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All learners must be able to use employability and academic skills effectively to present his ideas and progress professionally (Artess et al., 2017). It is important to inculcate these types of abilities as they contribute towards ongoing learning and competitive edge to be billed for an individual. In this analysis, several skills will be selected that will help in building performance skills. These skills will include of Time Management, Notetaking, Written Communication, Research and Digital Skills. Throughout this analysis, multiple tools and frameworks will be implemented that will help in a deeper understanding of how these employability skills are being developed. Through the formative feedback that has been acquired in the blended learning assessment, different types of improvement aspects will be integrated here. A personal development plan will be presented that will facilitate in targeting specific weaknesses and understanding how a growth-oriented plan can be formulated. This will help in consistently developing over a long course of time.
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Reflection is the process of looking back upon incidents that have taken place and constructively developing based on the events that have taken place. Gibbs Reflection Cycle is a systematic framework that helps an individual to consistently evaluate different circumstances that have taken place previously (Adeani et al., 2020). Six steps are present in this framework that encompasses of the following:
Description: In the University, I have been able to attend multiple different types of events that has exposed me to a wide variety of abilities and skills that have contributed towards my skill set development. I have previously created an assignment on blended learning where the way in which e-learning is taking a higher level of importance against traditional forms of learning has been elaborated. Focus multiple skills such as digital ability, notetaking, time management, written communication and more (He et al., 2018).
Feeling: In this entire process of performing the learning, I have felt immense joy as I have been able to expand my knowledge and work with other peer members. In this entire learning process, I have been exposed to a wide variety of tools, frameworks that has allowed my critical thinking ability to develop. I believe this is important as it has contributed towards my confidence increasing. I have also felt connected with other peer members in the University as well that has allowed me the chance to socialise.
Evaluation: Through an evaluation of my own skills, I have been able to assess 5 areas in which I want to work and develop further. Some of these areas include of time management, notetaking skills, written communication, research ability and digital skills (Wain, 2017). All these abilities are extremely important as I feel that to perform well professionally and academically, these are important. These will help me to attain competitive advantage and will help me in any business context as well.
Conclusions: In conclusion, I have come to the point where I am able to understand that my own learning prospects are dependent upon my focus and attention towards my work. The higher the level of focus that I can deliver towards my assessments, the better grades I will get. Moreover, I feel that critical thinking is developing throughout this process as I am reading much more, interacting with other individuals, discussing ideas with tutors, and doing more.
Action: Multiple actions are present that I can take in order to make progress in the future. I need to focus upon creating routines to develop my time management skills. For my notetaking abilities to develop, I feel that it will be necessary for me to put emphasis towards writing all the important points that I feel is relevant. Similarly, verbal communication can be developed through engaging much more in public speaking events that will help me develop my confidence (Crawley and Hendry, 2020). Apart from this, I feel research abilities can be improved through reading much more journals, books and authentic websites that provide well researched information. Finally, digital skills had been the assignment topic for my previous file, through this, I have been able to understand the relevancy of a blended learning environment being created.
Models, Tools and Strategies for Employability Skills Development 
Time management: In order to develop the time management skills, utilisation of tools such as 4D of Time Management will be put into action. There are 4 aspects are present within this framework that includes of do, differ, delegate, and delete. All these 4 categories help an individual to assess how they should combat a specific task. They can either drop it, delegate work to someone else, delayed further or to it immediately (Forsyth, 2016). These are the 4 options that have facilitated me to understand which tasks are important for me and which can be done later. As a result of this framework, I have been able to prioritise specific assignments with deadlines faster. On the other hand, I have delayed presentations and group assignments that can be done at a much more later date. I have completely deleted social media and group activities that are unimportant.
Notetaking: In order to improve my notetaking ability, I have focused upon using a mind mapping methodology. This is a strategy that has facilitated me to create a branch of the knowledge that is being discussed so that my understanding is deepened with every diagram that I create on a specific subject (Witherby and Tauber, 2019). As a result of this method being implemented, I have been able to create a huge number of outlines that has facilitated my ongoing knowledge base to develop effectively. In addition to this, I also feel that concentrating upon understanding which type of concepts and ideas connect with one another facilitates in easier process of development to be attained. As a result of this, I have been able to have a much more comprehensive and conceptual understanding of different ideas. My brainstorming activities have also improved through this.
Written communication skills: In order to improve my written communication skills, I have focused upon reading a lot more. Since engaging with a wide variety of books can help me to improve my vocabulary, I have used other authors to leveraged and improve my own skill set to express ideas, connect with individuals, write emails, and do more. Written communication is essential in the online fear as well when job applications, and other types of interactions taking place (Prabavathi and Nagasubramani, 2018). This is a specific skill that I have been able to improve through concentration on my work on a consistent basis. I believe that creating an outline of what I’m about to write on, choosing a topic, performing research, having good grammar are all important aspects. I have been able to learn this through continuously working with peer members that have good English as well. As a result of this, I have been able to take feedback from them on my writings and consistently improve.
Research skill: In order to understand if a specific resource is relevant, several factors are present that can help in assessing the same. A specific test that can be used in order to assess this aspect is the CRAAP approach. There are 5 factors present within this framework that includes of Currency, Relevancy, Authority, Accuracy and Purpose (Berg, 2017). In this framework, currency illustrates the timeliness of the information and if it is relevant in the present context. Similarly, relevance focuses upon how information fits about in a specific context of the topic. Moreover, authority highlights the source from which information is being collected and how authentic it is. Accuracy investigates the correctness and reliability of the information and if it can be trusted upon. Finally, purpose is the method through which the outcomes that the information is presenting is assessed.
This framework has been relevant in my own research as it has resulted in better process of eliminating resources that are relevant and underpinning resources that are much more concrete in nature. As a result of this, the ideas that I have been able to funnel has been of higher quality. In addition to this, I feel that my own ability to perform extensively has developed over a long course of time as well. 
Digital skill: In the 21st-century, the ability to have digital skills is an imperative aspect. Being able to navigate through the Internet, find information, assess different types of data is an important point (Bandaranaike, 2018). It helps in improving one’s own ability to create a brand value online and learn from different types of sources. In order to get education on digital skills, free courses are available online that can be taken through YouTube or other types of platforms that are guided through experts and other experienced individuals. Moreover, being able to create a digital presence has become an important part of the society currently. It can be said that, having a comprehensive digital present allows an individual to be able to launch their digital and off-line products and create demand in local and international markets.
Moreover, digital skills are also facilitating students such as myself to have a much more deeper understanding of online and off-line learning. I can scour through hundreds of books much more easily than I did when I had access to a library. This has improved my chances to perform better and has allowed the scope of data analysis to be improved. Throughout the learning process, I have been able to understand that it is important for digital literacy to be created through exposure to different types of techs, tools, platforms and more. This is important as social media platforms; different reading tools and others are changing. However, the DNA of interactivity online and sharing data will not change (Van Laar et al., 2017).
Personal Development Plan (PDP)
	Objectives 
	Measures 
	Resources 
	Time

	In order to develop time management, I will focus upon creating routines. 

	I will measure my time saved and productivity increased in the coming months
	I shall take the help of tutors to guide me on how I can better use my time.

	2 months


	In order to improve my notetaking ability, I will focus upon using digital notetaking devices.

	I will measure how much time I am being able to safe through typing and if it is better than traditional methods.
	I will invest in a high-quality iPad or tablet that can aid me this result.

	One months


	In order to improve written communication, I would create multiple scripts, essays and reports and submitted to tutors and peer members.

	I will take the feedback and analyse the areas in which I can improve.

	I will use multiple resources on topics that are present online in order to create writing pieces.
	2 months


	Research ability can be improved through consulting with the tutor and understanding what type of online websites are present where a lot of books and resources can be accessed.

	In order to measure my growth as a researcher, I will review all the data that I am being able to collect and presented to the tutor of the University.

	I will utilise specific resources such as Google scholar, governmental websites, non-profit organisations and more to assimilate information.

	6 months

	digital skills can be improved through collaborating with experienced individuals in the IT field. This will help me to improve my understanding.

	I will measure my productivity rate and how I am able to operate the computer and Internet much faster.
	I will focus upon upgrading my system and inserting a higher RAM and SSD into it.
	4 months
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In this academic and employability study, I have put forward a reflective report on how my experiences as a learner has developed. My skills on time management, notetaking, digital abilities and more have been detailed here in this assessment. Skills, strategies, and tools that I have been able to use in order to consistently develop have been underpinned here. Apart from this, I have also created a personal development plan on the ways through which I can grow in the future and become a much more capable individual. My ability to put forward effective ideas through research and different types of viewpoints of authors have been elucidated here in this assessment as well.
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