Task 1: Planning Document
Use this document to plan your Task 1 Video. You can even use it as your notes when you present, but remember, you need to speak in full, fluent sentences! The way this is structured is just as a plan and you will need to present your ideas as fully connected thoughts.

1. Job I Am Interested In
Job title:


2. What This Job Includes
List some tasks or responsibilities this job involves:
· 
· 
· 
· 
· 
Sources I used:




3. Skills Needed for This Job
List 3–5 important skills and give a short example for each:
Skill 1: _______________________________________________
 Example: ______________________________________________

Skill 2: _______________________________________________
 Example: ______________________________________________

Skill 3: _______________________________________________
 Example: ______________________________________________

Skill 4 (optional): ______________________________________
 Example: ______________________________________________

Skill 5 (optional): ______________________________________
 Example: ______________________________________________

Sources I used:




4. My Personal Weaknesses
Choose 2 skills you need to improve. Write a short example of why each is hard for you.
Weakness 1: ___________________________________________
 Example: ______________________________________________


Weakness 2: ___________________________________________
 Example: ______________________________________________



5. How I Will Improve These Skills (Based on Research)
Write 2–3 actions for each skill. Use real advice from websites or books.
Skill 1 (Improvement Plan): ______________________________
· 
· 
· 
Source(s):


Skill 2 (Improvement Plan): ______________________________
· 
· 
· 
Source(s):


