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Introduction
The purpose of this report is to define my personal and professional development and to demonstrate the skills I have acquired through the study of the Higher Education Certificate.
For me, enrolling in this course was a dream come true. Since I had to suspend my studies back home because my parents were no longer able to pay for it, I have always wanted to continue my education. Choosing my university profile was not difficult for me because I always knew what I wanted. I wanted to learn enough to be able to work independently or manage a higher position at work. In the first semester, professional career development helped me focus on my weaknesses and strengths. The first week's introduction focused on self-awareness.
Self-awareness defines understanding yourself, getting clear on your values, beliefs, and motivations. People are not born self-aware. I learned that if we know exactly what our own preferences are then it is easier to deal with unexpected situations.
I will break down the four weeks of study into weekly learning objectives. To begin, I will outline a personal goal based on SMART objectives and Maslow's theory. Second, I will conduct a personal analysis using SWOT analysis. Third, I will use the Johari window to figure out what abilities I am missing. Fourth, I will outline two learning styles and identify VARK as a personal learning style, before putting together a personal development plan.
Main Findings 
1. Personal SMART Goal
Setting a goal for the personal development of an individual is important to progress in life. The goals or objectives will help us to reach a certain height in our personal and professional life within a given time. One of the most effective frameworks to establish the goals for an individual is the SMART framework (Chen et al.,2020).
SMART stands for:
Specific
Measurable
Achievable
Realistic
Time bound
My goal indeed is a SMART one:
Specific: my goal is to get a degree and open my own business.
Measurable: I will attend all my classes, I will work hard to get good grades, I will know and take advantage of all the information I am taught.
Achievable: it is achievable because I am studying Certificate of Higher Education and at the end of my course, I will have the knowledge of the steps that I need to take in opening my own business.
Realistic: it is realistic, because during my course I will develop the skills I need to open my own business, I will perceive myself differently, my self-esteem and knowledge will grow
Time bound by March 2023.
Constructing his “hierarchy of needs,” * Maslow set out to show that humans are fundamentally motivated to satisfy a series of needs, starting with the most essential physiological* needs (those that are fundamental for the normal functioning of life) and needs of safety (Stoyanov, 2017, p 9).
The concept of growth appeals to many people. We do things to establish meaningful relationships or to assist others. Our efforts may come at a price, whether in terms of emotional, or social. Our growth pathways are complex, not always exciting, often involving internal conflict, and frequently fraught with roadblocks. People pursue these ways, however, in the end, to develop a good life for themselves and others (Bauer, J.J.,2021, p1).
As a young child, I always followed in my parents' footsteps. My father was always a role model for me. Since I was in school, I always wanted to make him proud. I never prioritised my own needs, I felt like that was my way of thanking him for all the sacrifices he made to raise me.
Enrolling in this course was a big step for me. It was finally time to put myself first and accomplish something for myself after a long time of taking care of everyone else but myself.                     
2. Personal SWOT analysis
A personal SWOT framework can help an individual understand individual’s weaknesses thoroughly on which the individual has to work with an action plan (Allen et al., 2019).
	Strengths
-time management
-quick learner
-problem solver
-persuasive
-reliable


	Weaknesses
-fear of public speaking
-lack of confidence
-I find it difficult to ask for help
-computer skills

	 Opportunities
-learning new skills
-further qualification
-develop my knowledge
-develop my writing skills


	Threats
-distractions
-because I like a challenge, I am often eager to take on new tasks, by doing this I tend to get confused and lose balance
-advancing technology




3. Skills Audit
Employability is a combination of capability, preparedness for employment and the relevance of these to the current job market. In general terms the word “employability” describes as the ability to gain a job and keep it. In relatives terms the word “employability” refers to how strong your chances are of gaining a job compared to the competition (Cottrell, S.,2021, p.304).
The Johari window was originally designed to encourage self-awareness and communication about behaviour (Oliver, S. and Duncan, S. (2019), p1)
[bookmark: _Int_4XsreZHt]Without the help of others, it would be difficult to understand ourselves. The Johari window exercise aids in better determining one's own personality based on feedback from others.
The model has four windows:
1. Open area-known by me and known by others
Motivation, values, and temperament are all parts of my personality, and they all have a role in determining my job development, decisions, and how I connect with others.
2. Blind area-known by others but unknown by me
The results of an honest review revealed that I lacked certain employability abilities. Even though I did not have the qualifications this was the case. I realised that a lack of self-confidence could occasionally come in the way of my ability to manage my time effectively.
3. Hidden area-known by me but hidden from others
For example, I have indicated that I am a very independent person in my hidden area. Not everyone is aware of my independence because I do everything on my own with the intention of acquiring experience in running my own business.
4. Unknown area-unknown to me and unknown to others.
 I may claim that I have a tough time getting along with others. Therefore, in circumstances where I am exposed to a crowd, I usually notice that, regardless of the personalities I encounter in the crowd, I can easily blend in or adapt. It is something I am not aware of because my opinion of my social abilities varies from what I discover in that moment.
4. Learning styles
Individual differences are investigated in the study of learning styles: people perceive and absorb knowledge differently, create ideas and think differently, and behave differently. For many years, psychologists have been interested in studying style as an individual attribute (Jung, 1921, Myers & Briggs, 1962)
Everyone's learning style is defined as a combination of abilities and preferences. 
The learning style describes how different pupils learn by describing an individual's method of processing, interpreting, and observing information. The VARK model and the Honey and Mumford model are two of the most popular learning models (Ilcin et al., 2018).
I will only talk about two of the learning styles mentioned, and that will be VARK and Honey and Mumford’s.
The VARK measures four perceptual preferences: 
1. Visual (V)
2. Auditory (A)
3. Read/write (R)
4. Kinesthetic (K).
I have been identified as a kinesthetic learner, which means I prefer to learn by touching and doing things. Furthermore, one of the characteristics of a kinesthetic learner is the ability to complete tasks assigned to them.
HONEY AND MUMFORD learning style
Honey and Mumford's Learning Style Questionnaire (LSQ) has been proposed as an alternative for Kolb's Learning Style Inventory (LSI) and a later refined version (LSI-1985) (Duff et al., 2002, p.2). The Honey and Mumford learning styles were published by Peter Honey and Alan Mumford in 1986.
 The learning styles model developed by Honey and Mumford specifies four distinct learning styles:
1. Activist-they learn best by doing
2. Theorist-they learn best by understanding the theory behind why things are the way they are.
3. Pragmatist- they learn best when they can see how what they are learning can be put into practice.
4. Reflector- they learn best when they can observe others and reflect on what they have seen.
My specific learning style is definitely Honey and Mumford and the learning technique that suits me is the activist. Being able to discover new things fascinates me. I learn best when working in groups and deal with challenges.
5. Personal Development Plan (PDP)
PDP is an ongoing creative process that leads to learning new skills and building on strengths, whether you have ambitions or vague ideas about how you want to live your life or a career goal (Cottrell, 2021, p. 5).
	Development objective
	Specific actions
	Blockers and how they will be removed
	What actions are you going to take?
	How will I know that I have achieved my objective

	Time management skills
	Motivate myself to get on with the task
Allowing enough time to each task without having to rush
	interruptions

	Prioritise my tasks
Switch off my phone
Have an action plan for the day
	I will be able to complete tasks before deadlines
I will be more productive as I will be able to prioritise my tasks 

	Improve my communication and reading skills

	Work as a team
Attend each lecture
 I need to work on how I perceive other people.

	Language barrier
	I will try to improve my English by communicating more with my colleagues and by attending a course
	I will be able to ask questions during a conversation
It will be easier for me to do my assignements



Conclusion
Planning and making steps according to the plan is a vital strategy in every business and in personal life. For my personal goal, I intend to complete the Higher Education Certificate course in which I am currently enrolled and earn a degree. While I am still in school, I shall rely on my professors' assistance and my ability to overcome any challenges while maintaining my concentration. As a student, I have numerous opportunities. One of them is the possibility of personal development. During this time, I can develop important skills that I will use throughout my life. When I compare myself to who I was before I started my degree, I can clearly state that this time has helped me to improve my personal skills. Computer abilities is one of the skills that I have improved. Before needing to use the computer to complete my assignments, I assumed that I knew enough about how to use the internet successfully, but as I learned more about how to develop this skill, I realised that it involves more than just knowing how to use Google. The best contribution of being a student, in my opinion, is that it allows me to better my skills by allowing me to practise in addition to understanding theoretical subjects. I understand that there are many things I need to learn, and that this process may never end. However, I believe that through reflecting on myself, I was able to set a more realistic objective for myself in the future.
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