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Video transcript: Apply styles by Microsoft Support

Apply Styles to a document to give it a consistent, professional look. Let's change the style of the title. Start by selecting the text you want to format. Under "Home", "Styles", select "More" for a variety of options. Hover over the list of styles to preview them. Now, select the one you want to apply. With styles, you can also organise and move sections around. Select "View", "Navigation Pane" to see an outline of your document. Select the section you would like to move, and drag it to a new place.

Source: Apply styles (https://support.microsoft.com/en-us/office/apply-styles-f8b96097-4d25-4fac-8200-6139c8093109)
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