analyzing, questioning, and assessing the facts. It helps to have this ability to think clearly and logically to link disparate pieces of understanding (Bradbury, 2006). 
Importance of the critical thinking skill: 
A strong set of critical thinking capabilities develops confidence and independence. You can quickly break down information, efficiently benefit knowledge, and analyze data with knowledge through it. With appropriate tools, you can confidently manage most issues in life as well as business. The capacity to think critically can make the difference between accomplishing our goals and struggling to do so, whether at work or in everyday situations. Every decision we make influences the future. We are more conscious of the long-term consequences than we would be without Conscious Creative Critical Thinking. Critical and analytical thinking capabilities are crucial for both adopting novel difficulties with a calmer approach and overcoming them. Professionals with a knack for critical and analytical thinking, for illustration, could investigate an unexpected shift in the marketplace more effectively by evaluating the right information. Employees retaining these two attributes will therefore have a greater likelihood of thriving in their professional careers. These two qualities aid in evaluating an employee's growth as an individual. Examples include if a certain corporation establishes a specific goal. Entrepreneurs with analytical and critical thinking skills will be able to figure out what they contribute to the team for their teams (Sutoyo, and Fikriyati, 2023). 
[bookmark: _Toc141374042]4. Conclusion
The analysis in this report will look at how academic abilities help students become prepared to start employment. Academic skills play a part in helping children stay inspired and actively involved in addition to promoting their careers. With assistance in the form of a few examples, these responsibilities of academic skills will be analyzed. Time management, teamwork, reference, critical thinking, and analytical thinking are some of the intellectual skills that have been addressed in the present investigation. The talents listed above are well stated in this report. A study of these abilities' significance regarding educational and professional accomplishment is also included. With multiple useful, significant scenarios, the following article will give an extensive overview of academic skills.
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