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AI Acknowledgement  
Examples of statements If you have not used AI
I confirm that I have not presented any AI generated materials as my own work. 
I confirm that I have copies of my drafts, notes, and other resources I used, which I may be asked to provide in evidence.
Examples of AI statements if you have used AI
Example 1: 
I acknowledge the use of Grammarly (https://www.grammarly.com/) on Date to check my work using the prompt(s): 
1. Please check the following text for readability, grammar and syntax. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 2: 
I acknowledge the use of SciSpace (https://typeset.io/) on 7 March 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the biology of the liver. 
2. Please provide me with materials on liver cells. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 3: 
I acknowledge the use of ChatGPT (https://chatgpt.com/) on 13 April 2024 to write my notes into submission format using the prompt(s): 
1. Please write up these bullet points as an essay paragraph at university level. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 

Starting university was a big change for me, and one of the first academic skills I struggled with was Harvard referencing. I didn’t realise how important referencing was until I submitted one of my early assignments and received feedback showing lots of errors. This experience was stressful and made me doubt myself, but it also helped me identify what skills I needed to develop. In reflecting upon this properly, I will use Gibbs’ Reflective Cycle (1988) because it allows me to break down what happened, how I felt, why it happened, and what I can do to improve in the future. I now feel confident and comfortable with university life I’m slowly understanding that meeting deadlines and learning these skills are going to be key things I need for a successful future.
In my first few weeks of university, we learned Harvard referencing its something I'd never learned before, so this was all new to me. The lessons explained that I needed in-text citations, a reference list, and proper academic sources we also learned how to use the different programs on Microsoft 365 which I’m now very familiar with.
 This was my time to try to settle into university life. Everything felt different: independent learning, lectures, online library resources, and academic expectations. Cottrell (2019) pointed out that many new students struggle at the point of transition since academic skills are more demanding than those at school. This experience showed me that I needed to get better at using digital tools and academic systems.
We also learned how to use certain digital skills the right way and avoid distractions to learn efficiently 
At first, I felt embarrassed because I thought referencing would be something easy. When I was struggling at first , I felt like I was not good enough for university. Feelings such as this are common when students start higher education and, as Gibbs (1988) suggests, it is important to acknowledge your emotions as the feelings help you understand your reactions.
I also experienced stress because everything was new — new teachers, new expectations, and new systems to learn. Sometimes when you are not understanding, it could be overwhelming, which happened to me. This made me worry that other students understand referencing and that I was left behind.
But after some time, I started to feel more positive. I realised referencing is not something you just "know"; it is a skill you develop. When I talked to other students, many said they were also confused by referencing at first, which made me feel less alone. Slowly, my confidence improved and I felt motivated to learn properly. I also received some great feedback by one of my peers soon reading an assignment where I had gone wrong.
Looking back, there were both positive and negative parts to this experience.
One downside was that the fact I was struggling  made me doubt myself, thinking that I was not ready for university-level work. I felt anxious because I didn't want to fail something so simple as referencing. At the time I was also struggling with using my digital skills to an efficient level.
However, there were also the good aspects: The help and knowledge and also feedback from my peers I got was useful and constructive. According to Bell and Waters (2018), feedback assists students in improving by clearly indicating where changes should be made. My classmates  didn’t just inform me that something was wrong; they told me what needed fixing. It actually helped me realise that referencing was not about being “smart” but about learning a system correctly.
Another high point was identifying the digital tools available, such as CiteThemRight, online guides, and tutorials on library searches. It gave me some much-needed confidence. Digital literacy in higher education is important, and according to JISC (2023), students need strong digital skills when trying to find reliable academic information.
It aims at teaching the working of computer systems and allows interaction with the computer under different operating modes, thereby making learning and teaching easy.
When I reflect more deeply on why it happened, there were a few prime reasons.
First, I had never been taught Harvard referencing before. Many schools don't teach formal referencing systems. This may be related to the fact that students start at university without such knowledge. One thing which underscores academic honesty and the avoidance of plagiarism is referencing, according to Neville (2010), although most new students fumble with it initially.
The second one is that I didn’t know how to use the university’s online library correctly. I couldn’t search for either journal articles or academic books because I thought the system was too complicated. Cottrell (2019) claims that academic reading, searching, and critical thinking are basic core competencies; without these skills, students may easily become confused and lost.
Third, I was emotionally overwhelmed. When I feel stressed, I avoid things at times rather than facing them. According to Gibbs (1988), analysing the situation identifies what actually went wrong and the skills that need development.
Lastly, there was the influence of time management. I underestimated the time referencing would take and, as such, left the submission of my assignment too late. I rushed and made mistakes. Good organization is essential in academic work, and McMillan (2020) identifies that planning reduces stress and improves accuracy.
Once I started attending the lessons and reading university guides, everything became much clearer. It dawned on me that actually referencing is very structured. The more I practised the more confident I felt.
Overall, I learned much from this experience. Given another chance to go back, I’d make sure that I ask for help earlier and use digital tools before submitting my work. I’ve realised that these tools are not there to catch you out but to support you and make your workload easier. I’ll also make it a point to start my assignments sooner so I have time to check my referencing properly. This situation taught me that struggling at the beginning is normal, but what matters is how you respond and what you decide to do differently next time.This reflection made me understand that I am capable of improvement. Learning referencing is not about being clever but about following steps and practising until it becomes natural. At first, it felt confusing and almost overwhelming, but now I can see that most academic skills are simply built through repetition and confidence. Once you understand the pattern, everything starts to make more sense. Knowing this, I feel much more prepared for university work and more motivated to keep improving the areas where I’m still developing.It also taught me that everyone starts somewhere and that it’s all a learning process. I used to think that other people just knew what they were doing, but now I understand they also had to learn, make mistakes, and try again. This mindset has helped me feel less stressed and more focused on my own progress. I’ve also learned how to use Microsoft 365 and digital tools successfully and to my advantage. Before, I didn’t realise how useful features like spell check, referencing tools, cloud storage, and collaboration platforms could be. Now I feel more confident using them to support my work instead of avoiding them.I am now excited for what the next term will offer and curious about what else I’m going to learn. This experience made me realise that anyone can learn anything with enough practice and support. It has shown me that growth is not just about grades—it’s about becoming more independent, more organised, and more willing to challenge myself. Moving forward, I want to keep building these skills, ask questions when I need help, and use every resource available to me. I feel proud of how far I’ve come already, and I’m looking forward to seeing how much more I can achieve.
 

Action plan 
Goal
To improve my Harvard referencing, digital academic skills, and confidence in assignments so I can achieve higher grades at university.
Specific
I will learn how to correctly use Harvard referencing, find good academic sources, and improve my digital skills by using university guides, workshops, and online resources such as CiteThemRight and the library search tools.
Measurable
I will measure my progress by:
· reducing referencing errors in my next assignments,
· completing at least 3 online tutorials about referencing and digital skills,
· producing a correct reference list with zero mistakes,
· getting feedback from my lecturer confirming improvement.
Achievable
This goal is achievable because the university provides:
· study skills workshops,
· Harvard referencing guides,
· digital literacy support,
· academic librarians who can help me.
I also have enough time each week to practise referencing using examples.
Relevant
This goal is relevant because proper referencing is essential for academic honesty, avoiding plagiarism, and achieving higher marks. Improving my digital skills will also help me find reliable sources faster and feel confident during assignments.
Time
· Complete referencing tutorials within 2 weeks.
· Attend at least one study skills workshop within 1 month.
· Improve my referencing in the next assignment I submit.
· Aim to fully master Harvard referencing within 8 weeks.
Final SMART Goal 
Within the next 8 weeks, I will improve my Harvard referencing and digital academic skills by completing at least three online tutorials, attending one study skills workshop, practising with university resources, and producing assignments with zero referencing errors confirmed through lecturer feedback.

Harvard Reference List

Bell, J. and Waters, S. (2018) Doing your research project. 7th edn. Maidenhead: Open University Press.

Cottrell, S. (2019) The study skills handbook. 5th edn. London: Red Globe Press.

Gibbs, G. (1988) Learning by doing: A guide to teaching and learning methods. Oxford: Further Education Unit.

JISC (2023) Digital capability framework. McMillan, K. (2020) The smart student’s guide to study. London: Pearson. Neville, C. (2010) The complete guide to referencing and avoiding plagiarism. 2nd edn. Maidenhead: Open University Press. UWTSD 2023, Harvard referencing guide, University of Wales Trinity Saint David.
image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




