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1. [bookmark: _Toc5450441]Introduction
Every person needs to do some work for their living. Some become entrepreneur and operate their own business but the number of entrepreneurs is no that significant. On the other hand some people choose to do jobs in different business organizations. In fact these peoples are specialized and educated in such a way that they can manage the organizations of others in a better way. At the same time every business organization needs employees for doing the operations as the owner cannot perform all the operations alone. In order to serve a big number of customers companies hire employees of different levels as per the educational and skill requirements for the particular job level. That’s why an individual needs to develop himself/herself in a way that he/she can fulfill the job requirements of his/her desired jobs. In this assignment the whole discussion is based on the employability skills and competencies that employers generally require for hiring their business executives because I consider myself an individual who want to do executive jobs in multinational company.
2. [bookmark: _Toc5450442]The Job I Want to do
I believe that after completing my graduation and post-graduation I will be able fulfill the requirements of my desired job position which is being a mid-level executive manager in a multinational company. According to Pettersen and Durivage (2008) for attaining my goal in my career I should have some skills and competencies and some of them are already available in me and some of them should be developed in the time ahead.
3. [bookmark: _Toc5450443]Skills Required for Mid-level Executive Jobs
Whenever an employer is hiring its executive employees it adds some requirements to the job position that should be fulfilled by the applicant for getting the job. Generally the following skills employers want while hiring executives.
Educational Qualification: According to Williams and Reid, (2011) generally employers always seek for applicants with graduation and post-graduation degree from a reputed university when they are hiring an executive for the company.
Strong Leadership Ability: Generally companies promote their mid-level managers to top levels as per the policies of the company. Mader & Clark, (2013) suggested that in every job position leadership quality is required to work for the company as a team. That’s why employers ask the employees for mid-level executives who have strong leadership skills.
Efficient Management Ability: While doing the job of mid-level executive the individual needs to manage many official matters that carry high significance for the organization. According to Pettersen and Durivage (2008) that’s why every employer wants to hire mid-level executive who have efficient management skill. Moreover, this skill is very important for top level executives too. That’s why employers ask the employees for mid-level executives who have strong management skills.
Good Interpersonal Ability: According to Mandell, (2007) each and every employee of a particular company has to work among a lot of peoples as a company has lots of employees working in different levels. That’s why every employees needs to have good friendly relationship among them. This is why employers ask for interpersonal skill while hiring any employee in any position.
Personal Characteristics: Sessa and Campbell, (1997) argues that the personal characteristics of an employee carry a lot of significance for the employer and because of that, employers generally asks for four basic personal qualities in an employee. They are integrity, empathy, focus and persuasiveness. These qualities increase the value and confidence of the employer and the manager can manage different sensitive situation efficiently. That’s why employers ask the employees for mid-level executives who have strong personal characteristics.
Effective Communication: While doing a job an employee needs to communicate with other every time. Sometimes with the boss, sometimes with the juniors, sometimes with the customers and sometimes with other key stakeholders. According to Twyford and Watson, (2008) if the person does not possess effective communication ability then the company can be in trouble.  That’s why employers always hire persons with effective communication ability.
[bookmark: _GoBack]Analytical Ability: The analytical ability of the manger helps the company to achieve new milestones because when the manager has good analytical ability he/she can analyse a situation from different angles and find out the best solution for the company. According to Pettersen and Durivage (2008) with a good analytical ability the manager can take strategic decisions that can make the company successful. That’s why every employer wants that the employees of his company should have excellent analytical ability to lead the company ahead.
Decision Taking Ability: The executives of a particular company need to take different types of decisions frequently. But before taking any decision all the possible alternatives should be analysed and finally the best suitable one for the company should be selected. According to Williams and Reid, (2011) without possessing a good decision making skill it is not possible and because of that every employer wants to hire executives who are very prudent in decision making. That’s why employers ask the employees for mid-level executives who have strong decision making ability.
Presentation Skill: After taking the decisions the executive needs to communicate decision with other executives and discuss the full decisional plan and convince them. Mader & Clark, (2013) suggested that with a good presentation skill the executive can easily persuade the relevant persons. So, good presentation skill is also required for executive jobs and employers put this as a requirement.
Technologically Educated: The current era is known as the era of technological revolution. There are many technologies available now that can easily the communication efficiency of managers. An executive must know the effective use of technology for achieving his and company’s goals. For instance, the presentation in Prezi is very attractive to persuade and impress the audience and a manager should know this technology. According to Mandell, (2007) that’s why employers ask the employees for mid-level executives who are well educated about the technological advances.
Listening Skill: The executive of a well reputed company should have excellent listening skill because, along with other qualities listening is very significant for communication. Sessa and Campbell, (1997) argues that in most of the cases the opposite party wants to say something and the manager needs to listen carefully because communication should be a two way communication for making it effective. At the same time with a careful listening, it is possible that the manager gets the solution of a problem that is happening in the organization. So, good listening skill is also required for executive jobs and employers put this as a requirement.
Motivation: While performing the duties and responsibilities for the organization the manager needs to motivate himself and the peoples around him. According to Twyford and Watson, (2008) with a good motivational speech, it is possible to get the best outcome from the employees as without motivation the employees feel monotonous and bored. So, effective motivating skill is also required for executive jobs and employers put this as a requirement.
Emotional Intelligence: The management of emotions is very important for each and every employee of a particular organization. According to Pettersen and Durivage (2008) peoples who can manage their emotions efficiently and do not mix the professional and personal life can be successful only. It is the emotion that often drives people to take wrong decisions. That’s why every employer wants that the employees of his company should have excellent emotional intelligence and they do not mix their personal life with the job.
4. [bookmark: _Toc5450444]Skills I Already Have to Get My Desired Job
Educational Qualification: As I am pursuing my graduation and post-graduation form a reputed university I believe that I will be able to fulfill the educational requirements of the employer.
Good Interpersonal Ability: I believe that I have very good interpersonal relationship management ability because I have never had any bad incident in whole student life. In fact I always had a good relationship with my teachers, friends and family member and I can easily cope up with the organization’s culture.
Personal Characteristics: Employers generally asks for four basic personal qualities in an employee. They are integrity, empathy, focus and persuasiveness. I believe that these qualities are available inside me.
Effective Communication: I also possess effective communication ability because I already organized many events at my school and college and I was always successful to convince them about my plan.
Analytical Ability: With the assistances of my academic learning I have always tried hard to develop a good analytical ability in me. I believe that I will be able to fulfill the hope of my employer.
Decision Taking Ability: Till now, I have taken many decisions about my life and career and my education. In fact I was often involved in family decisions too. I believe that with a little training about the dealings of business world I will meet up the requirements of my employer.
Presentation Skill: In my academic life I have conducted several presentations on several topics given by my honorable teachers. Now I am confident that I can persuade my listeners with my presentation skill.
Technologically Educated: As a kid of 90’s I have seen many revolutions of technology and I believe that I am quite good in using the advanced technologies and this will definitely fulfill the requirement of my employer.
Listening Skill: In my educational life I have always been a good listener because I know that without listening anything properly the situation cannot be understood. In fact listening to others often helps to find the solution. So, I can fulfill the requirement of my employer in this regards too.
Motivation: In my school I was elected as the captain of my cricket team and I was very good at motivating others. I also motivate peoples about their educations and other issues. That why I believe that with a little training of the employer I can perform well.
5. [bookmark: _Toc5450445]Skills I Need to Develop and How I will Develop
Emotional Intelligence: Well, I am little weak in emotional intelligence but I believe that when I will enter into my professional life I will be able to control my emotions. According to Williams and Reid, (2011) some trainings and conference attending can help me a lot and right now I am working on it with high interest.
Strong Leadership Ability: Although I have good leadership skill I do not have any experience in professional stage. I believe that with realistic situation and little training facilities of my employer I can easily build up strong leadership ability in me.
Efficient Management Ability: Managing employees and organization is a very big responsibility for a manager. Because I do not have any past experience I am not that much confident here but I always tried to learn from books. I believe that with realistic situation and more training from my employer will assist me greatly to develop myself.
Analytical Ability: With the assistances of my academic learning I have always tried hard to develop a good analytical ability in me. But I believe that further development is required and if my employer provides me with opportunity to develop me I can do very well.
Decision Making and Leadership Ability: Mader & Clark, (2013) suggested that decision taking is always a continuous development process because the dynamism of decision making changes in the business world frequently. That’s why as a manager I always need learn both decision making and leadership from different conferences, workshops, employer’s trainings etc.
6. [bookmark: _Toc5450446]Conclusion
In the whole discussion above many skills and qualities are discussed that are required from a job seeker to get the desired job. In case of my mid-level job desire several skills are required like educational qualification, strong leadership ability, efficient management ability, good interpersonal ability, personal characteristics, effective communication, analytical ability, decision taking ability, good presentation skill, technological advancements, listening skill, effective motivating skill, emotional intelligence etc. Among the all required skills and qualities many of them are available in me already and some of them should be developed with the help of my employer. I believe that with a little help of my employer I will be able to develop myself highly competitive for the executive positions of the company. In the meantime I will be attending different seminars and workshops for developing some additional skills.
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