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Processing the experiences on what one learnt, enhance the knowledge and help to understand how much the learning was useful. For the report, I am using Gibbs’ reflective cycle that helps to learn from experience through a cyclic structure of reflection.
The purpose of this report is to apply Gibbs’ reflective cycle to determine my learning experience thoroughly.
We learnt certain skills in writing during our academic and employability skills. Here, I am applying reflective writing on the five skills that I have learnt during my session.
[bookmark: _Toc49727546]Reflection on my learnings
Graham Gibbs, an American psychologist and sociologist, published a model on the reflective cycle. Gibbs' proposed a cycle that gives people encouragement to analyse the experiences they had in the course of a specific activity or event (Gibbs, 1988). The reflective cycle makes one aware of what they learnt and what they did not, and let them think of what needs to be adjusted in the behavioural approach.
In the report, a reflection over my learning experience of five lessons including CV writing, cover letter writing, reflective writing, analytical and critical thinking and presentation on public speaking skills is analysed by establishing six steps of Gibbs' cycle.
· CV writing:
Description- This is the first stage that describes the activity or event that took place. Here the situation is described in details. Description addresses the questions like what, when and where happened (Husebø et al. 2015).
I had a little knowledge of CV writing from my previous experiences. However, during the class, I realised that I have limited knowledge. I did not have any practical usage of the skill but attending the class helped me to look through all the facts that need to be cover while writing a professional CV. 
Feelings- This stage addresses the feelings during the learning session and analysis different reasons for the feelings.
As I had previous experience of writing a CV, I thought I have a clear idea of how it is done. That is the reason I became relaxed when I was assigned to the writing exercise. Nevertheless, I prepared my assignment; I noticed that I am not aware of professional CV writing. In my writing, I did not mention additional responsibilities, interests and any personal statement. My framework was not as complete and professional as my other co-learner. And it made me feel a little ashamed. 
Evaluation- The time when I was feeling a little ashamed, I recognised the reason behind my feelings. I had a preconception of writing a CV, and I was convinced that I know how to write it professionally. So, when I could not do it, and my associates did, I was ashamed of myself. However, when our tutor consulted with us about the common mistakes people do while writing a CV, I was relaxed and concentrated on the class. I learnt about the mistakes I often do, which is not writing a personal statement and any additional responsibilities that I had previously. I also learnt how it is important to mention the hobbies or interests according to the job profile. At the end of the lesson, I learned the format of writing a CV.
Analysis- According to me, the initial feeling of being ashamed occurred because I was sure that I know how to do the task, but in reality, it was not the situation. I think I assumed my abilities without any practical aspect, and when I was unable to act accordingly, I felt ashamed. I let the success of my co-learners affect me. While others were able to write the CV properly, and I was not, I felt less and let myself affect that instead of concentrating on my lesson.
Conclusion- During the class, I recognise that I did not have a clear notion of writing a CV. After the lesson, I learned the importance of personal statement and personal brand. I learned how to utilise interests in a CV to make it appropriate with the job profile. The whole learning experience led me realise that theoretical knowledge and practical experience can be two different aspects. And one I should concentrate on learning a topic entirely.
Action plan- After analysing my learning experience, I am confident that I will never let other's success bother me, and I will concentrate on what I learned and what not. I will apply my learnings in my job applications. And the lesson taught all the aspects I need to cover while writing a CV and I will practice writing it more often and apply it for my professional applications from now on. 
· Cover letter writing:
Description- The lessons help me to learn the proper format of a cover letter. It was very important to me as I had no clear notion of the importance of a cover letter. The lessons helped me to understand the necessity and proper use of a cover letter.
Feelings- I did not know the reason for writing a cover letter alongside my CV. For me, the CV was adequate to portray the necessary information about a candidate. So, I felt no need for writing a cover letter. However, during the lesson, our tutor cleared our confusion and taught us the importance of a cover letter along with a CV.
Evaluation- This stage from Gibbs’ cycle evaluates what was good and what was bad during the overall learning situation (Potter, 2015).
The good thing that happened while learning to write a cover letter was that I acknowledged the necessity of a cover letter. Our tutor taught us the format of a cover letter, and at the end, I realised that a cover letter is as important as a CV. I learned that a cover letter can be considered as a brief of the CV. It provides a clear and incisive idea of the candidate’s attributes and qualifications.
Analysis- As I had the idea of a CV and a cover letter serving the same purpose to a candidate’s job application, I had a feeling of doubt of its necessity. In my view, the reason behind my doubt was lack of knowledge about the writing skill. However, after attending my lessons, the purpose was clear, and I learned how to write a cover letter.
Conclusion- At the end of the lesson, I it was clear to me that a cover letter is a summarised version of a CV. It contains a brief of a candidate's qualifications and background that is relevant for the job application. The learning experience led me to think about the importance of adequate knowledge.
Action plan- This step helps to sum up everything and make an action plan that one needs to acknowledge and address further for improvement (Mulder, 2018). 
I will practice writing a proper cover letter whenever I write a CV. I will take references from online or from other sources and practice professional cover letter writing.
· Reflective writing:
Description- As learning reflective writing was a whole new experience for me, I had a very little knowledge about it. During the session, I learned about different reflective writing formats and their usage. I learned Gibbs’ reflective Cycle, Freshwater and Jaspers’ reflective practice cycle, Rolfe, Kolb’s experiential learning cycle. Our tutor helped us understand the importance of practising reflective writing daily.
Feelings- I was learning reflective writing for the very first time. For the previous two writing skills, I had a primary concept. But for reflective writing, I was feeling very excited as I was going to learn something new. After the lesson, I learned the motto of reflective writing. It was great to learn how reflective writing can me help me to analyse my experience of learning and help me to make decisions relating to that.
Evaluation- The thing that went good while learning reflective writing was that I was excited to learn the skill. My excitement helped me to learn the writing skill minutely. I learned how reflective writing gives meaning to the experience of learning and how it helps to gain achievement. In the end, my excitement helped me to understand the skill properly.
Analysis- This segment helps to draw the meaning out of everything that has happened during the learning period (Tawanwongsri and Phenwan, 2019).
My initial feelings of learning reflective writing were full of excitement, and that continued throughout the session. I had no idea of the skill before, but our tutor taught us the skill in different formats, as mentioned above. In my opinion, I was excited to learn the skill because before starting the lesson our tutor gave us a brief idea of the importance of writing a reflection on our learnings and the process seemed interesting to me.
Conclusion- At the end, I learned how to write a reflection on our learnings and how it can be beneficiary in the future. The learning experience helped me to recognise the importance of reflective writing. I ended up with adequate knowledge of reflective writing.
Action plan- . I will practice writing reflection on my everyday routine. I will practice it in different methods in future. I will also practice evaluating the events honestly as this can improve my writing skills (Bilal, 2020).
· Analytical and critical thinking:
Description- Before the lesson, I thought that I have enough information on this topic. However, during the lesson, I learned that I had some misconception on analytical and critical thinking. During the class assignment, I realised that I jumble both the meaning of analytical and critical thinking. But these are two different process.
Feelings- As I thought I know all the information needed for the topic, I was excited at first. However, during the lesson period, I realised that I jumble the concept of critical and analytical thinking when they are both different from each other. I felt embarrassed at that time. In my view, I thought I know about the topic while in reality, I kept making the silly mistake and that is the reason I felt this way. But when I started learning, I started feeling differently. By the end of the lesson, I was happy with my session, and my whole experience was worthy.
Evaluation- At first, learning critical and analytical thinking was embarrassing. As I thought I have a clear concept about it, however, I realised I was doing it completely in the wrong way all these days. During the lesson, I recognised my mistakes and concentrated on the class and learned that analytical thinking is considered as separating complex information into small parts while critical thinking is evaluating information by taking outside knowledge into consideration and other related misconceptions. The lesson was very helpful to me.
Analysis- While learning analytical and critical thinking, I was embarrassed because of my own mistakes. My initial feeling of being embarrassed was the result of me realising that I have been making the same mistake for a long time, and I never realised that until now. The whole experience led me, thinking that I need to concentrate while learning something.
Conclusion- The conclusion part contains a summarised piece on what happened overall (Wain, 2017).
After the lesson, I learned the purpose and the correct process of doing analytical and critical thinking. As per my initial feeling of being embarrassed, I will try to be more patient while learning something.
Action plan- From now on I will take online courses to understand the topic more clearly as through online classes I can have access to different practice papers and wide range of resources (Dumford and Miller, 2018). And I will keep practising analytical and critical thinking by questioning myself, reading books, and by practising problem solving.
· Presentation:
Description- The last and the 5th topic I was assigned with was giving a presentation on public speaking skills. As I had never presented anything in front of the audience, I was nervous and uncomfortable at the same time. However, with the guidance of our tutors, I was able to overcome my unconfident nature and learned the topic.
Feelings- I was unconfident and uncomfortable before the lesson. I was confused as well. Attending the lesson helped me to outline the presentation, and I was taught how to be concise during the speech. I was feeling much confident after the learning session.
Evaluation- While learning public speaking, I was very confused and uncomfortable.  I did not know what should be said. I always hesitate to speak in front of an audience watching over me. At the end of the lesson, I knew how I can work on my communication skills and make a proper format of the speech.
Analysis- At first, I was confused and uncomfortable in public speaking. According to Boyes (2018), that can happen because, whenever I speak in front of the audience, I think that it is unimportant what I am speaking and probably others already know it. However, after the lesson, my confidence was growing slowly as our tutor taught us how to prepare for public speaking.
Conclusion- Although the learning experience was uncomfortable at first, I was much more confident after learning how to prepare for public speaking. I learnt that if I stop assuming what others thinking and concentrate on my presentation, it can be beneficiary to me. 
Action plan- At the end of the lesson, I realised how the skill could be important in future. I will start seeking opportunities to speak more in front of others and focus on my body language as all these traits can help me in public speaking (Mindtools, 2020).
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Reflective writing helps to learn from the practical experiences. The six stages of Gibbs’ cycle helped me to examine my experiences of the learnings, and I can recognise what I knew from my previous experiences and what I learned new and how that is going to be beneficiary for me.
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