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Introduction : In this this report I will look  at many skills that  I learnt , where my knowledge were expand about this topics , in each of them I going to see how they are important and I am going to see in more details the knowledge that I gain about these topics. The academic skills that I will being talking about are note taking, paraphrasing, referencing skills.
Reflective model: Gibbs’s reflective cycle.
Gibbs’s (Gibbs, 1988) reflective model method uses questions to structure the report better and write down essential answer into your report. I am using this method because I find it quite straight forward to the details that I will writing down int my repost. 
3.1 Note taking skills.
In week 2 , I  learned about note taking, note taking is a skills where I  write down in my own words what it is important and things that I would like to remember after for future class works , I learnt that there are many thing to have in mind in order to have an effective note taking such as the density and complexity that the information that is being display. For example, that density of the note taking is when there is much information given, in another hand complexity is how difficult the information is giving for example the vocabulary.
 also I learnt that the speed of how the information is being presented can affect the way that I take note and this is why it is important that the information is being display and give it slower pace in order to take an effective notes , also when the information is display needs to be organised in order to have a good understanding and be able to take notes.
 I have learnt about the working memory; that means how information someone can hold, a person could hold 3 ,6 and 10 pieces of information.
There are different note taking strategies which as:
Diagram: which means how the main point and the sub point can be link to the topic.
Mind map: which is how I feel in that event so I can explain it.
Tabular note taking which is using table to summarise information.
On the week where I learnt about the note taking, I feel quite confidence as I did check days before on module what the next lesson is going to be about, I feel also quite nervous as it was our second lesson. During the lesson I felt more confident through the lesson because I was taught many other ways to take notes which it will suit me , and in the end of the lesson I felt quite more confidence with note take as I gained more information of the skills that will be important  in my study journey.
To be honest I find that skills and lesson really useful and it is because note taking skills it is an essential skills to learnt as trough my study and work journey I will be given many information so it is important that I have a knowledge of how to take note effective and take what will be information on my study and work environment., the only thing that was not good was the air conditioner , it was so cold and I could not concentrate 100%, the good thing about the lessons my class mate were socialite more and the class and I could display the topic quite well.
According (Steimle, Brdiczka, & Mühlhäuser, 2009), they suggest that note taking for students it is important as they take note to keep a track of what they have learnt on their lessons , by selecting the important information , paraphrasing and finally putting in their own words , which increase the level of cognitive , this means that  note taking skills is really essential for me as a student as many information will be given to me so it is important that I take notes of what it is important that I will need in the future and that in case I forget I will have my note to remember them.
I will focus on to improve to identify what information it is important for me to take notes, as I always find that all the information the lecturer is giving to me it is important.
My plan in the future is that I hope to improve my note taking skills that I found this skill important of how keep vital information in my lecture lessons.
3.2 paraphrasing skills

in week four, I learned about paraphrasing and what is the real function of it, paraphrasing skill is a way of taking someone’s idea, opinion and put it in your own words. there is something important about paraphrasing is that when I am paraphrasing, I need to change the words from the idea that I took but always keep the same meaning. when it comes to paraphrasing, I must use all the information that is give it to me, I cannot put it shorter or longer. When I am doing paraphrasing also it is essential that I always references to avoid myself from plagiarism, when I reference this let me lecturer know that the information that I am paraphrasing its not my idea directly.
there are reasons why it is important for me to paraphrase:
avoid plagiarism: this is one of the factors of why as student I need to paraphrase, and it is because when I summit my assignments Turnitin will detect the number of words that are similar, and I could have consequences academically at university.
You understand what you read : when I paraphrase that help me to see if I understand that I had read , when I paraphrase this means that the information that I read it makes seces and that I know how to apply information  that I read and apply it in the future plans .
To help clarify ideas: when I paraphrase that help me to clarify more the idea that I read as I will put the information in my own words so I will have a better understanding, and I will be clearer of what I read.
To compare similarities and differences: when I paraphrase, I can compare if there are any differences in what I had wrote from the information that I read or if the information that the source provides it is the same as the one that I paraphrased.
There are techniques that I learnt on the lesson that will help to build up my paraphrase skills, where a minimum of the following techniques I need to use at least three of them to paraphrase.
Using synonyms: when I am paraphrase, I need to change the words and always keep the same meaning for example small (mini, short).
Changing word order: when I paraphrase, I need to change the order of the information that the lectured or source provides me for example putting the button on the top, the middle to the top, but always keeping the same meaning.
Changing word form: by changing the adverbs, nouns, adjective.
Use active / passive voice.
Using positive/negative 
in week 4 when I was learning about paraphrase before lesson I was quite confused maybe was because I thought that was something that I might not have any idea about it , during the lesson I felt more well-off as I was listening what exactly was paraphrase and it is something that I normally did when I was at college that was take any information and put it in my own words , in the end I felt satisfied of the knowledge that I gained in the lessons.
I found the lesson useful because I learnt even techniques , reasons why paraphrasing it is important for me and that I can apply it through my study journey or even in my work environment , the thing that I find it not that good was that sometimes it is hard to paraphrase for me as I find that some information there is no need to change anything because I feel that it is alright at it is already which could affect my paraphrase skills, the good thing about the lesson was that my lecture always explain with different examples so will be easier for all of us in the classroom.
According to smart student (2020) paraphrase when I re -write a piece of information that have and keep the same means , where you put this information in your own words, this means that paraphrasing is where I take a text of any contents and I put it in my ow words with my own , explanation , where I will show my understanding of the piece of information.
I will focus on find more synonyms and improve more my creativity of changing the format and the order of the text which keep the same meaning.
My plan of this skills is to dominate this skeel effective as I will need this skill when I am dealing with added information that I must paraphrase and show my understanding and put them in my own words.
3.3 referencing skills

In week 3 , I started the referencing skills not in that deep details as my lecturer was not presented that day, we cover some piece of information about references , that reference skills it is when I take a piece of a secondary source and I highlight that that information and the knowledge that I paraphrased it does not  come directly from me, I learnt the ways of referencing different type of sources for example:
a book: surname, initial of the names, (year).
website: surname, initial (year), tittle,” available at “, the URL, access on.
Journals: surname, initials, (year of publication), tittle of the publication of the journal, vol no, issue no, page no.
in week 4 was when I also learnt about what it is  referencing when my lecturer was back, I learnt that referencing allows me many things when I am doing any piece of work which I am using any evidence to support what I am saying and when I reference this allows my lecturer know where I get the information that it is on my work. 
In week 4 I leant that there are two type to reference which are:
In text citations: when I put any in-text citations into my work this will give the opportunity to sustain my arguments , as I will show that experts have a similar ideas about the information that I am providing , also that I will show that that particular piece information comes from another source and not directly from me .
Reference list: the refence list it is a method where I put all the details about the source that I used at the end of my assignments, this is because this show to me lecturer where I found this information with not struggles, and accurately.
I also learn about other factors that can affect my work if I do not make any reference in my work:
Plagiarism: if I do not make any references and showing that the information is not mine it will show that I am stealing someone’s idea.
Collusion: that is when working in groups and all the people on the group write down the same.
Self -plagiarism: this could happen even if I upload an assignment.
and I want to update, Turnitin will detect an elevated level of similarities, which this can cause me to do it all over again.
In week three lesson I did feel confused at the beginning because I was not understanding quite well about what the replacement
Lecturer was explaining, but in week 4 at the beginning I was feeling alright as some of the information that the passed lecturer teaches me I remember some, during the lesson I was feeling more comfortable as my lecturer was explained clearer and with varieties of example in order to understands it , at the end of the lesson I felt good as I learnt  another skills that will be really useful in my studies in the future.
I found the lesson useful because I did not that referencing was that important when I am writing any price of information and I see someone idea , I found it a good lesson because I learnt two type of ways of  how I can reference and use any that could suit me , the only thing I did not found that  well was because there are many details that changes depending on the type of source that I used , it is little the changes but  it will be hard to remember every details from each of them .
According to RMIT university library,(2021) referencing it is showing from where I get the information from , this can cause that I loose marks or even resubmit  my assignment, this means that it is really important that I always make reference in order to do not be caught of plagiarism , which means using others work without highlight their ideas. 
I will focus to improve on trying to remember the order and the information that I need to do when I am doing the refencing list as I found it difficult to memorable of them.
My plan in the future is to manage the refencing skills smoothly without any struggles as it is one of the other skills that I need to make quite well to make my journey at university more effective and easier.



Conclusion
 
This the conclusion of my report where I explained in details what I have learnt through these weeks , where I learnt different type of skills that I will need through in my studies also in my working environment , which will make my speed of learning quicker and effective , I will make more my time , as many of this skills will prevent me to do my work all over again .
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