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Study Skills
Introduction
[bookmark: _Toc155873009]Studying any academic field requires innovative work and prowess to succeed. However, to achieve this, everyone must have essential study skills, which are the basic steps in making credible academic essays or reports. The fundamental basics of study skills will include referencing, critical thinking, and understanding academic misconduct. Additionally, supporting factors such as relevant note-taking and digital skills will aid one’s ability to write acceptable academic work. 
[bookmark: _Toc155873010][bookmark: _Toc155873137]Main Body
[bookmark: _Toc155873011]Referencing is mandatory to acknowledge someone else’s writing when using it in your research or journal. It is widely used under the Harvard Referencing style, which most academic and professional institutions use when citing sources for their books or journals. Other than crediting the original authors it’s also worth noting that it helps others that read your work to find the “Type of source, originator, publisher, and the date of its origin.” (Neville, 2012)
[bookmark: _Toc155873012] In an article by Santini (2018) there are other key factors that come into reference. Such factors include correct page numbering, spelling of author names and accuracy to relevant information stated in the paper. This will make your work look more authentic and give credit to any author(s) work you have cited in your research or journal.

This helps to avoid accusations of plagiarism; however, it is essential to note that different educational institutions will have varying degrees of interpretations of what might be considered plagiarism or not, and this can also depend on what citation style you use in your work, whether it is Harvard or not.  Santini said, “Plagiarism is a prominent problem encountered in the academic process.” With it being enough to compromise your “academic integrity.” So, having an entire understanding of how to reference sources will not only improve your research skills but also ensure that you can protect yourself from critics questioning your papers.

Pears et al. (2022) state referencing makes the argument that you give more reasonable and fairer. It also adds the factor that you have analysed both sides of the spectrum. It is also important to double-check that your sources have been implemented correctly. Use the right dates to ensure the authors’ names are spelt correctly and alphabetically. There is also publisher information, which may vary depending on where you get your source, especially if you found it online.   
[bookmark: _Toc155873013]Critical thinking is also heavily used in study skills, but what does it mean? According to an article written by Ghazivakili et al. (2014), “critical thinking is a combination of knowledge, attitude, and performance of every individual.” This can be directly interpreted as a mix of what you know, how you approach things, and how well you perform in tasks related to your field of work. This includes reflecting and self-evaluating yourself and the situation, recognising assumptions, making logical deductions, and interpreting data. Critical thinking isn’t just used in the academic world but also in all sorts of careers. For example, the police force often uses many strategic methods when tackling crime, such as Evidence-based policing (EBP), which involves critical thinking.

An example of critical thinking being helpful in academic work is the willingness to question the topic you’re studying and its contents. Such as “Why has the crime rate increased in this particular area?” “How can we reduce it?” is a clear-cut critical thinking case. Furthermore, it is also essential to ensure that egocentric thinking doesn’t take hold of your views when researching a topic. Egocentric thinking is “I assume that what I believe is true even though I have never questioned the basis for many of my beliefs.” (Paul, 1992). Other clear-cut ways of egocentric thinking can also involve the assumption that the dominant beliefs within the groups you belong to are always correct. Using reasonability and logic when being fixated on your papers is essential. 

[bookmark: _Toc155873014]Reflection is another important aspect of study skills. As to what it is, the author Jane Bottomley et al. (2018) says, “Reflection is the critical analysis of a situation or event.” essentially stating that it’s the practice of critically analysing a circumstance as well as your perceptions, experiences, actions, and mental processes. Reflection is heavily used in academic writing, especially in reflective essays, in which you self-analyse your actions and writing. It would also require your opinion on a topic that can be anything. For example, if you’re a medicine student, you can self-reflect on the medical practices you have done throughout the day.  

It should also be known that mastering reflection is not only just good for making a paper look presentable, but it also has health benefits. “The benefits of reflecting are clear: it may be difficult to do initially, but through practice, you will develop your skills and become a better learner.” (Koshy et, al 2017). This means the more you practice reflecting whether it be for any occasion both academic and non-academic your skills will develop more and allow you to improve your learning. It allows someone to recognise their pros and cons. Improving motivation and quality of self-care will further push your learning to a whole new level.

There are multiple examples of how to use self-reflection. A simple one that is heavily used in British primary and secondary schools is that children and teachers use to examine their work, whether it’s peer review or self-analysis. This is called “WWW” (What Went Well?) and “EBI” (Even Better If). This helps the writer to understand his/her pros and cons of their academic work.

On top of this, essays, in general, always require a conclusion, which will be you linking all your topics within the journal and giving a final opinion, generally trying to persuade the reader to sympathise or agree with your findings. The power of reflection will always be significant as you can honestly see what went right or wrong with yourself and avoid any past mistakes. 
[bookmark: _Toc155873015]Academic misconduct is a serious issue when it comes to any educational or research institution. The University Trinity Saint David (Mirjam Plantinga, 2020) describes academic misconduct as “Any action by a student which gives or has the potential to give an unfair advantage in an examination or assessment or might assist someone else to gain an unfair advantage, or any activity likely to undermine the integrity essential to scholarship and research.” There are multiple examples of different types of misconduct—the first and probably most common being plagiarism.

Plagiarism is simply presenting someone else’s work as your own without giving credit or acknowledgement. A paper without any form of Harvard reference can be considered plagiarised of someone else’s work because said paper doesn’t acknowledge the original author, thus becoming theft of intellectual property.  	
[bookmark: _Toc155873016]This means that it is crucial for a writer to properly acknowledge credible sources in their writing for the paper to appear more authentic and to ensure that no legal or institutionalised issues occur. However, it should be noted that academic misconduct policies may differ depending on what institution you are at. Especially regarding the use of artificial intelligence with its emergence being described as “AI applications like ChatGPT is becoming a big concern in recent times.” (Hoa, 2023). Different universities have their own unique approaches to the controversy, so it’s pretty important to read your institute’s academic misconduct policy.   
[bookmark: _Toc155873017]Other actions that are included under academic misconduct include “Collusion” and “Cheating in examinations.”  In essence, it is essential to ensure that when it comes to essays and reports, you fully follow through with all procedures that you should be taught within the study skills segment of your university. According to Ish Kumar Dhammi and Rehan Ul Haq (2016) in their article on how to avoid plagiarism, they give important details on the subject, such as making sure that you give valid references, accurately describe information, provide footnotes, use quotations when needed as well as avoid “self-plagiarism.”  
Conclusion
[bookmark: _Toc155873019]In conclusion, study skills play a vital role in achievement in all sorts of subjects. They teach essential techniques you will use in education and work experiences. Referencing has proven to be important in authenticating good work and giving credit to those who deserve acknowledgement with sources, footnotes, and quotations. Furthermore, this will help to build your credibility within your community as it ties into preventing academic misconduct, the main controversy being plagiarism. 

Good referencing helps to avoid that and pushes people to think more critically. Researching credible sources and data to self-reflect on your workings makes more room for more accurate information being addressed; linking this into reflection, we find that self-reflection allows those to visualise their strengths and weaknesses in a given situation with it proving to be helpful in educational and work-related areas of society with many sources pointing out that reflection is one of the primary keys to having overall good mental wellbeing which is essential as any student will the mental willpower to complete his/hers assignments such as essays and reports. 
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