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[bookmark: _Toc81392149]Introduction
Employability Know-how can be described as the transferrable talents that a person needs to be hired by an organization or corporation. In addition to outstanding technical comprehension and expertise of subjects, companies generally describe a number of talents from employees that they require. Employability skills generally grow during the academic session of an individual’s life. Through passing several academic procedures, an individual learns various skills such as time management skills, presentation skills, public speaking, problem-solving skills, and many more. All those skills make the individual employable (Small, et al, 2018). In response to this reflective report, I explain essential employability skills, including public speaking and presentations, time management skills, academic writing, and online learning experiences, to ensure better working conditions in the current employment market. In 1988 Graham Gibbs introduced Gibbs' Reflective Cycle to provide a framework for learning through events. One of the most famed cycle frameworks for reflecting and analyzing six stages: description, feelings, assessment, analysis, conclusion, and action plan (Parkinson, et el, 2018). This model is an excellent technique to generate an overview of an experience. Throughout this module, I will entitle the significant advantages of those employability abilities, such as time management, presentation, academic writing, and virtual education in the contemporary working population, with Gibb's famous reflective model.
[bookmark: _Toc81392150]Academic Writing
Academic or scientific writing is non-fiction created as an academic activity, such as empirical fieldwork reports or research in natural and social-scientific institutions. The most specific goal in university writing is to describe a particular concept or finding study and convince readers that the writer has the correct interpretation or concept (Chin, et al, 2013). The accurate writing method used at universities and colleges is academic writing. This is what learners have to submit to courses and what professors and educational researchers use to write cultural aspects. Its key aspects include the formal tone, accurate language, perspective, focus, organization, and quotes from the source. Academic writing will typically be prepared for the third individual because instead of promoting an idea or providing instruction, the center is to present evidence. Since most academic work involves summary examination results, it can emphasize specific examination questions. Academic writing in a focused and feasible style should be structured systematically (Swales, et al, 2004).

[image: ]Fig 1: Academic Writing
In academics around the world, academic writing plays an important role. Learning how to write professionally takes a maximum time of instructors. In the context of my experience, academic writing will enable me to assess the work or ideas of someone else and develop a point of view. I have to consider how to write apart from explaining the work. This style of writing also teaches us how to do a thorough assessment of how to convey material in the best way to keep the reader's attention to the finish. I have to study topics and carry out a thorough investigation to make my articles successful during the composition of academic documents. This style of writing will help me build a different perspective by assessing what I understood and making declarations. This talent enhances my critical thinking and evaluation skills, which improve my potential for employability (Borglin, 2012). In addition, in answering questions, we are becoming innovative. This is because academic work on different subjects will particularly strengthen my vocabulary and use of the terminology. On the basis of the study and insights acquired, I may utilize academic writing as a tool for communicating with knowledgeable readers in a formal language.
[bookmark: _Toc81392151]Time management 
The capacity to control time successfully refers to time management skills. This is an ability that helps living creatures. Time management can be used almost at every point of life as an instrument for advancement and enjoyment because success can only be achieved if we make optimum use of our time. Time management allows a person to improve production, which benefits the individual and the company alike (Sainz, et al, 2019).  In a person performing at work, it offers a Jogging performance of various objectives. Time Management allows a person to improve effectiveness, which benefits both employees and companies. Maintaining superior time management capabilities within their employees is driven by the company's management. The methodology of time management is an outlined chain of ways. A variety of abilities, tools, and strategies used to preserve the time required to execute diverse tasks, programs, and objectives can support time management capability. The correct time flow should be maintained to pursue a secured career in this present competitive job market (McFadden, et al, 1992). Time management is usually a requirement in the administration of any program as it specifies the timeframe and extent of the program. It is also vibrant to distinguish that there are both primary and professional variances in time management because of developments in cultural time theory [image: ](Wagner, et al, 2008). 
Fig 2: Time management Skill
Time management skill is denoted as one of the most demandable employability skills. Inconceivable time-setting allows a person to accomplish more, reducing anxiety and leading to career satisfaction in less timeframe (Hosseini, 2017). Efficient time management makes it possible for students to do more in a shorter period. Furthermore, Gibbs’ reflective framework help to analyze my experience regarding time management skills (Adeani, et al, 2020). In context to my experiences, time management skills enhance my productivity and effectiveness throughout the academic journey. Time management abilities help prevent stress and provide sufficient space in order to improve my work capability. Due to effective time management, the caliber of my choices significantly affects and influences virtually everything in my life, from my work growth to my connections, relationships, and social interactions. The skills help me bring effectiveness to my working potential and make me aware of the benefits of doing jobs in time. Additionally, practical time management skills help me reduce mental stress by doing my job on time and bringing more credibility in a personal development setting. 
[bookmark: _Toc81392152][image: ]Online Learning Experience
Fig 3: Online Learning Experience
Due to the increase in demand, online learning is becoming increasingly popular. It is also an effective method of distributing knowledge through learning platforms to distance learners (Anderson, et al, 2008). E-learning is a systematic education technique that involves digital resources, however. Our traditional instructional system was transformed into a digital system where the entire learning procedure was performed online because of the ongoing Covid-19 problems. During the Covid-19 pandemic, universities worldwide were forced to alter their curricula to now be accessed online (Verawardina, et al, 2020). As far as the online learning system is concerned, my group work has improved my performance in a collaborative setting in which I can share my thinking and talents to achieve achievements. This technique also develops my sense and team skills. Working in a group can also develop peer-to-peer reviews where fellow students also provide input on challenges. The peer-to-peer review can help improve our understanding and profound knowledge of specific problems. We can also discover the experimental setup and standards that enhance our productivity and effectiveness (Du, et al, 2019). The system of online learning provides flexibility in everyday living. The scheduling method depends on the choice of students and allows them to attend the classes with ease. I have flexibility in my everyday schedules when it comes to my online learning experience. In addition, employers notice this and appreciate the time management abilities that all three have to balance. Since there are no defined periods in an online graduate school and learners can design their preferred schedules, they need to reach the teaching staff proactively, finish tasks on time and plan appropriately (Mukhtar, et al, 2020).
Fig 4: Learning in a digital approach (Online Learning system) [image: ]
Universities worldwide had to adjust education to the epidemic of Covid-19, such that it was now available online (Liu, et al, 2020). However, my student participation in online learning is somewhat stressful. I must use the main items to enjoy online learning. Now, as usual, I spend much time online and on technology. I tried to negotiate several speeches one thing. Although it pushed me favorably to continue to learn online, I did not create too many fast-starting. I participated in the online courses, and typically that was beneficial.
[bookmark: _Toc81392153]Public Speaking and giving presentations
[image: ]The presentation involves addressing a particular goal and coordinating this speech with several graphics or slides to strengthen that goal and measure the result. A more widespread range of speech effective communication is public speaking. Public speaking with presentation is mixed up to generate a more comprehensive communication to reach the audience's interest. 

Fig 5: Public Speaking
[image: ]Public speakers are a terrific way to create self-improvement in several aspects since the improvement of effective communication in practically every area of life is essential. Employment progress can be helped by the practical public-speaking skills that reflect innovation, critical analysis, authority, balance, and professionalism that are very desirable to the employment market (Casteleyn,  2019). It is a fantastic method to gain credibility to speak at conferences and seminars. The more well-known the event, the greater it can contribute to the curriculum. In addition, speaking publicly with the presentation can increase my confidence tremendously. It is exhilarating to overcome the uncertainties and uncertainties that accompany public speech (Ayesha, 2021). In addition, it might be strongly remembered that someone has significant thoughts and opinions to offer to the community. The public speaking and presentation skill has played an essential role in learning, management, and professionalism throughout the ages. Speaking may inform, influence, educate and appreciate. The spoken declaration can be even more substantial than the printed thought in the fingertips of the actual presenter. Speaking in public promotes concentration, better research skills, increased capacity for the deduction, and much more (Murillo-Zamorano, et al, 2018).
Fig 6: Public Speaking with giving 
Preparing for a speech requires presenters to consider the bigger picture and think deeply about effective communication methods (M.I., 2021). The communication patterns we established several years ago are easy to count on in ordinary living. However, to stand out among the crowd, we need to develop practical communication skills such as public speaking and presentation. Regarding my experiences, public speaking is a pretty effective way to interact with the audience. It helps to develop efficient communication potential, which will help to pursue a secured career. Additionally, the skill of public speaking and giving presentations helps me expand my social connections and enhance professional relations. Through giving presentations in academic sessions with public speaking develops my vocabulary and fluency to the next edge. 
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Academic learning and employability is a closely related term commonly used in the present competitive job market. In order to enhance an organization’s productivity and profitability, business owners are highly encouraged to employ people with excellent soft skills and practical knowledge. Through this entire report, I have discussed the four critical employability skills based on my personal experience using Gibbs’ reflective model to entitle the benefits of those skills. At the beginning of the report, I have discussed the skill regarding academic writing. Academic writing is a pretty common term for university students that we used in various research projects or formal writing. The efficient skill in academic writing enhances my potentialities of critical thinking and evaluation to generate a point of view on particular research topics. Then, I have entitled the time management skill. Time management is regarded as the strategy of planning and scheduling used for exact activities. Time management is essential to accomplish each assignment on time. In addition, excellent time management gives students and all types of individuals the most advantages. In the next part, I have discussed my experience regarding the online learning system. Due to the breakdown of Covid-19, most of the educational intuitions had to shift their teaching system from a conversational approach to a digital method. Online learning is quite a satisfactory term that establishes a collaborative environment where we can directly collaborate with distant learners and renewed teachers. Moreover, online learning brings flexibility in daily life which also reduces the stress of the learners. Finally, I have talked about public speaking and giving presentations. Public speaking is a speech given to an audience that helps me broaden my connections with society and the workforce to improve my future career.
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