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Evidence 1 
Curriculum Vitae 
Ruth Williams
Address: xxxxxxxx
Telephone number: xxxxxx
Email: xxxxxx

Final year Education Studies undergraduate due to graduate December 2021 with a BA Hons Degree, looking to work in the further education sector.  

I am a very busy individual both at home and work. I have a passion for learning. Excellent communication skills and empathetic in my approach. 
I have experience of working in different Primary Schools and most recently, with adults wishing to progress their careers. I am driven and enthusiastic in my approach to life. 
 

Education and Qualifications

Aug. 2019 – Aug 2021: 	BA (Hons) Early Years Education at University of Wales Trinity Saint David 

Modules studied include:  Professional Practitioner, Human Development, Well-being, acre and healthy living, Language and Literacy and Safeguarding. 

July 2019: Counselling Skills Level 2 

Jan 2014: Gained HLTA 9Higher Level Teaching Assistant Status) 

Dec 2015: PTTLS (Preparing to Teach in the Lifelong Learning Sector) Level 3 Modules included: Responsibilities and Relationships in Lifelong Learning, Lifelong Learning teaching Approaches, Understanding Inclusive Learning and Principles of Assessment. 

Sep. 1990 – Jul. 1996: 	Secondary School Education at Bishop of Llandaff C/W High School
Word processing: MERIT
GCSEs: 	English Language (B), English Literature (B), Mathematics (D), Art and Design (A*)  Science double award  (B), Welsh Language (B), History (B)

Work Experience

Oct 2008 to Present:   HLTA (Higher level teaching assistant) Cadoxton Primary School, Barry, Vale of Glamorgan
· Keyworker responsible for delivering the Curriculum to three and four year olds.  
· Working in a fast paced environment with a dynamic team.  
· High quality communication skills
· Building positive relationships with parents/carers.
· Working on transition projects with team members.
· ICT skills across various platforms.
· Continuous, enhanced and focussed provision.
· Developing opportunities for learning through lay.
· Inclusive education.    

2018 to Present:   HLTA Assessor, Central South Consortium 
· Arranged and delivered assessments to prospective HLTAs
· Maintained accurate records of all interactions and detailed interview notes. 
· Attend all update training.
· Play an active part in Regional and National Moderation.  


2018 to Present:  HLTA Facilitator
· Part of a team developing prospective Higher Level Teaching Assistants.
· Delivering high quality course content.
· Motivating individuals to become the best they can.  

Dec 2019 to Present: Coaching and Mentoring Facilitator, Central South Consortium
· Undertaking the delivery of a Coaching and Mentoring Programme for practitioners. 
· Motivating and encouraging individuals. 
· Learning from other’s experiences.


Skills & continued professional development 

· Full clean driving licence
· HLTA Assessor training.
· HLTA Facilitator training
· Excellent IT Skills including knowledge of Microsoft Office & Publisher
·  Safeguarding Training annually
· Transitional work in early years 
· Catch Up Maths and Numeracy Trained
· Leading INSET training for all staff
· Continuous relationship of working in collaboration with the Centra South Consortium and other consortia across Wales. 

Interests

Reading: 		A range of texts including fiction and non fiction. A particular interest in reading to improve my own knowledge through research. 
Art and craft:     I enjoy art and have a keen interest in sewing and pottery.  
Walking: 	I am fortunate to live the near the sea and love to explore with my friends, family and the dog.  
Referees

	
Available on request. 		


			

Evidence  2 
PROFESSIONAL BEHAVIOR EVALUATION
Student Name:_____Ruth  Williams_________________________________________________________
Date of evaluation:____September 2020_______________________________________
1. INTEGRITY Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Consistent honesty; being able to be trusted wit the property of others; can be trusted with confidential information; complete and accurate documentation of patient care and learning activities.
2. EMPATHY Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Showing compassion for others; responding appropriately to the emotional response of patients and family members; demonstrating respect for others; demonstrating a calm, compassionate, and helpful demeanor toward those in need; being supportive and reassuring to others.
3. SELF - MOTIVATION Competent [ x] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Taking initiative to complete assignments; taking initiative to improve and/or correct behaviour; taking on and following through on tasks without constant supervision; showing enthusiasm for learning and improvement; consistently striving for excellence in all aspects of patient care and professional activities; accepting constructive feedback in a positive manner; taking advantage of learning opportunities.
4. APPEARANCE AND PERSONAL HYGIENE Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Clothing and uniform is appropriate, neat, clean and well maintained; good personal hygiene and grooming.
5. SELF - CONFIDENCE Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Demonstrating the ability to trust personal judgement; demonstrating an awareness of strengths and limitations; exercises good personal judgement.
6. COMMUNICATIONS Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Speaking clearly; writing legibly; listening actively; adjusting communication strategies to various situations
7. TIME MANAGEMENT Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Consistent punctuality; completing tasks and assignments on time.
8. TEAMWORK AND DIPLOMACY Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Placing the success of the team above self interest; not undermining the team; helping and supporting other team members; showing respect for all team members; remaining flexible and open to change; communicating with others to resolve problems.
9. RESPECT Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Being polite to others; not using derogatory or demeaning terms; behaving in a manner that brings credit to the profession. 
10. PATIENT ADVOCACY Competent [ x] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Not allowing personal bias to or feelings to interfere with patient care; placing the needs of patients above self interest; protecting and respecting patient confidentiality and dignity.
11. CAREFUL DELIVERY OF SERVICE Competent [x ] Not yet competent [ ]
Examples of professional behaviour include, but are not limited to: Mastering and refreshing skills; performing complete equipment checks; demonstrating careful and safe ambulance operations; following policies, procedures, and protocols; following orders.







Evidence 3 

Personal Development Plan

	Target for development
	Why?
	How?
	Who/where?
	When?

	Improve knowledge of Further Education Careers
	To aid future employment
	Speak to careers advisor
	www.careerswales.gov.wales 
	Jan 2021

	To apply for further educational qualifications 
	To develop role in required area 
	Contact local colleges/universities
	UWTSD
Bridgend College
Cardiff and Vale College 
	Jan 2021

	Build up volunteering hours in further education 
	To gain experience of teaching adults 
	Contact 
Local further educational settings 

Contact Vale volunteer bureau 
	Vale volunteer bureau

Palmerston adult education centre 
	Feb 2021

	Develop Curriculum vitae
	To give myself the best chance of being considered for employment 
	Send current CV to careers advisor at UWTSD
	UWTSD career advice
	Jan 2021
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