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[bookmark: _Toc1257844567]Introduction:
The first term of my learning journey at university comes to a close. Studying at the university is more different for me than my previous high school experiences. During this period of my university, I have gained many digital skills and academic experiences and of course also notable challenges. Reflection is an important activity in everyday life. At the university self-reflection can be used to help my achievement and improve my academic performance (Cottrell, 2021). In this reflective essay, I will apply Gibbs' Reflective Cycle (1988) to systematically examine my academic and digital skills development in this term. Gibbs’ Reflective Cycle contains 6 phases: description, feelings, evaluation, conclusions, and action plan (Galli et al., 2022).  I will follow this order to analyse my three important experiences during my learning journey.
[bookmark: _Toc141461813]Description:
At the beginning of the term, the course delivered an intensive introduction to essential study skills. The writing tasks have required me to do lots of research. One of the most important topics is about digital and information literacy skills. We used these skills for the whole learning journey. Initially, I tried independent research through the online library to support my essays and reports. However, I soon recognized my need to develop more systematic research skills. So, I have enrolled in an online program called “online infoskills” on Moodle which comprised four key modules: finding and using information, referencing, researchers and generative AI (Cottrell, 2021). We practised how to find and use information in the online library, such as identifying different types of information, using basic and advanced search functions, critically evaluating information and properly storing and citing relevant sources. Regarding time management, we explored several effective techniques: such as pomodoro technique (set 25 min focus time then 5 minutes short breaks, repeat the process 4 times and then have a long break for 15-30 minutes), it helps me to focus on tasks while reduce distractions and stresses (Loreto et al.,2022); I have tried using Eisenhower’s matrix to prioritised tasks, additionally I found other time management strategy from online app, “Todoist” to list all my tasks and set alarm to reminder me. Mid-term I delivered a presentation on time management in higher education based on my report. We have been informed about how to apply Microsoft PowerPoint to create the presentation, including the effective slide design and layout, appropriate transition usage and professional performance for our presentation. Peer feedback following each presentation proved invaluable for identifying areas for improvement.
[bookmark: _Toc134196049]Feeling:
My first term was an emotional journey—full of excitement, frustration, determination, and growth. When I first enrolled in the Online Infoskills program, I felt eager and was ready to absorb all the new research skills it offered. However, that initial enthusiasm soon gave way to overwhelming confusion as I navigated through the modules. There were moments when I stared at the screen, completely lost, my motivation fading as the tasks grew more complex, especially when searching for a specific book—it made me doubt my ability to handle university work.
When my lecturer stepped in to guide me, I felt relief. Her support reignited my confidence. Slowly, as I practised using the advanced search functions, my frustration turned into fascination—I was genuinely surprised by how efficiently AI-assisted searching worked. Additionally, referencing was another hurdle. At first, I had the fear of making mistakes, but once I took the time to compare different formats and successfully referenced my first source, I felt a quiet but powerful sense of achievement. Procrastination filled me with guilt, and staring at unfinished essays late at night left me exhausted and anxious. But when I finally applied the Pomodoro technique, everything got better. Breaking my work into focused intervals made tasks feel easier. I felt more in control—less stressed, more capable. Then came the presentations. Exploring PowerPoint was fun at first, however, I spent hours agonizing over design choices, my anxiety growing with each passing minute. My heart pounded on presentation day—I even secretly wished I could go last. Watching my classmates present helped calm my nerves, but standing in front of everyone, I still felt my hands tremble. When it was over, the feedback I received was unexpectedly uplifting. Hearing both praise and constructive criticism didn’t just motivate me—it made me feel like I was truly part of an academic community, learning and growing together.
[bookmark: _Toc268175457]Evaluation:
During the first term, my academic and digital competencies showed notable progress in several areas. For instance, I enhanced my ability to research effectively in the online library and developed stronger critical thinking skills for evaluating source reliability (Kamela, 2024). CRAAP test (Currency, relevance, authority, accuracy and purpose) helped me to find trustworthy resources to support my essay. Regarding to time management, I have applied the pomodoro technique to improve my academic performance with less stress and more efficiency. By exploring PowerPoint’s features, helped me to structure a better presentation. After watching the TED talk about presentations, I learned about how to make a successful presentation, three magic ingredients should be considered: the Audience, the speakers and transformation (TEDxSaclay, (2020). This video was eye-opening; I've come to understand that consistent practice and enough preparation time are essential. However, certain challenges persisted throughout the term. Like while referencing tools eased for citation formatting, I recognize that my over-reliance on them sometimes prevented me from fully understanding citation rules. This experience has highlighted the importance of balancing technological assistance with fundamental understanding. Like many first-year students, I faced difficulties with time management, especially procrastination is my big issue.  When multiple assignments came to deadlines, I could not deal with them well, it made me anxious. With presentation, for instance, I faced my English barriers, I repeated the same thing, and forgot the time management. Even though I have good slides how to present or transform them is also important. Enough preparation time might help to prevent the problem occur again.
Analysis:
All these skills that I experienced during the first term are essential skills to enhance academic performance and ensure academic success. The online infoskills program aims to develop my transferable academic and information skills, which are essential skills for success in both education and careers (Pellegrino et al., 2012). When I was researching, I relied too heavily on AI-generated search tools that help me with finding relevant sources, however, I always must check multiple times before using them. According to researching from Farooq (2024), AI-powered search tools can bring low quality articles. At the beginning of the term, I struggled with time management, time management is considered an essential requirement for study success according to Cottrell (2024).  Moreover, it requires a strategy to achieve academic performance, which normally is a challenge for freshmen in university (Wilson, 2021). Presentation in English is a challenge for me; it affected my fluency and confidence with research from Kesuma (2017).  
Conclusion:
In summary, looking back on my first semester, I've gained valuable experience while facing some challenges. I learned how to effectively search for academic sources through the university's online library platform and apply the CRAAP test to evaluate information that supports my essay. Another important lesson was proper citation practices to avoid academic plagiarism.
Regarding time management, I experimented with the Pomodoro technique and found it very helpful for keeping focus, though I sometimes needed to adjust the timing intervals. Through presentation practice, I developed PowerPoint skills and learned techniques to better engage my audience.
For next semester, I would like to create a more balanced study schedule from the beginning in order to balance my academic and personal life, which should reduce unnecessary stress and improve my academic performance. Prepare more thoroughly for presentations - I believe practice will lead to improvement. Continue refining my research and time management skills. 
[bookmark: _Toc343741003]SMART ACTION PLAN
	Target to be achieved
	Action steps to complete to achieve target
	Potential difficulties
	resources
	deadline
	comments

	Strengthen researching skills
	Use online library website
	Difficult to access all resources
	University library
	30th of August
	Every week task

	Improve time management
	Use pomodoro, todoist app
	Lack of time awareness
	Online, computer
	30th August
	Everyday task

	Improve English writing skills
	Practice everyweek
	Lack of motivation
	Online, school book
	continue
	Reading as well

	extend presentation skills
	Watch motivation video
	Different audience
	online
	30th August
	Record by myself
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