1LOGIN

e Logintothe portal
mytsd.uwtsd.ac.uk

e Click OneDriveicon

e Click "SHARE”

e Enter the names or email addresses
of the people you want to share with

3 CHOOSE SET

London Students PERSONALISE

A

'ONEDRIVE

- A

Inbox
Digital ID Moodle Microsoft Teams OneDrive
Library MyTSD | My Student Record 1

4 INVITE PEOPLE

e You can add message describing

your file

&

& Editing v | [MGEERIEIEY

itor

Share "Digital Ski...Task 5.docx”

E1 Add a message

= Add a name, group. or email

= Share

N

N Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David

2

e Check over the file or folder and c

circle

icon to select it

SELECT

OneDrive

+ Create or upload For you

Paulo Estano Flamiano (2526512) @@ Digital Skills Week4 Excel Activity

M Home
B3 My files
22 Shared
¢y Favorites

J Recycle bin

Browse files by
& People

5] Meetings
Media
Quick access
B oG reB 20

B oiGres 20

Z You edited
Mar 4

Recent All § Word @ Excel & PowerPoint

Mame

Digital Skills Task 5
My Files

Paulo Flamiano Template
My Files

26 Gr 3 Monda...
Introduction

26 Gr 3 Monda... My Files

=2 Copy link

UWTSDAC. UK O o @ 6 @ @ TRAW SNEWID ADDY 5G; TRAW SNEWID BYWYDAU
TRANSFORMING EDUCATION; TRANSFORMING LIVES




	HOW TO SHARE A FILE VIA THE
	ONEDRIVE
	LOG IN
	SELECT FILE
	CHOOSE SETTINGS
	DEFINE YOUR BRAND
	INVITE PEOPLE
	SEND COPY
	Paulo Flamiano  / 2526512
	Digital Skills - Task 2



