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[bookmark: __RefHeading__2440_445644462][bookmark: __RefHeading__17952_1995917414][bookmark: _Toc89448012]INTRODUCTION 
	In the academic life, all kinds of skills play a crucial role in overall development of a candidate (Cotronei-Baird, 2020). The academic skills are important for a student in order to develop and increase professional performance which is also helpful in development of career related goals. It is the ethical duty of management of the institution  to develop professional skills in the students for their long term academic and career growth. In this project, I have included my learning using the application of Gibbs reflective model on the three provided topics that are curriculum vitae, time management and public speaking and giving presentations. In this report all parameters of learning are explained in order to gain desired growth in career related life. In this report, I have chosen human resources as my intended career as I am very much interested in managing human resources of the company.
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Covered in PPT
[bookmark: __RefHeading__2444_445644462][bookmark: __RefHeading__17956_1995917414][bookmark: __RefHeading__2458_445644462][bookmark: __RefHeading__17972_1995917414][bookmark: _Toc89448014]TASK 2
[bookmark: __RefHeading__2460_445644462][bookmark: __RefHeading__17974_1995917414][bookmark: _Toc89448015]Report
	In the competitive world, there are many major experience for the individual in order to develop learning skills. Many individuals in their academic life take experiences which are important to develop career path. The Gibbs model of reflection is an important for the individual in order to gain immense success in the academic life. It is a major approach used by an individual to overcome various issues and challenges in the academic life. Also this approach is helpful in developing a precise plan which is essential for academic growth as a short term goals. The Gibbs model of reflection is which is related to the chosen topics time management, presentation and public speaking skills is mentioned below:
[bookmark: __RefHeading__2462_445644462][bookmark: __RefHeading__17976_1995917414][bookmark: _Toc89448016]Public speaking and giving presentation
	Description: The effective presentation and public speaking skills are helpful in making a student competitive and ahead of many others. In order to implement Gibbs model of reflection, I was given topic academic discipline and I was also assigned with team members to make presentation for the same. Public speaking skills helps a person to develop confidence about delivery of speech on a given topic. In the beginning I was not fully prepared for developing public speaking. So, I took the support of internet to find articles related to public speaking and read them for development (Wrye, 2019). I practised different sessions on internet related to the public speaking in order to make myself ready for the presentation. In order to develop professional public speaking skills I took the guidance of my professors and practised a lot. The presentation went well but I personally think that I will improve as early as possible. I learnt many different things from my experience for systematic growth in career. 
	Analysis: Developing public speaking skills is a major task of enhancing the dynamic personality of an individual. The candidates should also develop a major approach which is helpful in enhancing the presentation skills. I was having a good communication skills which helped me to execute speaking in a precise manner. It is essential for a candidate according to me to analyse own strengths and weaknesses for systematic growth in career related life. I was also helped by my batch mates during my whole presentation related journey. I have also major strength of confidence which also supported me to deal with the issue in an effective manner.
	Conclusion- From the above situation, I can conclude that in the academic life, it is important for a person to create professional public speaking and presentation skills. In the academic life, it is important to evaluate professional public speaking skills for the long term growth of the candidate. The individual should also take into consideration various techniques and tools that are important for maintaining communication skills for effective presentation.
	Action plan- It is very much essential for a company to develop an appropriate action plan which is suitable to develop presentation and public speaking skills. It is necessary for an individual to develop an appropriate action plan which should contain major objectives and aims of an individual to develop essential skills. The individuals should also follow the action plan in order to achieve the necessary advantage of being professional in life (Felea, 2018). Individuals should also prepare action plan with the advice of professors in order to develop effective planning. The planning related to action plan should be managed in an effective manner for the expansion of skills. I have learnt from the experience, that it is important for me to prepare action plan and include it in my priority to learn the presentation skills. The action plan will also help me to gain growth in career related life.
[bookmark: __RefHeading__2464_445644462][bookmark: __RefHeading__17978_1995917414][bookmark: _Toc89448017]Time management
	Description- When I was studying for my college in London, I came to know about the importance of time management. During my academic sessions, I was given responsibility of developing time management by completing a project on timely basis. I developed my time management skills during that period. I used several management approaches in order to manage time according to complete the whole project with major responsibility. The project was related to write a brief essay on human resource management. In my team we were three members and a time period of three weeks was given to us for presentation. I managed my time table by creating a routine which was essential for me to develop time management skills. I was given assurance by my team members that we will be able to manage time and complete the project on the deadline. 
	Feeling: The feelings are important for me in order to maintain effective mental strength throughout the experience. I was feeling very much critical during the presentation skills development as it was hard for me to deal with the issue. In most of the cases related to development of feeling in the individual, it is important to follow ethical practices. I was also satisfied with the motivation that was developed by my professors throughout my career. In order to gain effective edge, a student should control negative feelings and develop positive feelings. In most of the cases related to career development, many seniors suggested me to develop effective feeling.
	Evaluation: It is very much important to evaluate different practices of development in order to manage time (Pinto,  2017). The time management play a critical role in development of time oriented objectives and aims which are important in academic life. I will evaluate my time management skills using techniques and tools which are suggested by my senior professors.
	Analysis: From the above mentioned topic that is time management, it can be analysed that lack of time management skills creates major obstacles for a student. I will improve my time management skills in order to gain professional growth in my career related objectives. The analysis will be helpful for me to evaluate time management related practices for career growth. 
	Conclusion- The conclusion is related to this assessment of the plan which is related to development of various objectives related to time management. In order to gain competency edge in time management I will also take guidance and support of my father. I will also perform my duties and routine with honesty and integrity to develop time management skills.
	Action plan: Action plan is the brief planning which leads to development of the strategic plan in a specific period of time. The action plan is related to formulation and achievement of specific aims (Osmani, 2018). In order to develop my time management skills in an effective manner I will take support of internet sessions.
[bookmark: __RefHeading__2466_445644462][bookmark: __RefHeading__17980_1995917414][bookmark: _Toc89448018]CV writing
	Description: While I was completing my  studies in Human resources management I got to know about C.V. writing which is essential for any candidate or student to attract great placement opportunities in the corporate sector. C. V. is a mnemonic words used for Curriculum Vitae, which is a report consist of a person's personal information, contact detail, educational qualification, achievements, skills and abilities, past experience in regard of work etc. It was important for me enhance my knowledge in C. V. writing as to attract placement opportunities for my career start. 
	Feeling: While not receiving any job related calls in my learning days made me panic about it and created a situation that was too stressful for me. I was too anxious about why am I not getting calls or email regarding a job interview or selection. This made me realise that my C. V. was not that attractive to convince any recruiter to conduct an interview with me. My C. V. was improperly designed as well as lack of some major details related my achievements, projects etc. It was essential for me to make major changes in my C. V. in order to attract  recruiters to schedule an interview with me. Though I was good in communication skills, problem solving skills as well as had a good academic score but unfortunately my C. V. has created a negative impact on my career start. 
	Evaluation: In my learning session to write a C. V. I have evaluated that there is an improve in my writing skills on how to write a C. V. It was a great experience for me as I got to know many new thing like mentioning my own achievements as well as skills to create a positive impact on person who is reading my C. V.
	Analysis: I have analysed that developing my skills in C. V. writing has given me a great opportunity to attract good placements. In addition to this I got an opportunity to work as a HR in one of leading multinational company (Griffiths, 2018). Simultaneously, I also analysed that C. V. is first impression that is been made by a candidate to recruiters. It opens work opportunities for candidates in best companies.
	Conclusion: From the above mentioned learning session I feels motivated as I was now able to grab opportunities to show my skills as well as abilities to work . It was difficult for me to grab any chance to work and start my career in a reputed company.
	Action Plan: I have implemented C. V. writing skills in my C. V. as well as also suggested my friends to enhance their writing skills in order to grab a great job opportunity like I did. I feel so excited that I can attract more employment opportunities in near future in order to gain career growth with help of this skills. It was really a great experience for me where I have learned and improved my skill in area where I was weak at.




[bookmark: __RefHeading__2468_445644462][bookmark: __RefHeading__17982_1995917414][bookmark: _Toc89448019]CONCLUSION 
	From the above stated report it can be concluded that academic skills play a significant role in development of the individuals. The above stated report concludes the importance and role played by academic and professional skills in universities. This project concludes the effective development achieved by the individual while learning basic skills related to career. The above discussion concludes the importance of employability skills in the career related life for achievement of professionalism. This project also concludes the role played by seniors and professors in academic skills for achievement of desired results.
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Introduction 


The academic and employability skills are very much crucial for the student in order to gain competitive advantage in career related life.

 It is important for a learner in academic life to develop professional skills in order to grow at faster pace in the marketplace.









 The employability skills are also important for an individual in order to gain success in career related life. Academic skills providing in an effective manner will lead to develop competency edge in the career related life. In the era of stiff competition between companies, it is compulsory for a company to demand for professional employability skills in the individual to lead the marketplace. 
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Academic skills and its importance

The academic skills are important for an individual to develop growth and learning in academic life in order to develop effective parameters. 

Companies in the international and national marketplace also focus on developing learning skills of the individuals in order to increase their performance in long run. 

The business organisations focus on learning skills in an effective manner to develop effective coordination and communication.









 In the long run also, academic skills play a crucial role for a person in handling major consequences of career growth and development (Bhagra, 2018). For the job market related to human resource management the academic skills play a major role by developing ethics and integrity in the employees. The academic skills are important for a person in human resource to establish professional approach in managing different types of employees in the company. In the Job market related to human resource management, this approach is beneficial for gaining desired growth in career. Most of the successful companies in international and national marketplace focus on precise development of academic skills to gain systematic growth.
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Types of academic skill

In the University, there are several types of skills which are required by a student to develop competitive edge. The major skills for human resource management as an intended career are mentioned below:

Communication skills

Time management skills

Technology skills







Technology skills- In the recent times, the importance of information and technology is increasing day by day. It is crucial for a company to manage technological skills for the overall development of company using latest technology. The human resources manager should focus on developing technological skills in order to manage the manpower in an effective manner (Wolff,  2017). Technology management skills will also help a person to perform management related operations with ethical manner by taking into consideration time. The achievement of goals and objectives of a company is also possible with the help of time management skills in a precise manner. Companies should also focus on developing advanced technological skills in the employees for increasing stability in operations and functions.



5



Continue…

Communication skills- The communication skills are most important for a person who is choosing human resource management as an intended career. In the universities, it is the moral duty of management to develop communication skills for long term success of the individual. 

Time management skills-  These are the most important skills that are important for an individual in order to increase professionalism. The time management skills helps an individual to complete different given tasks on time.  







Communication skills-  These skills are also effective for an individual to increase coordination between different employees which helps the company to achieve short and long terms business goals. It is compulsory for a person who have chosen HR management as an intended career to develop communication skills by keeping in mind various protocols of HR management.



Time management skills- Time management skills are also important in managing day to day routine tasks in a specified manner for sustainable growth. For the human resource management operations, time management helps an individual to perform strategic goals on timely basis. The development of time management skills also helps a company to overcome major issues and challenges at the marketplace.
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Employability skills

The employability skills are major type of qualities that are essential for an individual to develop working skills in the company. Most of the successful companies in international and national marketplace focus on developing employability  skills in order to perform functions and tasks of the company. 

Employability skills also play a major role in developing job opportunities for an individual in the current market scenario.







 In the overall development of a company, the employability skills play a crucial role by developing parameters of job functioning. In an individual these skills are developed with the help of major training and development practices by the employees (Skoyles, 2019). The professionalism in employability is bought by major practices that are systematic in nature. Major companies also focus on developing employability skills in a specific period of time to lead the marketplace. The value creation in employability skills is developed by top level and strategic management of the company in order to create an advance approach. In universities, many students are taught employability skills in order to facilitate their overall development. These skills are important for a company as it considers professional training and development of the individual for long term success. Major companies in international marketplace focus on developing employability skills in order to increase stability in the marketplace. In order to develop job functions in a set period of time, the employability skills play a major role by providing competitive advantage to the business firm. 
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Types of employability skills


In the corporate world there are many types of employability skills which are needed by individuals to develop professionalism in career. The major type of employability skills are mentioned below:

Design thinking

Personal branding and corporate communications

General awareness

Soft skills

Personality development







Also the employability skills play a crucial role in developing overall personality of a candidate which is necessary to develop desired professionalism. 
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Continue…

Design thinking- The design thinking skills are important for a person in order to develop desired logical skills. The design thinking skills are important for a person in order to take major decisions of the company.

Personal branding and corporate communications- The corporate skills are also helpful for an individual in order to developing effective coordination. Companies should develop personal approach while developing personal branding skills in employees for desired success in a set period of time.







Design thinking- In order to achieve good market share and manage large number of skills, these skills are important for an employees in order to develop quick decision making. These skills also helps a company to eliminate risk associated with the operations in order to develop effective decisions. 

General awareness- This is one of the most important skills, which are important for an individual to take knowledge related decisions (Sotiriadou, 2020). Companies should also focus on hiring employees who have general knowledge related to corporate world. This will help the company to develop precise knowledge about major functions in order to increase sustainability. General awareness of employees also helps them to face most of the difficult consequences in marketplace.

Soft skills- The soft skills are related to develop effective personality traits in the employees which helps in increasing the body language. The soft skills are also helpful in developing coordination in the company for achievement of aims and objectives. Companies should hire employees who have systematic soft skills in order to complete different tasks on timely basis. 

Personality development- Personality of an individual also play a major role in determining success in a specific time period. In the development of all functions and activities of the employment, the personality development play a systematic role. Companies hire employees who have dynamic and crucial personality in order to develop them as a perfect leader (Kamaliah, 2018). The leadership also helps a company to manage large number of employees with consistency and discipline. 
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Understanding of world of work 

The major skills which are required in world of work are mentioned below:

Critical problem solving skills- 

Tech Savvy- 

Leadership skills

Emotional intelligence

Behavioural and attitude skills











World of work is a wider term which reflects all the major practices that are adopted by company and employees to remain competitive at the marketplace. Also major companies focus on understanding world of work in order to gain desired success in the marketplace. 
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SWOT analysis 

		Strengths:
The creative thinking skills of mine are good which will help me in brining creativity in different operations of the company.
My presentation and public speaking skills are very good, which makes me a good speaker.		Weaknesses:
I have less practical knowledge related to my intended career.
I have less practical application knowledge about the subject matter which will create a problem for me to perform professional decision's implementation. 







In order to analyse own situation, it is compulsory for an individual to use SWOT analysis which helps in development of personality by analysing recent situation. The SWOT analysis of mine is mentioned below:
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Continue…

		Opportunities:
I have a great opportunity to work for famous multinational companies as my HR skills are very good.
Developing precise knowledge related to the subject matter with the help of seniors and teachers.		Threats:
In the marketplace, there is a risk associated with major decisions of the company and that can be a major threat.
One of the major threat for me is development of professionalism in a short span of time for career growth.







Analysis- The SWOT analysis will help me to develop career growth with major advantages and it will also help me to identify different hurdles and obstacles (Aliu,  2019). In order to improve my weaknesses I will take the guidance of teachers and seniors which will help me to grow in career related aspect. I will also utilise my strengths in a unique manner for gaining development in a time frame for success.
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Conclusion 

From the above discussion it can be concluded that developing professionalism in academic field is the major motive of a student which helps in career growth. 

This project also concludes that in order to gain effective and designated position in the corporate world it is important for an individual to develop a systematic career plan by analysing major weaknesses and threats. 







The individuals in career related life should be ready to take help of seniors and professors to develop skills for intended career. This project concludes that in the corporate world, it is important for an individual to focus on developing academic skills for increasing the overall performance. This project also concludes that management and employability skills play a crucial role in order to develop effective personality of the individual. This project also concludes the role of human resource management development in order to manage large number of workforce in the company.
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