Digital Competency Home learning
Week 1

Task 1: Word
Create a New Word document which includes the following:

· Contains 1 paragraph of writing (on any topic, the writing isn’t important)
· Contains 1 table with 5 rows and 2 Columns (as below)
	
	

	
	

	
	

	
	

	
	


· The page layout should be landscape
· Insert a picture 
· Save As a new document
Task 2: Power Point

Create a new Power Point Presentation which includes the following:

· 2 Slides
· Contains a picture
· Contains  a shape
· Contains 1 paragraph of writing (on any topic, the writing isn’t important)
· Contains notes written at the bottom
· Save as a new document

Task 3:
[bookmark: _GoBack]Access Academic and Employability Module on Moodle and add 1 comment on the Forum within this weeks lecture (Week 1). I would like you to comment on the one thing that you think you will struggle with regarding digital competence this year. Please be aware that all students will be able to see this and also the lecturers. 

Task 4:
Send me an email (laura.james@uwtsd.ac.uk) from your student email address to include attachments/files from task 1 and 2 above by next weeks lecture.
