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SELECT DATA 1 CHOOSE TYPE @

ighlight the data, including Select from various types

neadings, but exclude totals to such as column, bar, or pie
orevent skewed charts.
charts.

INSERT CHART z

Click the Insert tab and selc =
Recommended Charts to see COSTUMIZE

Excel’s suggestions based on
your data. & Use Chart Elements
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Marketing (labeled with a "+"),
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Chart Styles, and
Chart Filters to
format the chart
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QUICK METHOD

Select data and press ALT + F1
to instantly create a default
chart on the same worksheet.
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