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My name is Lebbeus Appiah before joining this I had a basic knowledge of the swot analysis but never applied in my life, but after this module I can say that I have more than a average knowledge of the swot analyses. I personally started using it in my day-to-day life after this module. Swot is an acronym which stands for strength weaknesses, opportunities, and threats. The first two (strength, weaknesses) are internal factors whilst the last two (opportunities and threats) are external factors. The internal factors can be controlled whilst the external factors cannot be controlled. In my life some of my strengths are, the ability to read quickly and understand, the will to want to make things better than expected, me being responsible and organized, being hardworking and self-motivating and last but not the least me having an analytical mind. And my weakness are, I can be nervous when things don’t go as planned, I like other people to start a conversation instead of me. And some of my opportunities are, I’m in the UK which offers loads of opportunities for young guys like me and me having some good networking. And last some of my threats are, I sometimes feel homesick, I easily get distracted, and I tend to procrastinate a lot. This module helped me realised my capability and has helped me developed a strong will to upgrade myself with a personal development plan.

This module taught me that there are types of learning styles. Learning style is a way of learning that helps you learn best. Everybody learns in different ways, some people learn better in groups and some people learning better by themselves, some people can read books and remember all the facts. It’s important to know what style we are so we can study and learn better in the future by using learning styles that are better suited for us.
There are four main styles of learning: visual, auditory, kinesthetics and reading and writing. The visual learning is when you learn by seeing, the auditory is when you learn by listing and the kinesthetics is when you learn by doing. Before this module I had no idea of the exitance of learning styles, just like many people I thought we all learn by reading and writing, but this module made me reflect of my life and I realised that I do not learn best by reading and writing but I do learn best by hearing and doing. Unlike many I prefer to participate in work rather than reading about it, in other words I learn best by doing a work. I studied accounting for 5 years in Italy, during these 5 years of studies I was mainly reading, and I basically did zero of the work I was supposed to do. Although I could understand and had a basic knowledge, I understood more when I did my internship, and there I found out that what we were taught was not even close to what we are supposed to do in the workplace. Another example is my car once got faulty so I tried to fix it myself by first asking a friend who is a mechanic, he firstly explained to me the procedures step by step and later I went to try to do it myself, I tried and tried but I couldn’t do it right, so I asked him to come over to help fix the car with me, which he did, and I got it right that now I can fix it myself. For example, me having spent most of my studies on the IT and accounting field, I tend to see that both fields are mainly kinesthetics, obviously I must read to understand but the understanding is not enough if you cannot do the job properly so it’s more of an activist job. this module helped me find out that most people in the human resource department tend to be people who learn by reading and writing, since they must be reading letters, talking to people, and mostly having to do with emails. All this means it’s important for everyone to know his or her learning style, this way with learning activities and strategies work best for them in run to pursue his or her carrier path no style is better than any other, different types of learners just prefer different activities or strategies to learn. Let’s take my little brother for example, he is a visual learner, because he likes to see the information and visualise it in his head, then he thinks about the information and the ideas, he likes to use charts, pictures, and maps. He uses a lot of colours in his note, he uses a lot of flashcards too and likes to draw on his note and he tends to use a lot of poster notes too. When it comes to learning style, he is completely opposite of me. I have a friend who is a therapist and he is a really good listener, in fact he was an auditory learner because he always remembers what people says and when he reads he reads aloud which I found strange but now everything makes sense, he used to learn by listening to podcast or YouTube videos and sometimes he used to record his lectures and listen to it when he was alone at home. This style really helped him. 

This module taught me most valuable concepts to develop my professional career development. Firstly, I’ll talk about Personal development planning (PDP). Most people leave their growth up to chance usually because they don’t think they have the time, and so they either try to learn from what’s happening around them which is a good thing or they’re kind of hardly developing themselves and then five years goes by or maybe the same year goes by and their random efforts created random results. The PDP is used to create results which are not random but rather specific results. When using this you need to start from the end, because if you don’t know your target you don’t know where to aim. So I’d ask myself this question, “where do I want to be in ten years’ time?”, this can be personal, professional, financial etc... Everyone’s answer is going to be different. This module taught me that PDP is very important especially when it has to do with the career path. For example, my lecture Dorine made an example of how she saw a Tesco manager working there for over twenty years and all he became was a Tesco manger which is a stagnant position, because he cannot become anything more than that, whilst if he had pursued in his education and had had a degree or a diploma, he could have had options in his professional career. Before this module I had no idea of what a personal development planning is, another skill this module taught me is the self-awareness, this is a very useful skill which is needed when to pursue a career or to enhance your career options. The module explained about the JoHari is used to build trust in team and in my own personal development. There are four areas in this method, and they represent all the information about a person. The first area is the open area which is all the information that a person knows about himself, and all the people also know this information. The second area is the blind area which is the information that the person doesn't know but others do. The third area is the information that the person knows about himself but doesn't want others to know. And the last is the unknown area, which is the information unknown to both the person and others. By knowing this I became more prompt to explore more new opportunities, therefore self-awareness is crucial both in life and in workplace. There are loads of opportunities outside, all you must do is to know yourself, know what motivates you, what are your strength and weaknesses, what’s your personality type etc… In life we should not limit ourselves to one option, the more your options the more valuable you become. On week six we did a cv and did some interviews. In the workplace having a strong cv is very crucial because the cv is your reputation. Before any company or any job will accept you, they need to view your cv first to know the kind of person you are. This is what my lecture guided mw through with. After creating the cv we did a mock interview, which we were told the basics of a job interview for example, dress code, body languages and manners. All these are valued during an interview, and it determines your success with the interview. At week eight we learnt about career development, which is the process of developing your skills to get better jobs. We in workplace are like applications on a smart phone we always need to upgrade ourselves, it is good if we become more dynamic and tend to look for opportunities. At week nine I learnt the employment legislation and it’s importance. Employment legislation regulate the relationship between employers and employees. It is important for both parties to have general knowledge of this because it impacts businesses and everyone who has to do with a business. This is designed to protect employees from exploitation in the workplace. This is based on some key areas which are, recruitment, employment contract, data protection, pay and holiday entitlement, working time, health and safety, discrimination, discipline and grievance and dismissal and redundancy. I’ll only talk about four of these and I’ll start with recruitment, when businesses are looking to recruit employment law sets a standard, it guides businesses on what they can and cannot do when they are looking to recruit new employees and what they can and cannot do with their current employees, one of the key piece that is involved in the recruitment is the equality act, this involves that business treat all potential applicant and current employees fairly and do not discriminate, this imply to whole recruitment process. The data protection guides business on the task of personal information that they can and cannot collect from candidate and employees. The third key piece of legislation is the employment contract, which is a written document or statement that contain all the key information about the new role and the responsibility, in addition to this employment law guides business on how to treat employees who are going to be absent from the workplace either through sickness or childbirth. The fourth is pay when it comes to this area employment legislation plays a huge role, this set a minimum amount of money that any employee is allowed to be paid. Depending on the age of the employee. To conclude I’ll have to say this module is helpful because it gives you a good insight of how businesses operate, and by knowing this I can easily navigate in the working world without being lost or cheated.


Page 2 of 2

image2.png




image1.png
Prifysgol Cymru
¥ Drindod Dew Sant

J University of Wales
Trinity Saint David




