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[bookmark: _Toc39874322]Introduction
Skills enhance a person’s personality and also make one presentable in front of others. In this assignment that shall be a discussion about academic and employability skills and there shall be a detailed evaluation and analysis of them.According to Gibbs' reflective cycle individual games these skills from the experiences they encounter. The cycle is a framework for the examination of experiences in one's life and the cyclic structure explains the functions of repeated experiences in one's life. The cycle also discusses how individual ferns and plans from the experiences that one gains. It also discusses how these experiences either good or bad affect this learning and planning.This assignment will also include a self-reflection of the experiences and these reflections would be based on the Gibbs reflective cycle (Potter, 2015). The assignment will also include an action plan that will focus on the activities to improve the skills.
Description 
I am a student at the University of Wales Trinity Saint David and in this project that shall be focus on academic and employability skills. Academic skills are the study skills that I have and that helps me in becoming an efficient learner in the university and also develops the research skills that help me in achieving my academic goals (Cotronei-Baird, 2020). Employability skills are the skills that I need to make me employable along with the understanding of technology and knowledge in the subject. The employability skills will also help me to get along with my colleagues and improve my skills in communication. The academic and employability skills come under the classification of transferable skills. Transferable skills are the expertise or abilities that one gains from different experiences. Transferable skills include time management, team working, communication, and critical thinking which I learned and I will be applying these to match the requirements of the organization. Adapting my transferable skills in different situations will also help me in dealing with the consequences of an organization. Applying these skills will help me deal with situations that I would be facing in an organization and will also help me to find out creative problem-solving solutions in difficult situations (sharifiAsadiMalafeh et al., 2019). 
Feelings 
The academic skills have always been very helpful as they have helped me in effective learning at my University. My academic skills in reading and concentration have been very useful and have helped me in performing better with my grades. Skills of effective note-taking I was able to recall what was taught in the class easily. Skills in language learning have also helped me in enhancing my knowledge in different languages. I have excelled in my academics over time and with the skills in statistics and mathematics I am learning better in these fields. Skills like the use of technology and resource management that I have learned, are from my experiences of working as interns in different companies. The skills came completely out of the classroom and the environment of the organization helped me in learning the skills (Rees, 2019). I have learned certain employability skills that were discussed in the class which include communication skills, team working, and time management. These are the skills that help me in communicating with my team members when I worked as an intern and also helps me in managing time in the organization. With the skill of team working, I learned how to adapt to an environment where there are different individuals and there is diversity. Team working skills also helped me in my adaptability skills where I started accepting diversity. Using these skills in my internship help me excel at work. There are certain other skills that I learned while working as an intern in the organization these skills include written communication, use of information, skills of negotiation, and interpersonal skills of coordination. I have used all the skills in different situations that I had faced while working as an intern and coordinating among team members helped me overcome different problematic situations. Team working has also been an important learning skill for me as from the class I learned how to engage myself in a team and how to adapt to the different factors that hold a team together. With the help of team working and team management, I can work under different circumstances with different teams in the organization. Working as an intern, I need to adapt to different situations where different individuals are involved in diversifying and culture and nationality. The skills of team working that I learned from the class help me to understand the requirements that the team has and work accordingly. As commented by Myers and Dyer (2006), critical thinking skill is essential for the analysis of the facts to make significant judgment. I have realized that this is essential for a manager to undertake the best decision while overcoming an issue. I feel that I used to significantly lack this skill, however, while carrying out my course and solving the assignment I slowly developed this skill. This is because I had to gather information on different topics but had to critically analyze them and utilize my thinking ability to use then effectively in my assignment. 
Evaluation 
[bookmark: _GoBack]I have gained a lot of knowledge from different academic skills and the class activities that performed help me develop some skills. Skills like time management have to help me understand the need for managing time in order to perform well in academics. This experience has made me realize how managing time for academics as well as for my internship is important in order to perform well. Before attending my classes I usually wasted my time watching television and playing games. I rarely managed time for studies. With the development of time management skills that I learned from the classes, I realized the importance of academics in my life and started engaging myself in spending more time studying. With developing the skills of language learning I also started communicating with students of my University from different countries. With this skill, I also started learning about different cultures and accepting diversity around me. Learning new languages help me communicate better and also improved my skills in English. With the learning of reading and concentration skills, I began to read more journals and articles that also help me in gaining knowledge. Concentrating on my classes helped me to increase my ability to understand the academics and lectures that were given out. This helped me in performing better and increasing marks than before. Furthermore, I was able to significantly develop my critical thinking skill by understanding the usage of different mold and theories and thereby I can mould the researched information for the assignment and thereby offering adequate conclusion. Before attending classes I have been a weak student in statistics and mathematics but by critical thinking skills have aided me to improve my score statistics and mathematics. Previously I had inadequate knowledge about mathematics which avoided me to take interest in the subject. After attending the classes and developing ability to think and analyze critically I realized that mathematics and statistics helped me in performing better in these. Their application in my work as an intern has helped me with mathematical and statistical calculations that will be required while presenting some data of the organization. Employability skills are the ones that I attained from my academic skills, attitude, and knowledge. These skills have helped me grow in my experience in the organization. I had been working in different organizations as interns for a long period of time and have learned different skills from my classes which I applied there. The skills include skills in communication where I learned the different ways of communication like verbal communication and non-verbal communication. The communication skills helped me understand the two different types of communication that prevails in organizations and how employees use them. There were certain skills which include written communication skills which I learned while working as an intern in a newspaper company and this skill helped me establish my skills in writing different articles for the newspaper. In the other internships, I also learned the skills of using information and learning of interpersonal coordination. With these two skills, I was able to use the information that I gathered from the data and the interpersonal coordination help me learn more about interacting with people. I participated in almost all the class activities that were formed in the university and I received feedback from my lecturers and friends where they consider me to be a good learner. According to my tutors I have in many of my skills and if I work harder these skills will enhance more out of me.
[bookmark: _Toc39874326]Analysis
My strengths in the skills of time management, patience, and punctuality will boost my professional career. These skills will help me e understand the value of time and complete my work within the desired period. Time management will also help me dealing with works or activities that have a deadline. Managing the time and performing punctually will help me finish my work within the deadline and also increased the productivity of my organization. My strength in skills like language learning will help me to mingle easily within the organizational structure. It will help me to corporate weight the team members and also make me understand to respect diversity. My strength in creativity will help me come out of situations that required different ideas rather than mainstream ones. Among the employability skills, the communication skill of writing that I gained from my internships will help me in creative writing for the organization. The strength that I have in interpersonal coordination will help me, coordinator, well with my colleagues and the authorities of the organization where I will be working. IT skills will enhance my quality of work in the IT sector. With these skills in me, I will have the opportunity to apply for different organizations and these skills will also help in enhancing my performance while working. My weaknesses include spelling, motivation, and impatience. I have been learning about every language but the mistakes that I make in spellings have become a major weakness. This will affect my professional career if I join a magazine or a journal writing company. My spelling mistakes will act as a barrier to letting me excel in this sector. Motivation also is a weakness for me because I easily get demotivated when my ideas do not work out. This will create a barrier for me as I would not be able to concentrate on my work. This will also lead to impatience where it will be tough for me to wait for the results of my work. Despite too many interacting sessions in the unit, I found out that I have a weakness in oral communication. I am a shy person and it becomes tough for me to talk to a team on an individual without any prior meetings. Weakness in this skill will resist me from being a good manager as I might not be productive enough while meeting some new clients of the organization. My weakness will create problems while I address to a team for the first time. The sessions work very and interesting as I learned a lot about my skills and the strengths and weaknesses of them. It was an educative unit from where I gained a lot of knowledge about myself. The skills which were focused are very important in my life as these are the skills that will help me to improve my professional career. I feel like this because if I work more on the strength off my skills I will be able to change the perspective of my working. Similarly working on my weaknesses will help me improve my skills and will increase my productivity in the organization.
[bookmark: _Toc39874327]Conclusion
The skills that were discussed in these sessions were very interesting and educational. The assignment has focused on two major skills that are very necessary for an individual to be successful in life.It has analyzed the skills and has also discussed the effects of the skills. The assignment includes the usefulness of the skills and has discussed the learning of the skills both in and outside the classroom. I have discussed my skills and the strength and weaknesses of them. It will intense to improve my skills because it will help me to rectify my problems and also enhance my productivity in the university as well as in an organization. Improving my skills will also help me focus on my career and give me success as a profession.Rectifying my weaknesses will help me in working in different sectors and will also enhance my ability to work with different sets of people. Working on my strengths will make it easier for me to understand people and work according to their mindset.Working on my skills in order to improve them will also help me learn are skills that are required in my professional career. Planning to improve my skills will engage me in tasks that I have never done before and will also increase my confidence in those tasks.
[bookmark: _Toc39874328]Action plan
There are some major steps that I should take to rectify my weaknesses.
· I will take more spelling tests that will increase my ability and reduce the mistakes that I make.
· I will bring in the habit of reading more often so that I learn the spellings.
· To increase motivation in my work I will self-reward myself for small achievements that I face every day.
· I will try to motivate myself by reinforcing the activities I love to do to avoid stress. 
· I will include meditation in my daily life to increase my patience. 
· I will keep a record of the activities that make me impatient and try not to perform them.
· I will engage myself more in group activities to boost my confidence while speaking in front of a group. 
· I will try meeting new people and engage in conversation with them so that I can be more open to experiences.
· Being more open to a new culture will also help me gain knowledge about different people.
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