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My Term One Employability Skills Experience


What Have I Learnt Over The Past Month – My Week to Week Plan

Week 1 - Introduction

I learnt how to navigate Moodle for the course material,weekly lecture slides, reading materials, video tutorials, assignment briefs.
  How to access turnitin for assignments submission and completed the JISC Discovery tool assessment.
Understanding the digital skills development pathway




               Week 2 – Outlook & Task Management 
I learned how to navigate Microsoft outlook, how to manage inbox using rules, folders and organization strategies.
Learned how to manage and create calendar events with reminders, and Explore Microsoft planner for Team collaboration.

Week 3 – Artificial Intelligence
I learned that Artificial Intelligence (AI) is becoming a useful tool in today's world and how it's impacting students' learning plus AI platforms like Chat GPT. 
Artificial intelligence platforms have Pro's and Con's which I have listed a few below,
   Pro's of Chat GPT
● Free to use and can be accessed by anyone with a device and internet connection.
● Can generate long and short forms.
● It is quick and easy to use.
● Provides specific responses making it simple for the user to understand.
● Helps with problem solving. 

Con's of Chart GPT
● May occasionally generate incorrect information since its source is from what people feed on the various databases on websites. 
● Limited knowledge of the world and events after 2021.
● May occasionally produce harmful instruments.

Week 4 - Microsoft Office 365 & Word
Microsoft Office 365 was an interesting topic that I learnt a lot of useful things that I did not know. Some of the topics I learnt are:
· Using Microsoft Word confidently and effectively.
· Creating well structured, and professionally formatted documents.
· Apply formatting, referencing and collaboration tools to support academic assignments.
· Organise and present personal projects with clarity and consistency.


Conclusion
The past four weeks of learning have built my confidence and competence growth that I will be able to make more informed decisions of using technology responsibly and to sustainably to my advantage.
