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Introduction
(Academic and Employability skills)
I will be reflecting on the experience of drafting academic report and the research on employability skills. From my contents I will introduce you to explaining about reflective writing and using literature to understand the ways of writing the experience or event you look back and decision to better the future. Moving to models of reflection explains the types and stages of reflecting by professional theories and thinking. Then there is reflection task 2 The ERA cycle (Jasper, 2013)   where we learnt about note making, time management, academic writing to report and final edit of ways to motivate staff in employability skills. Then using another Gibbs (1988) model of reflection to investigate the group presentations we created and presented for job advertisement. A personal development plan will show how targets during or experience we have learnt, we could achieve better. Lastly a conclusion will be sum up of learning journey and what I need to do to better myself in terms skills, knowledge and understanding. Reference list and appendix to feed back other peers from group presentation.

















Reflective writing

Reflective writing is looking back at the experience of what we did? what we learnt? How have we felt? Was anything we did not enough or may did but was well prepared for one area but lacked in other areas? Reflecting on past means we could better our future. One of the ways of reflective writing mentioned by Miller and Konstantinou (2022) is the purpose of reflection is summative assessment (evaluate students learning) for graduates and their employers. The approach of reflection is a thematic analysis (qualitive data collection) and then method on reflective accounts through reflective diary what happened? How did you feel? What was good/bad? What else you could do? And how could improve? Another approach to reflecting mentioned by Driscoll (2007) what is the issue addressed? So, what is important? (This is where the evidence getting analysed) Now what does show the evidence mean in relation to issue addressed? This is reflecting. It is important to reflect as a professional as mentioned by Tang (2019) found that HEIs in the UK have been rethinking the role of career services, academics, and support services, to make sure that employability skills given importance. My reflective writing will be looking at my experience of writing task two academic report where I will use a model of reflection and then reflect on task 2 group work using another model of reflection. 












Models of reflection
[image: ]
[bookmark: _Hlk110989103]Gibbs (1988) created a model of reflection cycle, one of the most leading six stages exploring reflective experience: description, feelings, evaluation, analysis, conclusion, and action plan. Description (experience). Feelings (thoughts about of the experience). Evaluation (weigh out the good and bad of the experience). Analysis (to make sense or judgment of the situation). Conclusion (what we learnt and what we could have done differently). Action plan (dealing with comparable situation in the future and making any changes if necessary). I will be using this model to reflect on the group presentation.
ERA Cycle of reflection
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[bookmark: _Hlk110969608][bookmark: _Hlk110989039]The ERA cycle (Jasper, 2013) developed one of these simplest models of reflection and contains only three stages. Experience of what was happening. Looking back on the experience and acting plan of what could have done. I will be using this model reflecting task two writing.

Model of reflection
Reflecting on writing task two The ERA cycle (Jasper, 2013)

Summary of writing task and reflecting on it. 
Experience: notetaking and time management was to help plan and prepare for the assignment and so we created a study session timetable. We had a session of Harvard referencing and paragraph building to help with academic writing. Understanding my assessment and finding the information on ways to motivate staff. Creating a report from introduction to conclusion using literature and creating data with MS Excel. I learnt about google scholar and e library for research and literature findings.
Reflection: Although I created a study session timetable it was harder to follow so I struggled with time management, but I still managed. I did find Harvard referencing difficult to grasp and did get help from one of the lecturers who is an expert on Harvard referencing but being available to see her was a bit difficult too. I enjoyed doing the research for my assignment and managed to gather information and felt easy accesses to google scholar and e library. Then applied CRAAP test for academic report in finding about the sources or more- in ways to motivate staff. I was happy with my final draft, but I felt I if I knew how to use MS Excel which I learnt later after submitting my report, I could have better marks in showing data analysis of ways to motivate staff through bar charts or graphs.
Action: With my time management I will make sure I stick to my study plan session or follow the 4 D strategy. Will be one of PDP plan.  
[bookmark: _Hlk110969646]Model of reflection
[bookmark: _Int_LBTY0JwR]Using the Gibbs Reflective Cycle. Gibbs, (1988) 
	Description
(What happened?)

	Job advertisement poster or presentation as a group for (fashion designer) Ad

	Feelings
(What were you thinking and feeling at the time?)
	I was nervous as I requested to be part of the group on the presentation day, but excited do the presentation as the job description is from my personal experience

	Evaluation
(What was good and bad about the experience?) 
	My positive experience is I am thankful to be part of a group who have allowed me to be part of their team in the presentation. We were confident, well spoken, a little entertaining, coordinated with the team and free-spirited individual with a well-presented advertisement. The negative experience as I missed a class and although I felt appreciated to be of the part of a group, I still needed to contribute towards the presentation, so I felt a little pressure but managed to produce something at the end.

	Analysis
(What sense can you make out of the situation?) 
	In this situation we had discussion, they shared their presentation, I made notes and use my personal experience to cover job description for communication and business sense to create 

	Conclusion
(What else could you have done? Or what could you have improved?) 
	the feedback was, we needed a little more work on the content of the job advertisement and add benefits.

	Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?) 
	Do more research and build a brainstorm of ideas. Prepare more contents to present and I need develop planning skills and time management. As I missed a class, I need to prepare my self which comes under PDP time management notetaking for presentation 



[bookmark: _Int_UJicYUXT][bookmark: _Int_ljQcRezg][bookmark: _Int_K83BqeWn][bookmark: _Int_PuviRbk3]According to Murray (2021) to be listened to shows your great deal of care and compassion towards your staff. So, to show to others I was listening to their views and ideas I acknowledged their work with appraisal. To decide in preparation for creating your job ad, I looked back at the job skills activity we did in class, and I used it to help me do job search on websites and narrow down to what kind of job I wanted to advertise. This was visual merchandising and event management. In contributing to the completion, the group presentation or task we had to work as team but unfortunately missing the class had left me behind in this task and so I had requested one of the other students through email contact just a day before the presentation to add me on their group presentation. On the day we had discussion and they had shared their presentation and they asked me to have my input, so I did quick research on communication and business sense and practised to present the work. My ideas were not my original ideas of event management or visual merchandising as the team had planned their ideas and they wanted my input which I did. As I was on a friendly term with the girls that made it easy to communicate with them. I had shared my experience for studying fashion design at college which was a beneficial for the advertisement as the job description was a qualified fashion designer. also, I worked in retail store dealing with costumers and consulting with management, so I understand communication. I came after into the group and my team member had already planned who would be present what and so she decided to give me a part to play. I did my research in the time limit and made it short and simple but to the point. During the class discussion we had feedbacks, and everyone had chance to give their opinion/views or suggest any ideas. I was happy to share my thoughts but also I would allow others to see if they were comfortable enough to speak and let them get there point across too. If someone did not do their work they had promised, I would not make critical judgment but encourage them. For the two parts which was communication I had used my experience to write what I felt would appropriate for the presentation and as for business sense look at the current market in fashion industry, I did have emphasised the area business sense. I did a short descriptive writing on communication and business sense and before presenting I had practiced speaking with enthusiasm. The research of any relevant information when preparing for the task was a little from my original job advertisement idea. This was for event management or visual merchandising, and I did a little research too. Although I could not present this idea as I was a add on to the group last minute, this did help me with the group presentation. A job as fashion designer needs to understand visual merchandise that comes under marketing (business sense) and being an event manager, you need to able communicate with others. Being a fashion student is a bonus to group work. I was happy to present this. We were confident. had fun and it was excellent group effort. We had honest feedback from other members, but our contents could have been better.
Creating a Personal Development Plan
	[bookmark: _Hlk110952077]

Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this?

	1. Academic Report and Writing
	Reading more sources and finding more credible literature, better time management
	Will show I have supported my research 
	In-text citation, adding statical data, looking back at all notes in writing.
	Set a time plan and tick what’s done and what needs doing for next term 

	2. Referencing
	Harvard referencing 
	Finding credible sources and understanding their work will broaden my knowledge and support any work I present. 
	Following the reference handbook
	Attending following
Term reference class to better my referencing skills

	3. Public speaking
	Being part of group work and practising amongst peers in public speaking 
	To have confident speaking and presenting any work and prepare for future job interviews
	Have some notes in hand and practice to in front of the mirror

	With more teamwork presentation the more practicing. By 3rd term speaking independently     
 


	         4.   Time            management   

	 4 4 D strategy
	Manges time effectively
	Following the: De-commitment, deferment, down grade, and delegation
	Planning to achieve the 4 Ds

 


	        5.    Reading
	Researching reading and literature reading
	Help with verbal and intellectual understanding
	Highlighting keys facts and information and notetaking
	Spend time reading on books, journal that’s helps with my career path

	5. Note taking
	Tabular note taking or create a mind map 
	Helps remind you of important and relevant information and organise your thoughts
	With mind map I focus my main target and direct these to other targets and with tabular note taking table make a list
	I will have a notebook only for note taking and probably a MS Word dedicated to my notetaking ideas

	[bookmark: _Hlk110975964]

Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this?

	

Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this?

	6.  presentation 
	Creating slides through PowerPoints
	Helps show others your well documented worked and builds your self-confidence and shows how you engage with others
	Research the work on reliable websites or journals and working as a team and support each other 
	Next term there is the opportunity to more team-based work so I will be more involved and sharing my ideas and listening to others

	7.     Digital skills
	Advanced PowerPoints and MS Excel
	This helps for great presentation and advertising skills and creating bar chart and graphs for data collecting
	Following what I have learnt from digital skills class but watching more YouTube videos to get outlook
	 When it acknowledges by lectures, I am using these skills correctly 



















Conclusion 
I have learnt various skills which I can benefit for further learning which will prepare me for my next term. In task 2 although I enjoyed doing the research for the writing academic research, I did struggle with Harvard referencing and so my aim is to get attend more classes. The skills I have gained is how was able keep report simple but well documented. Using google scholar and e library has helped me to find information more easily. My struggles were time management and didn’t have enough digital skills to create a bar chart or graph using MS Excel but was able to learn this later which means I will be using this skill for in the future. As for the group work. I know missing the one class had left behind in joining and being part of a group and bale to do enough research to contribute to the presentation but with good communication skills and showing enthusiasm and showcasing my confidence I had the opportunity to be part of this group presentation. I have able to sum up good and bad reflecting on my experience during this module I have learnt to improve on where I lacked.  
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Appendix (copy of group feedback from group presentation) 
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Experience: notetaking, academic writing, time management and final edit of report for ways to motivate staff


Reflection:. I enjoyed collecting the research for task 2 report but struggled with havard referencing and creating bar charts for data collecting and time managent


Action: Need to more classes on havard referencing and learnt how to use MS Excel so prepared to create graphs and bar charts for data collecting next time I need for my assigment
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The Gibb’s reflective cycle
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