Assessment 2 Template
Complete the below TEEL tasks. Please note the use of AI is not permitted for this task.
1. Read the paragraph below.
Identify the TEEL structure in the paragraph.

Write the correct part of TEEL next to each sentence in the square brackets.

· T: Topic Sentence 
· EXP: Explanation 
· E: Evidence / Example 
· L: Link Sentence 

Paragraph
[TOPIC SENTENCE] Using data to make business decisions improves efficiency and reduces risk. Many businesses now analyse data to guide pricing, stock levels, and planning. [ EVIDENCE/EXAMPLE ] Research from McKinsey Global Institute (2017) found that data-driven organisations are significantly more likely to acquire customers and be profitable than those that rely on intuition. [EXPLANATION ] This shows that using data can directly improve business performance. [ EXPLANATION   ] It is not just about collecting information. [evidence ] Additionally, businesses must also use the data to make informed decisions. [EXAMPLE  ] For example, data can highlight which products are selling well and which are not. [ EVIDENCE    ] This allows managers to adjust quickly and reduce waste. [LINK ] Over time, these small decisions can lead to higher profits and better use of resources. [ LINK   ] Overall, using data supports more accurate and effective business decision making.




2. Find the cohesive devices in the above paragraph and highlight or underline them. Then fill in the answers for each below. 

a. Device: ADITIONALLY				   Purpose: to add more evidence
b. Device: FOR EXAMPLE,				   Purpose:   to give an example about the topic.
c. Device: OVERALL				   Purpose:   To cover the idea that the text is explaining



3. Choose the strongest topic sentence from the options below.

A) Time management is important.
B) Time management is important because it helps people organise their work.
C) Time management is important because it helps employees prioritise tasks, meet deadlines, and reduce workplace stress, leading to higher productivity.

4. Choose the strongest explanation sentence
Topic Sentence:
 	Good teamwork is important in the workplace because it helps employees achieve 	shared goals efficiently.
Which is the best explanation?
               A) Teamwork happens in many workplaces.
  	B) When employees collaborate effectively, they can share ideas, solve problems 	faster, and support each other’s strengths.
 	C) Some people prefer to work alone.
5.  Choose the strongest evidence/example
Topic Sentence:
 	Workplace training is essential because it helps employees improve their skills and 	performance.
Explanation:
 	When employees receive proper training, they become more confident and capable 	in their roles.
Which is the best evidence/example?
a) Training is something companies often provide.
b) A study by LinkedIn (2023) found that 94% of employees said they would stay 	longer at a company that invests in their learning.
c) Employees go to work every day.


6.  Choose the best linking sentence
Topic Sentence:
 	Flexible working hours can improve employee satisfaction and productivity.
Explanation + Evidence:
 	When employees can manage their own schedules, they are better able to balance 	work and personal responsibilities. For example, many companies report increased 	performance after introducing flexible working policies.
Which is the best linking sentence?
A) Flexible working is becoming more common.
B) Employees like flexibility. 
C) Overall, flexible working hours contribute to a more productive and satisfied 	workforce.








Write the final draft of your TEEL paragraph on your chosen topic here. This is the final draft of the paragraph you started in class!
TEEL FINAL DRAFT:
Building resilience in the workplace

Structuring resilience in the workplace is necessary since that allows employees to adapt to challenges and manage stress and keep the capacity of production.

As stated by  (Rainey, 2023) “In today's rapidly evolving workplace, resilience is a crucial skill that empowers individuals to navigate challenges, bounce back from setbacks and maintain high performance”

Many research found out that a poor rest or not rest can lead to burnout and is the reason for people changing jobs and having slow progress in the workplace.

For example, a group of employees wanted to maximize their earnings by working overtime and not having a single day off work, the first week a few of them gave up due to tiredness but the rest of the group continue for a few weeks and the result was the quality of work decrease they begun to argue continuously and they got burnout that end up resigning from their workplace.

As stated by (institute, 2026) “Resilience depends equally on stress exposure and recovery opportunities. Organizations that demand sustained high performance without adequate restoration periods deplete rather than build resilience”. 

That means we must have a period of complete rest, get away from workload and release accumulating stress, to be able to come back to our routine, ready to keep developing skills otherwise it will end up in burnout.
Resilient workers are more productive and have many benefits for individuals and collectives.
Many of the employees didn’t know about how to use simple skills to manage stress and adapt to an under-pressure moment. That is why is important to give good training to the employees.

A positive result from people who had practice resilience shows improvement in relationships with colleges and better mood.

For instance, some management teams will consider these setbacks as challenges and good opportunities to grow professionally.
Therefore, structuring a good resilience at the workplace will have a lot of benefits for individuals and collectives and make a big difference for who never practice this skills.

(Rainey, 2023)
(institute, 2026)

























Week 6 Catch-Up: Paragraph Workshop
For students who missed Week 6 Academic Skills
Before you start
This worksheet helps you start Draft 1 for Task 2.
Task 2 asks you to answer some questions about TEEL and then write one TEEL paragraph in the same template.
Bring this completed worksheet and your Draft 1/2 paragraph to Week 7.
Do not use AI to write, edit or improve your paragraph. This is practice for your own thinking and writing.
Quick reminder: What is TEEL?
T = Topic sentence: the first sentence. It gives the main idea of the paragraph and the main reasons, points or impacts you will discuss.
E = Evidence / Example: information or an example that supports your idea.
E = Explanation: explain your idea in more detail. Show why it matters.
L = Link: a final sentence that connects the ideas in your paragraph and ties everything together clearly.
Step 1: Choose one topic
Step 1: Choose one topic
Choose the topic you feel most comfortable with today. Pick the one you can write about without doing lots of research first.
	Choose one
	Topic
	I think I know about this

	☐
	The importance of motivation in the workplace
	☐ A lot ☐ Some ☐ Not much

	☐
	How to build resilience in the workplace
	☐ A lot ☐ Some ☐ Not much

	☐
	The importance of communication in the workplace
	☐ A lot ☐ Some ☐ Not much



My chosen topic: How to build resilience in the workplace.
	


Step 2: Why did you choose this topic?
Think briefly about why this topic feels easier for you. Where does your knowledge come from? For example: work experience, news, social media, reading, conversations, or your own life experience.
Write short notes here. Do not worry about grammar. These notes do not need to be full sentences.


The knowledge that I have gained about resilience is mainly collected by my own personal life experiences. It feels a bit easy to talk about this topic since I had a lot of challenges and setbacks during my life, it is very important to be conscious every second of your life and have a balance and also selfcare is very important to recover and come back with more potential to keep developing,
	


Step 3: Brainstorm your ideas
Write as many ideas as you can. Do not edit. Do not stop. There are no bad ideas at this stage. Keywords and short phrases are fine. Set a timer for 5 minutes and just KEEP WRITING!
Brainstorm here:



· Resilience enhances discipline.

· Having a good foundation will help you to understand things better.

· Life is full of obstacles and challenges.

· Resilience is important skill to face challenges.

· Combining few skills will help you to increase your potential at your workplace.

· Managing your time accordingly will decrease your stress.

· Willpower is important for people to do things easily without having to think too much.

· Is important to maintain good relationships at work, it will strengthen the team.

· Developing resilience will benefit an individual person and the team.

· Getting adapted to a new environment can be difficult, following few steps using skills will make it easy.

· Introspection will help you to understand yourself better and be aware of your emotions.

· Self-awareness can make you see things in a big picture and take better decisions.

· Communication in the workplace must be clear and direct to the point.

· Self-reflection and some more skills are the foundation of personal growth, changes in behavior and mind healing.

· Growing as personal and understanding your emotions and behaviors is crucial to improving your life.




	




Step 4: Choose your best ideas
Look at your brainstorm. Choose 1-3 strong reasons, points or impacts that you can explain in your paragraph. 
My best idea / reason / point 1:
	Combining few skills will help you to increase your potential at your workplace.

Using for example communication, teamwork, problem-solving skills at the same time will make a strong bases on your personal decisions, 


My best idea / reason / point 2:
	Is important to maintain good relationships at work, it will strengthen the team.

Is crucial to do it because facilitates solving problems and enhances team work.



My best idea / reason / point 3 (optional):
	Introspection will help you to understand yourself better and be aware of your emotions.
Self-awareness of your thoughts can be essential to discern some ideas that might not fit with what you are doing and also managing your emotions according to the situation.


Step 5: Write your topic sentence
A strong topic sentence tells the reader the main idea of the paragraph and gives 1-3 reasons, points or impacts you will explain.
THIS IS AN EXAMPLE TOPIC SENTENCE. PLEASE DO NOT WRITE ABOUT TIME MANAGEMENT.
Example: Time management is important at university because it helps students meet deadlines, reduce stress, and plan their study time more effectively.
Main idea: time management is important at university.
Reason 1: it helps students meet deadlines.
Reason 2: it can reduce stress.
Reason 3: it helps students plan their study time more effectively.
Now write your topic sentence for your chosen workplace topic above:


Building resilience in the workplace

· Main idea: develop adaptation, maintain a positive mentality and manage stress efficiently.
· Reason 1: it will help people to face challenges and manage setbacks.
· Reason 2: it will keep a positive relationship in the team.
· Reason 3:it will help to decrease stress and learn from mistakes.

	


Step 6: Write Draft 1 of your paragraph
Now write your first draft. Do not worry about perfection. Focus on clear ideas and structure. You can add formal evidence later.
Draft 1 paragraph:
	
Building resilience in the workplace

T Structuring resilience in the workplace is necessary since that allows employees to adapt to challenges and manage stress and keep the capacity of production.

 Evidence 1 As stated by (Cheri Rainey, 2023) “In today's rapidly evolving workplace, resilience is a crucial skill that empowers individuals to navigate challenges, bounce back from setbacks and maintain high performance”

E Many research found out that a poor rest or not rest can lead to a burnout and is the reason for people to changing jobs and having slow progress in the workplace.

Example For example, a group of employees wanted to maximize their earnings by working overtime and not having a single day off work, the first week a few of them gave up due to tiredness but the rest of the group continue for  a few weeks and the result was the quality of work decrease they begun to argue continuously and the got burnout that end up resigning from their workplace.

Evidence 2  As stated by (Workplace mental health institute, 2026) “Resilience depends equally on stress exposure and recovery opportunities. Organizations that demand sustained high performance without adequate restoration periods deplete rather than build resilience”. 

Example That means we must have a period of complete rest, get away from workload and release accumulating stress, to be able to come back to our routine, ready to keep developing skills otherwise it will end up in burnout.
Resilient workers are more productive and has many benefits for individual and collectives.
Many of the employees didn’t know about how to use simple skills to manage stress and adapt to an under-pressure moment. That is why is important to have good training for the employees.

E A positive result from people who had practice resilience shows improvement in relationships with colleges and better mood.

T For instance, some management teams will consider these setbacks as challenges and good opportunities to grow professionally.
Therefore, structuring a good resilience at the workplace will have a lot of benefits for individuals and collectives and make a big difference for  who never practice this skills.










After this worksheet: homework before Week 7
After you finish Draft 1, complete these tasks before Week 7.
Complete the AS2 H5P lesson on Moodle in Your Tasks.
Find 1-2 pieces of evidence that support your existing ideas. Do not choose evidence first and then change your whole paragraph. You can use the Library or Google to help. Choose reliable and relevant sources.
Add the evidence to your paragraph where it fits.
Write Draft 2 after adding evidence and improving your explanation.
Bring Draft 1, Draft 2, your notes and any evidence to Week 7.
Quick self-check before Week 7
After you finish Draft 1, complete these tasks before Week 7:
☐ Complete the AS2 H5P lesson on Moodle in Your Tasks.
☐ Find 1–2 pieces of evidence that support your existing ideas.
Do not choose evidence first and then change your whole paragraph. You can use the Library or Google to help. Choose reliable and relevant sources.
☐ Add the evidence to your paragraph where it fits.
☐ Write Draft 2 after adding evidence and improving your explanation.
☐ Bring Draft 1, Draft 2, your notes and any evidence to Week 7.
Quick self-check before Week 7
☐ I chose one topic.
☐ I brainstormed my ideas.
☐ I wrote a topic sentence with a main idea and reason(s)/point(s).
☐ I wrote Draft 1 of my paragraph.
☐ I completed the AS2 H5P lesson.
☐ I found 1–2 useful pieces of evidence to support my ideas.
☐ I did not use AI to write or improve my paragraph.
Remember: This is only Draft 1. It does not need to be perfect. You need something written so you can improve it in Week 7.





Draft 2


Building resilience in the workplace

Structuring resilience in the workplace is necessary since that allows employees to adapt to challenges and manage stress and keep the capacity of production.

As stated by (Cheri Rainey, 2023) “In today's rapidly evolving workplace, resilience is a crucial skill that empowers individuals to navigate challenges, bounce back from setbacks and maintain high performance”

Many research found out that a poor rest or not rest can lead to burnout and is the reason for people changing jobs and having slow progress in the workplace.

For example, a group of employees wanted to maximize their earnings by working overtime and not having a single day off work, the first week a few of them gave up due to tiredness but the rest of the group continue for a few weeks and the result was the quality of work decrease they begun to argue continuously and they got burnout that end up resigning from their workplace.

As stated by (Workplace mental health institute, 2026) “Resilience depends equally on stress exposure and recovery opportunities. Organizations that demand sustained high performance without adequate restoration periods deplete rather than build resilience”. 

That means we must have a period of complete rest, get away from workload and release accumulating stress, to be able to come back to our routine, ready to keep developing skills otherwise it will end up in burnout.
Resilient workers are more productive and have many benefits for individuals and collectives.
Many of the employees didn’t know about how to use simple skills to manage stress and adapt to an under-pressure moment. That is why is important to give good training to the employees.

A positive result from people who had practice resilience shows improvement in relationships with colleges and better mood.

For instance, some management teams will consider these setbacks as challenges and good opportunities to grow professionally.
Therefore, structuring a good resilience at the workplace will have a lot of benefits for individuals and collectives and make a big difference for who never practice this skills.

