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[bookmark: _Toc196666809]Introduction
An individual should have different types of academic skills, such as time management techniques, note-taking, academic writing style and many more, to attain success in the academic sector. Therefore, this report aims to develop a reflective report based on the Academic Skills that I have developed throughout this module. During the academic skills module, the teacher has provided lectures on different academic skills, through which I have understood the value of academic skills and learnt how to develop these skills. Therefore, I believe that these learnings will be helpful for me to enhance my confidence level and will be useful in my future career. Now, I will reflect on three modules of academic skills, including Time Management, Academic Writing, and Referencing Skills.
[bookmark: _Toc196666810]Skill 1 – Time management 
Time management skills are one of the skills that I have developed during the academic skills module. During the class, the teacher introduced a book named “Guide to Time Management”, published by Michael Dutch in 2021, which illustrates the techniques of developing time management skills. I have chosen this book as this focuses on developing the time management skills of a student. According to this book, a student can develop time management skills through using the Eisenhower Matrix, Not-to-do list, Pomodoro Technique and many more (Dutch, 2021). However, this book contributes to developing my time management skills as I have understood the utilisation of the Eisenhower Matrix. The key theme of the Eisenhower Matrix is to divide the tasks into four different sectors that include the most important and urgent work, important work but not urgent, urgent work but not important, and not important work and not urgent work (McConalogue, 2020). Therefore, it helps in completing the tasks on priority based on what contributes to developing time management skills. Moreover, I also learnt about the Pomodoro technique from my teacher effectively where a task can be completed in a particular time along with a short break (Dutch, 2021). Hence, both the strategies and tactics have contributed significantly to developing my time management skills. Now, I am using both time management techniques in my daily life. For example, every morning, I make a list based on important and urgent tasks and use the Pomodoro technique while completing these tasks. As a result, I can complete my tasks more efficiently and faster than before, which not only increases my confidence level but also helps me maintain balance in my personal life.
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Academic Writing skills are also important for a student to develop clear communication and increase collaboration. Therefore, I also focus on this skill during the module on academic skills. During the class, the teacher introduced a book named “Academic Writing with Corpora”, written by Karpenko-Seccombe in 2020, which guided the development of academic skills. I have chosen this book as this book not only focuses on the vocabulary and grammar, but also essay structures, utilisation of different sources, and many more (Karpenko-Seccombe, 2020). As per Schillings et al. (2023), a student cannot develop their academic writing skills not focusing only on correcting the writing structure, but also must focus on their critical thinking ability proper structure of writing. However, this book contributes to developing my knowledge on linking paragraphs in a logical way that enhances the writing quality. Besides this, my teacher also suggested some rules that are also essential for developing writing skills. For example, presenting arguments logically by maintaining a flow. As a result, it helps the reader understand what topics are being discussed and what the main point of the writing is (Karpenko-Seccombe, 2020). Therefore, I practice all the learning I have acquired in my regular education, which contributes to developing my writing skills and getting appreciation from my teachers. For example, before starting my writing, I think about keywords that help me present arguments logically. Later, I will provide an introductory paragraph that outlines what will be discussed later. I use various linking words, phrases, and idioms that help increase the quality of the writing by connecting the argument to specific evidence. As a result, I can complete my writing tasks more efficiently and faster than before, which not only increases my confidence level but also helps me to present my ideas formally, as well as improve my written communication skills.
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Referencing skills are another essential skill that is needed in an academic career to ensure that all the assignments presented by the student are plagiarism-free (Castle and Hiremath, 2023). Therefore, I also focus on developing this skill during the academic skills module. To develop this skill, I decided to learnt about referencing skills in more detail from a book and select “Cite them right: the essential referencing guide”, books to broaden my knowledge in this case. This book explains how a student's writing can be measured as plagiarism, which means copying from other sources, which will be considered as academic misconduct (Pears and Shields, 2020). Therefore, it can affect my academic reputation and cause bad results, and for this reason, I chose this book. According to Castle and Hiremath (2023), a proper understanding of referencing and citation in writing will improve the quality of writing and help the teacher understand that the information used in the writing is collected from credible sources. However, the books have increased my knowledge about Harvard, MLA, APA, and many other types of referencing styles (Pears and Shields, 2020). Now, I use my learning while writing any academic assignment where I present various facts and information collected from any effective source with proper citations and references. As a result, it has increased the quality of my writing and expanded my knowledge in various fields.
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The report illustrates the academic skills developed during the Academic Skills module. Time management, academic writing, and referencing skills are the skills developed during the Academic Skills module. The Eisenhower Matrix and the Pomodoro Technique contribute to the development of time management skills, while the use of lining work, presenting arguments logically while maintaining flow, and many more contribute to the development of academic writing skills.




[bookmark: _Toc196666814]References
Cassell, K.A. and Hiremath, U. (2023). Reference and Information Services. Chicago: ALA Neal-Schuman.
Dutch, M. (2021). Guide to Time Management. Independently Published.
Karpenko-Seccombe, T. (2020). Academic Writing with Corpora. Routledge.
McConalogue, T. (2020). Developing the Skill of Time Management. Management Decision, 25(1), pp.5–8.
Pears, R. and Shields, G.J. (2020). Cite them right: the essential referencing guide. 11th ed. London: Red Globe Press / Macmillan International Higher Education.
Schillings, M., Roebertsen, H., Savelberg, H. and Dolmans, D. (2023). A review of educational dialogue strategies to improve academic writing skills. Active Learning in Higher Education, 24(2).

2

