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Introduction
 This report is about reflective writing where I will be using two topics from both term 1 and term 2, to reflect on how each topic have been useful to me. it’s good to reflect because it helps us to learn Williams.(2012), being reflective involves being: open to different ideas, seeing things from different angles, curious to ask question, be honest with yourself, your uncertainties what you’re getting wrong-or right-and your writing needs to make this transparent to others, so they can see it too. Reflection is therefore an important element in your studies, work and life.






Topic 1: Academic writing-paraphrasing
Academic writing is an effective way to restate, condense, or clarify another author’s ideas while also providing credibility to your argument or analysis. A successful paraphrase is your own explanation or interpretation of another person’s idea. Academic writing is a demanding and complex activity that plays an important role in self-regulated learning within higher education. self-efficacy and self-regulation are crucial factors for success and failure in academic writing. There are 4r’s paraphrasing strategy read, restate, recheck and repair, to be able to write academically you must use the 4r’s in order to write successfully. For this topic I’ll be reflecting on how useful it as been to me and what I’ve learnt from it, also I will be applying the Gibbs reflective cycle model (1988) of reflection to break down and show my understanding of the topic and what I have learnt and  how the model being used.




 Going back to college or university is something that I always wanted to do because I’ve always wanted to look after the elderly and children this why I want to become a social worker. so, I’ve decided to go to back to study health and social care (which I am currently doing now at the university of wales trinity saint David’s). Because I’ve been out of school for so long, I didn’t know what to expect. when commencing this course, I didn’t know what to think, how to feel and what to expect, but I was quite nervous and anxious at the same time. For me it was challenging and a bit frustrating because this topic I’ve never done it before, so it was quite hard for me to begin with. having the teacher there to explain and talk us through was good, but the negative for me is that we’re not in class where we can see each other face to face and get access to certain resource that we can’t get while learning online, which would make things easier and better for me.so despite of everything I still put out effort and try to do my best. what really helps for me is when I’m not in class I would go on Moodle to do some reading or to get some more information about the topic to try and understand more. I have learnt to paraphrase so I can write academically (to some what extent) but I’ve got some more practise to do, but for my first time doing it I think that it’s not a bad start. Next time to help me cope better I need to take more notes and ask more questions. To improve the situation next time, I would be more prepared, focus, do more writing, ask questions when needed and get academic support if needed.






Topic 2: Cover letter
A cover letter, covering letter is a letter of introduction attached to or accompanying another document such as a resume or a curriculum vitae. a job can be challenges.it takes drive, perseverance, creativity and luck. What doesn’t take luck is putting together a great cover letter that grabs the employer’s attention. Williamson (2009).In order to stand out from the  competition you need to tailor the job that you are applying for to your cover letter and make it stand out so it will caught the employers eyes.
Doing a cover letter was something I never knew how to do so I didn’t show a lot of interest in it, I’ve been told to do one but didn’t have a clue on what to do, or where to start because I was never told or shown how to do so. while in class we were shown sample and example of doing a cover letter ,which make my confidence kind of grew a little bit and I was feeling better within myself because I finally have an idea how to get it done. The negative for me is that I never really had anyone to  explain or to show me how to do a cover letter, so because of that I didn’t do one, but since doing this course I’ve learnt how to do so, which I’m happy about. Because I didn’t know how to really construct a cover letter, I didn’t push myself to do so or reach out to anyone to help me with it.The best thing is that I’ve learnt how to do a cover letter all because of doing this course, so now I can tailor any job to my cover letter without even getting frustrated and annoyed.to make things better or to improve myself I will ask for help and do more research on things that I don’t have a lot of knowledge on ,and push myself even harder.











Topic 3: CV writing
Cv is a written overview of your skills, education, and work experience enabling you to successfully sell your abilities to potential employers. James (2009) said in order to make your cv stand out you need to know what to put in, exactly what to leave out, and what kind of spin to put on your cv ,to ensure it will stand out from the competition. Also to ensure your cv doesn’t go in the bin you need maximum 2 pages or less, because if its more than 2 pages and its cluttered with unwanted information the employer will lose interest on the first sight of your cv and discard of it.

When it comes to doing a cv I can do a basic cv but never one that stands out from the crowd. I always get the impression that my cv is not good enough because, even though I’ve been successful at a few job interviews most of them I wasn’t successful ,because when you haven’t got a lot of experience and a big gap it’s hard to get employed by any employers so because of that I felt discourage and that my cv wasn’t good enough. But since doing this course and the teacher explain what should, and what should not go on your cv I believe that I’m more confident in producing a better cv than I’ve had before. The bad thing for me not having an outstanding cv that will stand out from everyone else’s, which I will be working on .But now I know how to do so I’m going to do some voluntary work to gain more experience to fill the gaps on my cv.





Topic 4: Referencing 
Referencing is the way that you must acknowledge the sources of information that you use in assignments, reports, and dissertation. This includes ideas, theories, quotations, facts and figures, as well as illustrations ad even diagrams that are originally created by someone else.it is important that the body of your work( intext referencing or citation) and linking your citations to your list of works cited so that you don’t commit plagiarism. (Robert 2020)

Commencing with this course I had no idea what was referencing or how to do so. I was so frustrated and annoyed because I wasn’t getting it or understand how to do it. but in each class the more the teachers explain I feel little more at ease with the explanation that was given along with the links and videos to help. Coming into this part of studying not knowing how to do a reference was really annoying, that was the only bad part for me, with the links and video that was provided in class was really helpful because watching them really helps even though I’m not perfect at it but I can surely help myself. I’m so glad that I’ve learnt how to do something that I never had a clue about, so to make myself  better I will watch more video on how to do so and do some task to help myself.

Conclusion :
To conclude, the discussion of reflective writing from these 4 topics has demonstrated similar features that I would need to get a job, studying or use within work environment. I have learnt how to write academically, do a cover letter, cv and referencing. Ethical and effective communication becomes even more vital when our messages are conveyed around the globe electronically. By analysing face-to-face and online communication skills, I identified my strengths and weaknesses and developed some ideas on how to improve my communication skills to become more knowledgeable. Also, in order to get a job, you need to be able to write academically to provide a good cv and a cover letter. Having the opportunity to learn things that I never know is amazing and I will continue to push myself so that I will get better. Once I’m very good at all those things that I’ve spoken about I know that whatever job that I put myself forward for I know that I will be successful.
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