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[bookmark: _Toc3935418]Introduction
[bookmark: _GoBack]Every student yearns to study and develop both academic and employability skills which would be useful to them during and after their academic journey. The academic and employability module is one of the reliable avenues for one to learn and develop such skills. From the module, a learner is able to acquire some job related skills which would be transferred from their class work to their work places. Such is vital because of the increased competition in the job market, as employers are seeking to recruit individuals who are able to use their skills and positively impact their organisations.  In this paper, I will analyse some of the skills which I already possess, and how they would be impactful both now and in the future as a job seeker and an employee. I will also assess additional skills which I will need in future in order to acquire credibility as I seek for job opportunities in different organisations. 
[bookmark: _Toc3935419]Communication skills
Effective communication is a requirement in all the career across different industries. Communication entails sending information by the use of different channels to the right recipient. It is through communication that operations in a work setup are able to flow. As a student, communication is also useful in so many of my activities. By communicating with my lecturers and peers, I am able to share and acquire knowledge which is significant for my academic and professional development. Such entails verbal, non-verbal and written communication. All these are forms of communication which I will also need in future at my work place. 
Through the module, I learned that apart from being a good communicator, I also need to be an effective listener. Being an active listener calls for one to be attentive to what other people are trying to put across, and also seek clarification to ensure one understands messages passed to them (Trenholm & Jensen, 2008). Written communication will also be a vital element at any work place. For me to be effective in my written communication, I will need to understand all the formalities needed in different communication settings (Shockley, 2009). This is because I will not only be required to communicate with my peer workers, but also with my seniors at the managerial level. Hence, I will need to develop formal writing skills which will make my written communication effective.
Also, channels used determine the efficiency of a communication context. There are different channels which would be used to pass different types of communication such as formal and non-formal messages. From the module, I was able to learn about the different appropriate channels which would be appropriate for these different settings. This knowledge will be helpful to me in future, as I will be able use the right channels to ensure that my messages get to the right recipients in the right time, and with the required levels of confidentiality. 
[bookmark: _Toc3935420]Job searching skills
Curriculum vitae is one of the most significant job searching skill, and it acts as a mode of communication between a job seeker and an employer. Through it, candidates are able to showcase their academic qualifications, skills and knowledge which would be applicable for certain job opportunities (Helmi, 2012). Most of the employers use CVs to sort out applicants who are fit for the advertised positions. From the module, I have learned that different job positions require various elements to be included in the curriculum vitae during application. This is because all the skills that one possesses do not apply to all positions and companies. Therefore, during a job application, I will have to tailor my CV and ensure that it matches with the requirements of the different positions that I will be applying for, which will make me the right candidate for the positions. 
Additionally, I also learned that it is vital for, me to take into consideration the job descriptions of different positions in writing my CV for job application. It is by reading through the job descriptions that a candidate understands what the employers are looking for. Through using this technique, I will be able to design my curriculum vitae in a manner that it is satisfactory to the employer, which will increase my probability of acquiring a job (Furka, 2008). I will be able to achieve this through showcasing the skills which I possess, and how they would be transferable to the position. This will prove to the employers of how I would be significant to their organisation, and how I would contribute towards achieving its goals. 
[bookmark: _Toc3935421]Interview skills
After job applications, employers invite some of the candidates who seem appropriate for a job they advertised for assessment. Interviews are made for applicants to prove to their interviewees that they are fit and ready to take up their new roles. For one to be successful in an interview, they need to make prior preparation on how to prove their confidence as matching candidates for positions they have applied for (Sweigart & Hodson, 2013). Some of the interview preparation skills I learned from the module are researching on possible interview questions, assessing job descriptions, researching about the company and practising answers to the questions identified. To make my preparation more effective, I would also request friends to pose as an interviewer to test my preparedness and confidence for any interview. 
Expressing gratitude is also an additional interview skill that I was able to acquire. The best time to express this is during the conclusion of an interview. In this, as an interviewee, it will be wise for me to appreciate the interviewers for their time to interview me and also helping me learn more about the position applied for. After the interview, I would also send a thank you email to the recruiting manager, which would also be a way of proving how interested I am to the position. 
Another interview skill that I would like to develop is demonstrating optimism through my words and body language during interviews. It is easy for an interviewer to read the attitude of a candidate during an interview, which would either be interpreted as positive or negative towards an organisation (Jacob & Ferguson, 2012). By acquiring the skills, I will be able to express my interest to the positions that I will be interviewed for, and also my preparedness to take up the position. This will be useful for me to acquire job opportunities, as there are not employees who would like to recruit candidates who have a negative attitude towards their new position and company. Portraying negativity proves that one is not a reliable candidate for the position. 
[bookmark: _Toc3935422]Negotiation skills
Negotiation entails convincing other people to agree to a commitment, follow a certain course of action or even purchase a product. Through the module, I was able to acquire some basic negotiation skills which I am using currently as a student, and some which will be applicable during my career life. First, I learned about a basic rule of negotiation, that the exercise is not made to establish a winner and a loser, but rather, to come up with solutions which are favourable to both parties involved in the negotiation. This is because during the exercise, interests from all the parties need to be taken into consideration, and appropriate resolutions arrived at. Below are some additional negotiation skills that I will need to learn. 
Another skill is the listening skill. During a discussion, a negotiator has to listen to the other party. By this, I will be able to understand both the verbal and body language of the other negotiators, as well as understanding their interests. Through this, I will have concreate information to react to my opponents, and be able to have a fruitful negotiation. In addition to this, I also need to possess the problem analysis skills. With these skills, it will be possible for me to determine interests among the other parties, and how they would be contradicting with my interests. For instance, the skill will be applicable during my job interviews, as I negotiate on the job terms with my potential employers, which will help me settle for favourable working terms. 
Checking emotions during the process. Negotiators may end up losing their emotions during a negotiation as a result of frustrations if their interests are not considered. To be an effective negotiator, I should learn how to control my emotions, which may result to unfavourable results. Failure to control emotions ends up breaking communication among the parties and leading to inappropriate or no resolutions at the end (Majid et al, 2012).
Ethics and reliability. Every industry has its ethics which need to be adhered to by all the stakeholders relating to it. During a negotiation, all the negotiators need to understand these ethics, and be consistent in following them. In the future, I would be required to represent companies which I will work for in different negotiation contexts. It will be my responsibility to understand industry and organisational principles which I should consider during the process. This will help in creating trust in all the parties, act as a reliable technique in reaching favourable agreements. 
[bookmark: _Toc3935423]Problem solving skills
Having problem solving skills gives one the ability to handle unexpected and difficult situation both at workplaces and at personal levels. Through this, one is able to identify the sources of the problem, and also workable solutions for them. I currently use this skills as a student and will also require them as an employee in the future. Below are some of the skills which facilitate the ability of problem solving.
Creativity. This is a basic skill that I have learned from the model, which emphasises on individuals being imaginative whenever faced with a difficult situation. In this, I ensure that I come up with possible solutions which may settle my unexpected situation. Creating these resolutions helps one weigh all of them to determine which one would be effective in solving their problems (Whimbey et al, 2013). Problem solving will also require one to possess decision making skills, as all the imagined solutions have both positive and negative implication. With these skills, I have always had logical and systematic approaches to problems, which helps me come up with reliable solutions. 
In future, problem solving skills will be highly required at my work place. This will be used as I solve problems with my colleagues, and also organisational problems at higher levels. Such may include settling disagreements with other staffs or settling customer complains. As someone in charge, it will be my responsibility to identify the root cause of the problems and addressing them, which will help eliminate the problems in the future. 
[bookmark: _Toc3935424]Conclusion
From the discussion, it is evident that academic and employability skills module was a useful one in shaping my personal and professional development. Such was through learning skills which I am already using as a student, and also being able to identify additional skills which I will need to develop in future for a reputable career growth. I look forward to maximally applying these skills in my different operation in order to be competent enough in them. 
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