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SUMMARY

      Experienced and motivated registered nurse with over 18 years of experience in
Healthcare, the last 8 years in care homes. Hard worker with strong
leadership and relationship-building skills. Strong knowledge and standards of care, caring and reliable person, committed to making patients feel safe and comfortable during their care.

Nursing skills and techniques: 

· Intravenous therapy understanding
· Diabetes, hospice, and stroke patient care
· Patient-focused care
· CPR qualification
· Mobility assistance qualification
· Tracheotomy care comprehension
· Catheter insertion/removal qualification
· Client relations aptitude
· Insulin medication assistance understanding
· Critical care nursing



Communication skills – excellent oral and written communication skills in Romanian, English, and French language, and good verbal communication skills in Italian. 

Team player – respected team player, great sense of integrity and honesty in situations related to patients and other staff, excellent team-leader.

IT skills – good knowledge in using packages such as MS Office, MS SharePoint, and software such as Microsoft Word & Excel.

WORK HISTORY

08/03/2021- present - Registered Nurse, Ty Llandaff Care Home, Cardiff

· Managed a 35-bed unit.
· Ensure safety and well-being of patients.
· Monitor fluid intake and output levels.
· Take and record patients' temperature, pulse, and blood pressure.
· Follow infection control procedures.
· Implement new floor assignments based on evaluation of staffing requirements.


11/09/2020-15/02/2021- Registered Nurse, Romilly Nursing Home, Cardiff

· Managed a 60-bed unit.
· Performed vitals/glucose testing and aided in injections and urinalysis administration.
· Assessed patient care needs, prioritise treatment and maintain patient flow.
· Accurately recorded and reported test results in accordance with established procedures.
· Assisted residents with bathing, dressing, feeding, lifting, and transferring.
· Working with a team of registered nurses to ensure the overall wellbeing of all patients.

04/2013 -01/08/2020- Registered Nurse, Ashdale Care Home, Pembroke

· Managed a 44-bed unit.
· Carried out all daily living tasks to improve the quality of life of elderly patients.
· Documented all aspects of nursing assessment, treatments, medications, discharge instructions, and follow-up care accurately.
· Demonstrated the ability to lead and motivate exceptional health care teams.
· Knowledge of various medical conditions such as Parkinson's, dementia, diabetes, cancer, and Alzheimer's.
[bookmark: _Hlk71645171].
EDUCATION

· 2002 Diploma: REGISTERED GENERAL NURSE (RGN) - Healthcare “Carol Davila” Post-Highschool – Romania.
· 2018- QCF Level5 –Diploma in Leadership and Management in Health and Social Care – Wales.


References available upon request.
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July 7, 2021
Karen Williams
Clinical Lead

RE: Registered Nurse



Dear Karen, 

 

I am writing regarding the Registered Nurse position available at your facility and express my interest in it. I graduated from Carol Davila College in August 2002 in Romania, and I have completed QCF level 5 in Leadership and Management in Health and Social Care in 2018 in Wales. From my attached resume, you will see that my experience matches the qualifications listed for this position.

I achieved skills in patient assessment and a solid foundation in providing holistic care that focuses on all aspects of a person's health through my nursing education at Carol Davila College and recent work as a registered nurse. Patient care requires a solid knowledge of nursing and technical skills, the ability to organize and prioritize care, communicate effectively with other professionals. Nursing is a subject that I am very interested in, and as a registered nurse, I offer these abilities, along with compassion, patience, and patient support.

Considering my vast nursing experience and knowledge, I am convinced that I am a strong candidate for the registered nurse position within your facility. I would like you to offer me the opportunity to meet and discuss the position`s requirements with you in the following days at your convenience. If you require more information, please feel free to contact me at the above address.


Sincerely, 
Cornelia Buf

Reflection on putting together a CV and covering              letter.

For the purpose of this reflection, I will use Gibbs (1988)

Description

In this lecture, I have learned to put together a professional CV and covering letter. It was something new for me and challenging at the same time to learn how to write a professional resume and covering letter to make the employers see me as a very strong candidate for a possible job. 
At the beginning it seemed to be easy but, when I started to write them it became slightly complicated because it was supposed to be complex, accurate, to match the needs of the employers. Another challenge for me was writing in English which is not my native language, so I had to focus also on spelling correctly. 

Feelings

When I started to write I was excited but at the same time, I was nervous, anxious. Furthermore, after talking with my colleagues asking how they are coping, I was less confident, losing my trust. My family and friends encouraged and supported me throughout the entire process. They gave me the confidence I need to move on and write a great resume and covering letter and complete my assignment.

Evaluation

Looking back at when I wrote my first resume and covering letter I could see a big difference, progress, and improvement. My first resume was very short, not as complex as it is now, not enough details to make an employer interested in me; so, in one word not professional. My first cover letter was not even looking like it should. The new one was looking much better, improved. 
Still, I was not entirely happy with my work as I knew I can do better. So, I continue to write resume after resume, cover letter after cover letter, each time better and better. Einstein, A. said: “Success comes from curiosity, concentration, perseverance and self-criticism” (n.d., online).



Analysis

After I wrote few resumes and cover letters, each time adding more and more information, they started to look more professional. I was making sure that I have the correct and complete information about my education when exactly I started and finished college and all my qualifications and where. Moreover, I have had accurate information about all my previous employers and all the duties I have provided for each of them. Also, I did write what I have learned and what skills I have achieved in my experience with others.

Conclusion

I have learned a lot during this lecture, and I am very pleased with all the knowledge I achieved regarding how to write a professional resume and cover letter.
This experience helped me understand the importance of writing a professional CV and covering letter for my future job applications.

Action plan

I will make sure I will use always all the information I have and as accurately as possible for my future resumes. I will pay attention to all details, and I will feel more confident using them in my CV.
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