
Event Risk Assessment:

Title:
Date:
Only complete the following where relevant:
	Event Description
	Daily activity 

	Department:
	Day Nursery

	Event Location:
	Day Nursery 

	Event Organiser (Module Lead) Name
	N/A

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	N/A

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	5

	Number of first aiders attending
	3

	Start Date:
	7th October 2019

	Return Date:
	7th April 2020

	Event Details:
	N/A








Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The Health and Safety at Work act 1974- the health and safety at work is one of the primary legislations that will cover occupational health and safety in Britain. There are all different factors that are included in the health and safety act, this can give further information on how to conduct a risk assessment and how to identify risks. The health and safety act can also help to provide information and approach appropriate training according to the workplace.
Information about having insurance and the correct or appropriate workplace facilities is also included in the health and safety act. Reporting accidents and any illnesses in the workplace is also essential, these guidelines can be found in the health and safety act. Ensuring that there are provisions in place for first aiders and first aid provisions at all workplaces in also part of the health and safety act. There are also guidelines on how an employer can involve workers and keep informed about health and safety. 
Statutory instruments are parts of secondary legislations that have been made specify by Acts of Parliament. This will enable it to cover a wide range of subjects which will also include controlling asbestos at work, diving, escapes and recues from mines, ionising radiation and working at a height. (Health and Safety Executive, no date)
The Workplace (Health, Safety and Welfare) Regulations 1992- The workplace regulation holds guidelines according to equipped with the correct lighting, heating facilities, ventilation systems and also appropriate workspace. This also means that the business should also provide staff facilities which include washing facilities, toilets and refreshments. Maintaining safe passageways must be provided so hazards can avoid e.g. slipping or tripping. (Sector, 2017)
Manual Handling Operations Regulations 1992- The manual handling operations regulations give guidelines on how to provide information on how there is a chance of injury and how to reduce the risk of injury. Within the risk assessments conducted, it should be considered the individual personal strength and to understand how to lift objects safely and without chance of injury. (Sector, 2017)
Personal Protective Equipment at Work Regulations (PPE) 1992- Personal Protective Equipment at Work Regulations give guidelines on how the company have to provide employees with appropriate and suitable equipment without the cost to the employee. PPE will include safety helmets, protective goggles, facemasks, gloves, ear defenders, air filters, protective footwear and overalls. The purpose of PPE is to minimise the risk in certain workplace environments and employees should also be given information, instructions and also training. (Sector, 2017)
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995- Reporting of injuries, diseases and dangerous occurrences givens guidelines on how to report a wide-ranging work-related incidents, diseases and injuries. It also given guidelines on how to report theses to environmental health department of your local authority. Under this regulation, the company is required to have an accident book, where the time/date of the accident, people involved, nature of the accident and also what happened. 
A company have to report if there has been death of an employee or someone visiting the workplace. If there have been any kind of injuries, including amputation, fractures, eye injuries, electric shock injuries and acute illness that can cause the person involved to be taken to hospital or need immediate medical attention. A company should also report if an accident at work has causes the person involved to be relieved of normal for over 7 days, which is also known as “over-7-day incapacitation’. 
Occupational diseases which includes asthma; RSI, where hand or forearm cramps due to repeated movement; tendon injuries such as tendonitis; hand-arm vibration syndrome (HAVS), this where a person is using vibrating or percussive tools regular basis; dermatitis. Dangerous occurrences (near misses) injury or accident should not be reported, however the company should be aware of the potential risk and should mitigate them. (Sector, 2017)
Working Time Regulations 1998- Working time regulations has two European Union directives which relate to working time which includes how young the person can be, under the age of 18. The regulations are put in place to cover what rights there are when it comes to rest breaks and annual leave. Length of time when working is limited but the employees can opt of this if they want too. 
[bookmark: _GoBack]The maximum working week is 48 hours, the employee should have a contract that should also not require the employee to not work more than 48 hours unless the employee opted out to doing so which will also need to be in writing. A daily rest period of 11 hours minimum, this must comply with the regulation. There is a 20 minutes rest breaks for every 6 hours of work.  There are also additional protections for young workers who may be working the longer daily rest periods. (Sector, 2017)






Event Risk Assessment 
	Ref
	Hazards/Task/Activity
Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls/Actions Needed
	Actions by Whom
	Actions by When

	1
	First Aid box 
	Staff workers, Children and visitors 
	Bandage, antiseptic wipes, rubber gloves, clear plasters 
	Add blue plasters for the kitchen area.
	Manager or supervisor 
	ASAP

	2
	Utility room
	Staff workers and visitors
	Washing machine, tumble dryer, clothes dryer, mop/bucket
	Washing not working properly- needs to be seen 
	Manger or supervisor 
	ASAP

	3
	Chair 
	Staff workers, Children and visitors
	Baby highchair and children’s chair 
	Baby highchair too high and worn, needs replacing 
	Manger or supervisor
	ASAP 

	4
	Gloves, aprons, hats
	Staff workers, Children and visitors
	PPE always kept stocked up
	Supply PPE in different sizes e.g.  S/M/L/XL/XXL
	Manger or supervisor
	ASAP

	5
	Accident book/file
	Staff workers, Children and visitors
	Accident forms, accident reports, accident file
	Information missing on some accident reports and accident file 
	Manger or supervisor
	ASAP


















Review of Risk Assessment Process (250 words)
	Review Date:
	7th October 2019

	Upon the visit to the nursery, there is various policies and procedures in place to help protect all staff and also the services users. These are in place to help that they are followed to ensure that procedures are followed correctly and appropriately. 
I noticed while conducting the risk assessment that there are lots of positivises however there is lots of areas that needs improvement and attention. While firstly investigating the first aid box, I noticed that there were lots of utensils that needed to be replaced or missing. They would be needed in the event of an accident in the rooms or in the kitchen. 
When inspecting the utility room, the washing machine was not working properly. This needs to be seen too as soon as possible as the nursery will use this on a daily basis to wash children aprons and toys for weekly cleaning. When looking at one of the children’s highchair, it was noticed that one of them was worn and will need to be removed and replaced. 
All though there are gloves, aprons and hat provided by the company, there needs to be different size gloves, aprons and hats provided for members of staff or visitors that should come to the nursery. 
While looking at the accident book and file, it was noticed that there is a good working system on how to file forms away and how to provide to correct information. However, it was noticed that there were some blanks containing missing information. This is crucial as they are kept for 21 years according to the nursery policies and procedures.



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance, the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
References
Health and Safety
http://www.hse.gov.uk/legislation/hswa.htm
Legislation
https://www.seton.co.uk/legislationwatch/article/top-8-pieces-of-workplace-legislation/ 
SchoolHouse Day Care Policies and Procedures

