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Introduction
My learning experiences during the Academic Skills module, which has been essential to both my academic and personal growth, are reflected in my report. I will pay special attention to important topics including time management, referencing, paraphrasing, and applying the Eisenhower Matrix. To assess my development, I will also use examples from Task 1 and Task 2 assignments, class discussions, and activities. In addition to improving my academic writing, these experiences have given me greater organisation and self-assurance in handling the pressure at university.
2. Description of Experiences
I engaged in a variety of activities throughout the module that aided in my understanding and development of critical academic abilities. Learning how to properly paraphrase without sacrificing a text's original meaning was one of the first tasks. During group activities in class, we practiced this by sharing many iterations of the same statement and providing comments to one another. My comprehension and confidence in utilising academic language both increased as a result of this exercise.
Referencing was another crucial component, where we learnt how to properly reference sources using a certain referencing style (like Harvard). We finished a number of quick tasks that required us to find and fix reference errors. This immediately aided me in finishing Task 1, which called for citing outside sources to back up my claims.
The lesson also focused on time management. I gained knowledge of the Eisenhower Matrix and how to rank jobs according to their significance and urgency. I used this technique to organise my work throughout Task 2, and it significantly changed the way I handled deadlines. I learnt a lot from group conversations on time management for both studies and personal usage, and I saw I wasn't the only one dealing with these issues.
3. Analysis and Personal Reflection
In retrospect, I can conclude that the Academic Skills module has been both gratifying and challenging. Paraphrasing was one of the most beneficial abilities I acquired. Prior to this module, I had trouble rephrasing information without unintentionally duplicating too much of the source material. I learnt that paraphrase is more than simply altering a few words; it involves completely rephrasing ideas while maintaining their original meaning thanks to the class exercises where we practiced rewriting brief paragraphs. I was happy with the encouraging comments I got after using this information in Task1.
Another area where I noticed notable progress was referencing. I first had trouble remembering how to properly structure citations, particularly in-text citations. But I became more confident after practicing frequently in class and getting feedback from the teacher. I now see the value of referencing, not just to prevent plagiarism but also to acknowledge authors and demonstrate the research that went into my writing. This was especially helpful for Task 2, when I had to cite other references to back up my arguments.

I learned that essential skills are very important for success in studies and personal growth. It shows how different skills are connected, such as time management, vocabulary, writing, note taking and academic research. These skills help preparing in examinations, summarizing, using the library effectively, and managing work through calendars. Together, they build strong academic habits. Over all the charts displayed in the class heighted that developing these essential skills will not only improve my academic performance but also prepare me for the future challenges.
It wasn't until we talked about time management in class that I realised I needed to improve. One of the pivotal moments was learning about the Eisenhower Matrix. Prior to this, I was frequently busy but not always effective. I was able to determine which chores needed to be planned or even dropped, as well as which were urgent and crucial, thanks to the matrix. Using this time management technique, I finished Task 2 earlier than expected and with less stress. This strategy has also assisted me in striking a balance between my personal obligations and my education.
Even with these advancements, I still have some things to improve. For instance, I occasionally have trouble putting things off, especially when they seem too big. Even if the time management techniques I acquired have been beneficial, I still need to use them more consistently. Academic reading is another area that needs improvement. Because I read slowly, I occasionally overlook important details. By practicing the active reading techniques we covered in class, including skimming and scanning for key topics, I hope to get better at this.
Additionally, this subject has aided in my personal development. I now approach academic assignments with greater confidence, and I've begun to look forward to the writing and research processes. I discovered via taking part in class discussions that other people have comparable struggles, and exchanging experiences fostered a positive learning atmosphere. Additionally, I've grown more introspective; I now consider my learning style and the methods that are most effective for me.
All things considered, the Academic Skills module has given me a solid basis for future success in this program. It has aided in the development of both soft skills like time management, self-discipline, and introspection, as well as practical abilities like paraphrasing and referencing. I now feel more capable of managing assignments and advancing as a learner.
4. Conclusion
All things considered, the Academic Skills module has really benefited my academic path by making me a more capable and self-assured learner. I have been able to build and hone critical abilities like summarising, paraphrasing, properly referencing, and citing sources—all of which are critical for academic writing—through hands-on exercises, seminars, and projects. Additionally, I learnt time management techniques, and the Eisenhower Matrix introduction has been very helpful in assisting me in setting priorities and handling deadlines without being overburdened. My feeling of order and productivity have improved as a result. But I also know that I still have room for improvement, especially in the areas of beating procrastination and learning more effective reading strategies to deal with a lot of information. I now feel much more prepared and driven to handle the demands of future academic work with greater focus, organisation, and resolve in spite of these difficulties.
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