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Executive Summary 
The report on the academic and employability skills presents the scope of personal and professional development skills, which helps in gaining desired designation in an organization apart from the exemplary academic degree earned through the subjects in the courses. The report provides an insight into the current skills acquired through the academic session and the assignments which required group activities with constant coordination and harmonious existence of the team members while completing the assigned tasks on given deadlines. The report focuses on the communication and negotiation skills acquired, which highlights the strength of the candidate while providing a scope of recovering the weakness through the learning of the employability skills.
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[bookmark: _Toc38999044]Introduction
The report presents the academic and employability skills acquired in the course of Bachelor of Science Cloud Computing that provides sufficient technical knowledge in understanding the course and assist in directing the students to learn a sustainable approach towards career development. The objective of this report is to create a career action plan which helps in setting various goals and purposes to achieve career development after completing the graduation. 
This report aims to provide an insight into the transferable skills acquired through the learning environment of the course and to apply the knowledge in the enhancement of personal, academic, and professional approaches in life. The purpose of the report focusing on the academic and employability skills refer to the development of personal and professional enhancement in the career where the employers not only focus on the merit of degree achieved through the course in graduation but also the accomplishment of employability skills that can help in retaining jobs in the fiercely competitive market of jobs across the globe.  
[bookmark: _Toc38999045]Section 1
[bookmark: _Toc38999046]Personal overview
As stated by Beaven, (2016), the personal overview reflects the area of developing skills through various strategies implemented in career development, like communication ability and abilities in negotiation with the circumstances. Communication effectiveness is essential in enhancing personal and professional career goals, where the theories based on communication will help in establishing an effective network in the field of professional development. Similarly, negotiation skills and tactics help in overcoming challenging situations in a professional career. 
The employability skills are required to develop along with the pursuance of a degree course, which not only helps in attaining employment but also contributes to developing strategies that sustain for an extended period in the market of employment boosting the students with confidence and skills to retain their jobs successfully in the competitive world. The employability skills comprise effective communication skills, self-management skills, skills of teamwork, problem-solving skills, and various other essential skills that need to be learned for successful growth in the career. The course has enabled me to focus on developing my academic skills and employability skills (Lazarus et al. 2016).
I have observed through my performance in the classes conducted during the course that I have developed a team-building and managing skill, whereas an individual my performance has been praised by my supervisor or tutor. I have developed the set of responsibilities to be executed during teamwork keeping in view the priorities that I have to fulfill. The communication skill in a group activity automatically enhances, which I observed during my team performances, where I used to lead the team effectively to accomplish the set target. 

During the course work, I have developed the skill of problem-solving in group activities, which also enhanced my skills in solving the conflicts of interest in the team as well as the problems concerned with the subject that we worked on. This also enhanced my leadership qualities in a team where, through the assistance of technology, I was able to control my entire team and direct them with the methods and ways of achieving the targets. Good communication between my team members enabled reduced risk of performance and helped in a quick decision-making process for the tasks assigned in a given period (Choate et al. 2016).
The objectives of the personal overview reflect my effectiveness against the target provided by the educators or supervisors of the tasks assigned in the coursework. This helped the entire team to comprehend the method of disbursing an assignment, developing knowledge on the working conditions, comprehension of the terms and policies that exist in the actual job scenario, and enhancing the responsibility executed by the team members collaboratively for a job. 
The approaches of establishing effective employability skills and academic skills for the enhancement of the professional career comprises of self-managed learning through observation and reading the contextual theories and strategies that can be applied in the working conditions of a job. It is essential to have in-depth knowledge of the books, contemporary journals, articles, and other published links to gain knowledge on the subject matter and observe the opinion of the subject matter experts on various topics published in the professional world to attain the level of expertise through those resources (Kane et al. 2019).
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[bookmark: _Toc38999048]Evaluation of skills
As informed by Purba, (2019), academic and employability skills are reoffered to the skills that can be transferred in the learning of an individual, making them employable in the professional world. Along with the subject matter expertise and good technical knowledge on the subject, it is expected from the potential candidates preparing for getting employed that they would exhibit the employability skills to meet out the requirements of the employers fulfilling the purpose of employment. 

The labor market is dynamic in choosing the best talent, along with the skills of employability. Therefore, in Higher Education, along with the subject matter expertise, the employability skills are taught through practice and incorporation of teamwork so that the potential candidates preparing to crack the employment are readied with the essential skills in the meanwhile. The HE and employability skills in the broad range are mentioned and elaborated in the following points (Cottrell, 2019).
1. Communication skills- The essential aspect of employment and to coordinate a team for completion of a task is to establish effective communication between the team members. The team leader and the team members are liable to listen and comprehend the details of the tasks and plan accordingly with effective communication between each other. In cloud computing, it is essential to establish a network connection and have efficient knowledge in the numerical aspects and coding essential for a software engineer. 

2. Effective teamwork- The crucial aspect of working in an organization is to develop the skills of organizing and developing the qualities of teamwork. Even if the contribution of an individual is praiseworthy in an organization; however, for achieving long-term goals, it is essential to work with a team of a different caliber. The team leader must be aware of his role in the team and must direct the team efficiently both with subject matter knowledge and team managing theories. The strength and weaknesses of every member of the team have to be identified, and their total effort must be directed towards attaining the objectives of the organization.

3. Solving critical problems- The course on cloud computing provides enormous scope for data analytics and data mining for an organization that is gaining immense popularity. Along with the demand for software engineers in this field, the candidate must have expertise in problem-solving through practical and innovative solutions. The team engaged in any task must also possess the quality of solving the given problems and apply a vast range of strategies while solving problems in a team. The complicated projects require technical and tactical approaches by the candidate while dealing with a multitude of issues (Cottrell, 2017).


4. Performing under pressure and deadlines- The competitive world has created tension in every profession where an employee has to attain the level of excellence in a short period through dedication and hard work. Therefore, self-management disciplinary techniques must be incorporated by an employee to achieve the level of excellence where one can perform under given pressure to complete the assigned task in a given deadline. The complexity of the project assigned determines the period, which has to be achieved in the professional field today. Fixing up a timetable or scheduling the work helps in making the deadline with success (Suleman, 2016).


5. Organizing and planning qualities- The employee has to be smart in approach while performing a task. The prior planning and organizing of the task help in achieving the deadline and the expectation of the organization in a successful way. Even there must be a backup plan for meeting up the contingencies during the completion of the task. The organization of the job requires effective visionary planning with an accurate prediction for the utilization of the given resources by the organization. Cloud computing is, therefore, undertaken as a complicated task in an organization where precision is required with proper planning and organization of the data information (Wisker, 2018).

6. Knowledge of technology- The IT knowledge and the subject matter expertise in data mining in cloud computing provides the scope of using the proper information and data which is required by the organization for the benefits of the business. The emergence of technology has been beneficial for almost all the business house that wants to tap cloud computing technology (Van Emden et al. 2016).

7. Useful learning capabilities- The employee needs to imbibe the quality of constant learning in an organization. This provides the scope for better ideas and usage of advanced technology as per the choice, requirement, and preference of the clients. Learning ensures accommodation of changes in the outlook of an approach or strategy that has to be constantly updated as per the technological requirement of the organization (Hopkins et al. 2018).

8. Negotiating skills- The skills of negotiating with the circumstances are an effective strategy and employability skill that has to be learned by the potential candidate applying for a job in any organization. The negotiation provides the scope of a win-win situation for both the clients and the organization where the employees are equally benefitted by employing this skill (Trought, 2017).

The self-evaluation exercise on understanding the skills and exhibiting personal and professional development can be reflected through the analysis of the strength and weaknesses according to the type of personality and career suggestion.
	
	STRENGTH



· I had observed that I had developed good team working abilities when I was assigned group tasks on course assignments. 

· I have been vocal about developing self-management techniques, which could assist me in managing and controlling a team being the team leader.
· I have, in the meanwhile, developed effective communication and negotiation techniques that have helped me in organizing and planning for the team activities very actively. 

· The technological skills developed by me on cloud computing and data mining have enabled me to specialize in the subject matter. This helped me in decision-making skills and enhanced my interest in learning more advanced software applications in post-graduation studies.



	
	WEAKNESSES



· The weakness that I have comprehended is that I have no prior job experience, which will mean learning the job trade from the basics, and I will have to invest my time in learning the intricacies of the trade.

· I am weak in learning various languages due to less exposure to the different cultures being born and brought up in one place and less chance of traveling. 
· I need to hone my communication level up to the professional level incorporating the formal level of communication as is expected in the professional field. 



Comparing and contrasting the self-evaluation skills and the effective ways of grooming them as per the career prospects:
I need to come up with the dynamism of organizations to enhance my personal and professional development. It is therefore required to select the area where I need to focus and develop my skills through the incorporation of various activities which is mentioned below in the discussion:
	Skills needed to be developed 

	Activities required for the development

	Organizing and planning skills 

	The works assigned by the tutors or the assignment to be completed during course work requires effective planning and organizing of the resources. This skill can be developed by discussing in the group and prioritizing the activities with the suggestions of seniors and tutors (Hutchings, 2019).


	Management of tasks and the clients

	The skills required to be developed is the way of communication that can be established with the clients and getting their tasks done with effective management strategies employing the best team for the job assigned (Tailab et al. 2020).

	Presentation and communication skills
	This learning of communication skills is best practiced during the tasks and through the workshops provided in the course which enhances the ability of presentation of the tasks in a sequential way and assist the candidates in establishing a good culture of communication between a team and the supervisor that proves to be beneficial in the professional world.

	Skills of motivation
	The skills of motivation are self-management skills that can be honed during performing a group task where the team leader can motivate the team positively and effectively with all the support and technical knowledge to accomplish the task given (Tiruneh et al. 2016).
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[bookmark: _Toc38999050]Career Action Plans 
Personal and professional development plan reflects the process of creation of a plan based on the action which an individual focus to attain the skills based on values, self-reflection, awareness on various subjects around, setting of a goal and planning for the achievement of a famed career with other personal relationship determining the development on both personal and professional levels (Armstrong, 2016).
Short-term and long-term goals
	
	Personal 
	Professional 
	Start Date
	End Date

	Objectives

	To complete the advanced course on cloud computing and pursue post-graduation in the cloud computing course.
	To become a software engineer in a reputed company through college campus entry. 
	April 2020
	May 2021

	
Short-term goals

	To improvise my technical knowledge, meet the deadlines of the assignments and completion of the course
	To work as an executive in the reputed organization as a software engineer.
	 May 2021
	May 2022

	
Long-term goals

	I would like to pursue my higher studies and post-graduation on cloud computing to enable myself with sound technical knowledge on cloud computing and solve the critical issues when employed in an organization.
	To provide my service as a senior software engineer and acquiring more advanced knowledge of cloud computing and data analytics in the trade job.
	June 2022
	April 2025



The Action Plan for the Academic and Personal/Professional skills to attain is presented below:
Career Action Plan
	Skills
	Activities to improve
	Current level
	Evidence 
	Timeframe to achieve and evaluation

	Time management

	The time can be managed by proper maintenance of routine and scheduling the activities with the planning of the available resources.
	Average level
	Completion of the assignment given by the tutors, meeting the deadlines in group work.
	10 February 2020.
The tutor provided positive feedback on the completion of the project.

	Decision-making skills

	The decision-making skills include the construction of virtual software as assigned by the tutor in the workshop.
	Good level
	The completion of the project with a good outcome while taking the decisions for applying various methods in the creation of the application.
	15 February 2020.
The tutor and the seniors praised the initiative taken for constructing the app.

	Leadership skills

	The leadership skill is developed by observing the mentors and the seniors in the college while they conduct events and organize them,
	Good level
	I have shown good leadership skills in assisting my team with the construction of the app. 
	15 February 2020.
My team praised my work and provided positive feedback.

	Communication skills

	I have observed that I have improved on informal communication skills with my team and seniors.
	Excellent level
	The group assignment required effective communication between the classmates as team members, where I have shown exceptional communication skills.

	15 February 2020.
The team members provided good feedback to the tutor on my communication level.

	Planning skills

	After reading the requirements of the assignment to be fulfilled, I worked on organizing and planning the pieces of evidence and resources required for the completion of the assignment.
	Good level 
	I have planned the resources for the assignment given during the workshop by the tutor. 
	18 February 2020.
The tutor found my planning and organizing for resources commendable.

	 Team coordination skills

	Organizing team activities and assigning the tasks to the team for collaborating on the given project by the tutor. 
	Excellent level
	Taking an active part in the group discussion and providing an effective strategy to conduct the assignment through effective team coordination
	18 February 2020.
The members of the team provided good feedback on me being an effective team leader. 
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[bookmark: _Toc38999052]Application strategy
In cloud computing, it is essential to follow the backup strategies which ensure the protection of the data information and helps in timely retrieving the information for the organization. 
Looking after the data
Cloud computing requires the best backup practices which help in streamlining the protection efforts of the data information in an organization. It is the rule to follow the backup strategy in a 3-2-1 ratio where three backups will be stored in two different media while one of them will be stored at an off-site location (Rainbow, 2018). The business strategies provide onsite and off-site premises for cloud storage of data. Backups are required for the encrypted data. It is also required to back up the data at remote and local places where the copies can be easily recovered from. Multiple vendors can be engaged in storing critical and confidential data depending on their level of authenticity and ensuring safety is provided by the vendors (Fuad et al. 2017).
Time management and organizing the skills
The employability skill needs to ensure that all the resources are properly organized and, if required, they need to be verified once again. This planning, organizing, and management of time ensures that the potential candidate has enough time to focus on the productivity of the organization and surely can reduce the level of stress. Therefore, the management of timeliness involves two factors that comprise prioritization and scheduling (Rozy et al. 2019). A potential employee will focus his productive energy on prioritization of the activities, which has to be delivered within the given deadline to meet the expectation of the organization. To fulfill this criterion, the employee also needs to schedule the activities on time, which will support him in overcoming critical situations and will help him in meeting the target and deadline as per the requirement of the company (Widana et al. 2018).
[bookmark: _Toc38999053]Section 5
[bookmark: _Toc38999054]Conclusion & Evaluation
In conclusion, it may be inferred that the employability skills can be developed over time. The report focuses on recommending the areas where the development can be enhanced, like the communication and negotiation skills that sustain in an organization for a long period. The self-evaluation helps in motivating the employees who can prepare for the critical circumstances to be faced in a real-time situation after gaining employment in an organization. The self-managed learning will also ensure that all the lacking in the employability skills can be covered with passionate dedication towards achieving the goals of getting employed in a reputed organization at the desired designation for a long-term prospect.
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