Person Specification

POST/TITLE:
Head of School

Faculty / Service:   FTECH



Assessed By:
Grade:
Academic Head


Location: Southampton 
EDUCATIONAL QUALIFICATIONS And EDUCATION ACHIEVEMENTS:

E –
Masters Degree or equivalent in a relevant discipline. 





A
D –
PhD Professional qualification in relevant field.






A

Teaching, or other relevant professional qualification

KNOWLEDGE and EXPERIENCE:

(E.G. gained at work, school, college or by participating in hobbies, voluntary work etc.)

E – 
Significant experience of HE teaching and leadership





A/I

Record of stimulating and advancing Advanced Scholarship and Learning, Teaching 

and Curriculum Development in subject/discipline or professional practice



A/I


Knowledge of quality assurance and standards procedures, processes and practices  


A/I



Awareness of current strategic issues, practices, policies and developments within the HE sector 


and of the Institute’s and Faculty’s strategic priorities and objectives 




I/P


Credibility in wider academic community 







A/I

D –
Awareness of the importance of establishing and maintaining external links and of professional 


development issues with respect to future course provision





I/T

SPECIAL APTITUDES:

(E.G. verbal, written, numerical, problem solving, dexterity)

E – 
Leadership and Interpersonal communication skills 






I/P

Highly developed problem-solving skills 







I/P

High level of numeracy









I/P

Ability to communicate effectively and appropriately, both verbally and in writing, with a 

range of audiences and individuals 








A/P/I


D – 

SKILLS AND ABILITIES:

(E.G. teaching, managerial, administrative or specific skills such as typing, computing, technical)

E – 
Leadership and effective line-management, team-working, project facilitation and 


management skills










A/P/I

Ability to deal with staff management planning and related staffing issues 



A/I
Interpersonal skills including negotiation, arbitration and mediation 




I
Proven aptitude for financial, budgetary and resource management responsibility in 

Higher Education and sound organisational skills 






A/I/P

Computer literate, (particularly use of spreadsheets)






A/I
D – 


PERSONAL QUALITIES:

(E.G. leadership skills, social skills, motivation, initiative, resilience)

E –
Ability to motivate, shape and facilitate the work of colleagues in fulfillment of Institute 


and Faculty objectives 









A/I

Highly motivated, committed and energetic 







A/I/P

Proven aptitude for initiating and negotiating changing working practices and for encouraging 

and supporting staff development 








I

D – 
Entrepreneurial awareness and outlook







I

CIRCUMSTANCES

(e.g. Any special demands of the job e.g. travel, unsocial hours)

E –
Flexible approach to the role   








I

Some requirement to attend outside of office hours 






A/I
D – 


Assessed By:

Key:





I = Interview





A = Application Form





P = Presentation





T = Test





KEY:





(D) = Desirable





(E) = Essential           








