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[bookmark: _Toc28340291]Introduction
Academic Skills are the expertises that approached to apply in developing the learning process. These are critically useful for getting success in universities for acquiring good grades in the academic session. These skills are important for learning throughout the life of a person. Employability skills on the other hand help in making a graduate ready for joining the professional life. This kind of readiness and its implication cannot be looked down. This report will look into the academic and employability skills and analyse them in context to own areas.  Importance of these skills in later life will be looked with the ways of development.
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Academic Skills
I try my level best to develop academic skills as it helps me to gain a good score and that this development helps me to develop learning skills for the rest. In this section, I will discuss some of the academic skills on which I have assessed that I am good but at time, these skills became my weakest part. 
· Academic Integrity and Honesty
I do not copy anything direct from the internet sites and try to figure the meaning and then rephrase them according to need. Most of my works are given good grades as the assessor found it the best work provided among the others. I did the work according to the principles provided by my college and the ethical principles in which the academic session develops on. Still I found that most of my works when conducted for plagiarism comes with heavy percentage. Mainly in the works of project management and in the scientific words issues of plagiarism is compulsory which is not resistible (Marsh and Campion, 2018). 
· Note Making
I have a tendency of writing all the things that are given lectures by the assessors. I am not able to make the notes and that consumes most of my time. I, therefore, could not cope up with all the notes that are provided in class. I have to depend on the notes taken by my fellow mates and that many times does not get appropriately with the topic that assessor have provided. There is always a contradiction for understanding the lectures, which affects the level of understanding (Dohaney et al. 2015). One thing that helps me is that I can remember the material and the piece on which lecture has been provided. I can organise the ideas and then make connections, which help me in structuring and plan the assignment that has been provided. I can review the assignments that are provided and that helps me to revise before the starting of examinations.
· Report Writing
I can write the report as assignment provided by the lecturer. Most of my writings have been appreciated and that in times I help my fellow mates to develop the structure and write report based on that. Based on the curriculum topics writing the topics is not a tough one and that I have an expertise on this field. Without searching most of the internet sites, I have a flow on writing reports by constructing a well pattern structure and with the references needed. Still, this has not been my strong part as I am weak in grammar. My writings are not well proofed and for that reason, I could not attain the percentages like other. I did my level best to lessen this part by using different software. Problems of grammatical mistake impacts on my academics as well as it lower the percentage needed for passing examinations. Topics for writings reports outside curriculum is difficult as getting ideas at the earliest and implementing it in writing is impossible (Weldy et al. 2014).
· Time Management
My capabilities in managing time are poor. I do not complete my projects in time, as there were issues of getting the right kind of information that are needed for developing the project. Issues of writing fillers are there and that takes most of my time in completing the project in time. I am nervous to do the critical paths and in doing power point presentations, I am not clear of the ideas. Another thing that takes time is referencing and that searching the references with the keywords become tough one (Cagliyan et al., 2017).
· Searching the information
In this section, I am weak as I do not have thorough knowledge of using the keywords and place them properly. I go through the sections, and according to the questions, I used to search information. Taking help of search engines I go through all the sections comes after searching the questions. This takes most of my time and that I am not able to start the project on time. On the other side it has, some advantages as it helps me to go through all the sections and read requirements based on which the project will develop. Gaining knowledge from all these sites help me to do the research thoroughly and write projects accordingly.
· Paraphrasing
I am well acquainted with this and that it takes less time to complete the task. If I get the required material I will do paraphrase at the earliest without any flaws. I used to read many books, which directly coordinates with the subject I am studying. This helps me to get an idea of what needs to write and which part I need to avoid. Having a strong base in English I do not have to face any kind of issues regarding words and their meanings. 
· Group Work
I am a good leader in dividing the works among my fellow mates. I use to look for the word count that every individual get the right proportion of work and that submission of the work within the time. According to the topic and the team selected by the professors, I do not have any kind of problem in doing the work. I have found that most people studying in the same class have appreciated this skill. Only thing that distracts me from developing this as my strongest point is that I could not coordinate with the way they develop the work, as my way of doing work is entirely different from those working as a group. 
Employability Skills
Completion of my academic skills helps me to develop the skills based on which I will get employment. During my academic session, I have gained a thorough knowledge on how to improve the skills, which are my strongest part, but at time, I lag because of not monitoring those skills. I have developed specialised skill to get job of my requirement but also stress on the general skills that are looked by the recruiting members. Having these, skills help in getting establishing a special impression in front of the board of directors (Jackson, 2015). I will discuss some of the skills that help me a lot in achieving employment but at times became my greatest threat factor.
· Communication
I am a good communicator and before that, I am a good listener. I know that before developing communication listening to colleagues is important as it helps in developing the point that I want to mean. I made it sure that none of my colleagues felt that their point of view is not understood and that they are not able to hear my point of view. Stress on the non-verbal way of communication is of need as it helps in identifying what is actually the need and what needs are fulfilled (Bharathi, 2016). Still this part found not as developed as I think of it. I have found that I am compatible to communicate with my fellow colleagues and that when people from outside team want to communicate I do not respond them. I lack the confidence of communication and fail to project my views.
· Team work
I have developed my skills of doing works in team and that I have found that according to the professional standards it helps me to achieve goals set by organisation. I use to look after the team given for developing work and get along with them so that within time it can be completed. I use to look for the ways through which the work can be done with perfection, not compromising quality and at the earliest. Communication with fellow mates is important and that it helps in structurally designing the entire work (McKinlay and Pullon, 2014). 
· Problem Solving
This skill is really lacking in me, as I do not have the knowledge of how to solve problems right from the beginning. I do not look at the work right the beginning and that assess the problems that can come at any point. Senior people use to look for the problems that have arrived and that ways are directed in which the problem can be solved (Shokri and Nabhani, 2015).  I do not do research regarding the possible problems that may arise and I use to stress more on the ways through which work can be completed in time.  
· Planning and organisation
I am very good at achieving what has been needed and by which means it has to be done. I made it clear that I have to do this and for that reason, I will develop research on that. I use to not down all the things that are required for developing the project and organise them accordingly. My planning part in this way appreciated by most of the people and that I am selected for giving instruction to others regarding my developed skill of planning and organisation. Still problem come when I have to make other commitments and that hampers the work (De Bruecker et al., 2015)
· Self-management
I use to do my own job and that I do not need any help from other as my skills and the way I work does not need any other member constantly follow my job. I use to finish the work before the deadline and submit it, which gives me a confidence in doing other works, and assisted others. Still this has become one of my weak points as taking other responsibilities with the work being done again takes time, which reflects that I am doing any proof reading. Schedule at this time really becomes tough to follow (Makki et al., 2015).
· Learning
I am a good learner and I always look into the new possibilities of learning new things in the workplace. I try to pick the new things that I have learnt at the earliest so that I can adapt to the changes and establish myself as potential and effective employee. According to the new developments, it is worth to do a short course online and develop efficacy (Manuti et al. 2015). Still I have found that developing the skills takes time and that I am not efficient doing this practically. 
· Technology
I am technically sound and I know much of the software on which companies use to work. I have flair knowledge of MS Excel, MS Word and that I can do the Gantt chart required. I am competent in doing the spreadsheets and that I have a good knowledge about DTP. Only thing that I am lacking is of short hardware and software problems that can be developed without taking any help from IT people. This technological deficient scrutinised mostly by the senior level managers (Jang, 2016). 


[bookmark: _Toc28340293]Conclusion
In conclusion, it can be stressed that time management needs to be looked at so that works can be done effectively and in time. Strong points that are highlighted found not to give any kind of support as these are comparatively lacked by the small flaws that hamper both the skills of academic and employability. Having knowledge is of great worth but this needs to e used accordingly so that weakness cannot bring in forth. Taking this in knowledge helps in developing skills that are required for employability. This also helps in gaining good scores in the academics that help in future to attain good marks. 
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DISRUPTIVE TECHNOLOGY

This phrase was first used by Joseph Bower and Clayton Christensen, of the
Harvard Business School,.in 1995, They employed it to describe a new technology
that appeals to a minority section of the market, but a large enough minority to
allow the technology to take root and develop. Companies that contirue to use the
older technology run the risk of being left behind if they do not adopt.the
innovation at the right moment. A clear example in the mid-1990s was. the digital
camera, The first models had lower picture quality than film cameras and were
expensive. But their important advantages were the ability of the photographer to
see the resuits immediately, and being able to download the images to a computer
for storage, printing or emailing. Since then, digital cameras have completely
transformed the industry. The business of making film has almost vanished, and
the vast majority of cameras sold are now digital.

4 Practice Summarising — read the following text and underline key words

i
4isdl WEALTH AND FERTILITY

For most of the past century an inverse correfation between
human fertility and economic development has been found.

&) This means thatds-a country got richer; the average number of
children born te each woman got. smaller™While in the poorest
countries women often have eight children, the rate fell as low -

b) ad"1.3 in some European countries such as ltaly, which is
below the replacement rate¥Such a low rate has two likely

&. negative consequencesfthe population will fall in the long
term, and a growing number of old people will _wm.«m to be
supported by a shrinking number of young” But a recent study -
by researchers from Pennsylvapia University suggests that this
pattern may be n:m:um:mfﬂmmwwo_mnmaoo..:; es’ fartility rates
to their human development index {HDI), a figure with.a
maximum value of 1.0, which mmm@mwmm life expectancy,
average income and.education level. Over 20 countries now
have an HDI of more than 0.9, and in a majority of these the
fertility rate has started to increase, and in some is
approaching two children per. woman. Although there-are
exceptions such as Japan, it appears that ever higher levels of
wealth and education eventually translate into a desire for
more children.

5 Practice exercise: Summarising

E Comelete the notes of the key roints below.
(a) Falling _m<m._s”H* fertility have generally been found

— szeel ums.rufnnq M <.,07 00F<MT7\

AE_:moam‘::EUm_‘cg:aa:cc:_
- fell be p & WA _\Or.kyn\

{¢) Two results: smaller populations and

).~ lapev wawbeve of m\O\n_LJ.
[<I A 7
Fahofﬁow Pmm.mmwrf@a.

(d) Recent research claims that

v.l QA _mew wh{*ﬁvfz\fp/\rﬂ

nymcncwvm(re,
AJ £2Y
{e} Comparison of HDI (human development index:

2\, Iife expeclancy | (weswme nxv\

wo\ nA\iE with fertility found that in most highly rated (+0.9)

countries, %m&w.,\...f\ 5 Ew;bm\
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3 Techniques for paraphrasing

{a) Changing vocabulary by using synonyms: i @

argues > claims/ eighteenth century > 1700s/ wages > labour
costs/ economise > saving

Do not atiermpt to paraphrase every word, Since some have no 5—4/
synonym ¢.g. demand, cCONOMmY, ENeTgy /

(b} Changing word class:

,
.,
mxu_m_‘_mmci:;vmxu_mm:.<.13mo:w:_nm_ E&;vimn:mamm
(v.) / profitable (adj.) > profitability (n)

g

Changing ward order: ~

... the best explanation for the British location of the industrial
revolution is found by studying demand factors.

> A focus an demand may help explain the UK origin of the
industrial revolution.

FOUR WHEELS GOOD

| The growth of the car industry parallels the development of

" modern capitalism. It began in France and Germany, but took
off in the United States. There Henry Ford adapted the moving
production line from the Chicago meat industry to motor
manufacturing, thus inventing mass production. In the 1920s
Alfred Sloan’s management thearies helped General Motors to
become the world’s dominant car company. After the Second
World War the car makers focused on the styling of their
products, to encourage more frequent model changes.

From the 1970s there was ¢ m of the industry due to the
inefficiency of most vehicles, which used petrol wastefully.

At the same time, trades unions became increasingly militant
in defence of their members’ jobs. Today the industry owns
some of the most famous brands in the world. However, many i
| car makers are currently threatened by increased compet|
| and saturated markets. i

5 Practice exercise: Synonyms

H Find synonyms for the words underlined.

{a) The growth of the gar industry parallels the development of
modern capitalism.

Example: The rise of the automobile industry matches the
progress of contemporary capitalism.
{o) [t began in France and Germany, but took off in the United
States.

(c) There Henry Ford adapted the moving production line from the
Chicago meat industry to motor manufacturing, thus inventing
mass production.

6 Practice exercise: Word class

H Change the word class of the underiined words, and then rewrite the
sentences.

(a) Inthe 1920s Alfred Sloan’s management theories helped
General Motors to become the world’s dominant car
company.

Example: In the 1920s, with help from the managerial theories
of Alfred Sloan, General Motors dominated the
world’s car companies.

(b) After the Second World War the car makers focused on the
styling of their products, to encourage more frequent model
changes.

(c) From the 1970s there was criticism of the industry due
to the inefficiency of most vehicles, which used petrol

wastefully.
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Equity and Efficiency in the Workplace: New Trends in Managing Human
Resources. Reid, Douglas; Strudler, Robert; Ryner, Sara; Dyer, Lee. ILR
Report 24.2 (Spring 1987): 35.

Intext (Red e‘f'al.,"b!'—'r’)

In reference list:

Rec )t.) Sbwsue.g R.) Q\/V\CV‘S\ ) t\/gV‘L. (/5(77) N Eg»u"l\{ o\w;l\
f@l‘c(ewr,\/ o the \NOVL(P(N;C New Trside s quwa:“%
Pawou Resaurces ). LR Report 24,2

Newspaper articles

Daily Telegraph (London) October 21, 2013 Monday p1
Fears of rising bills as deal is struck for new nuclear plant. Roland Gribben

ntext  {Amm———e. (G, bbew 2013)

In reference list:
@wi%eu) . (20\3) \ Feavs &af \r{st‘w% bills asM is sTask

wew weear plasd .
Vﬂ‘?“:’xf Tele ?/A;.:/.P[ Oetobe Z{)) L&uo(a«— ,9 1.

Web pages

Type the following words into Google: BBC news electronic retinas. Write a reference

for the article “Two blind British men have electronic retinas fitted”.

Intext: WARL3H | 2012

In reference list:

\ft'h\AA,s ‘{Fl‘fﬁ:ﬂ(‘l BBC Mews | : .Co
itp: Il e w . BBC. 0O WK [mewms/ healtl — 199 3¢ 302

( oecese e ﬂpw‘( 20 t‘#)

Walsh | F. (2012), "Twe blovdl Badish, wewn have elecoute
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How would the following references be cited in your text, and formatted in your list of ©GR . LZ
references?

HARVARD REFERENCING WORKSHOP

Book
The Complete Guide to referencing and avoiding plagiarism by Neville, Colin
Book. English. 2nd ed. Published Maidenhead : Open University Press 2010

intext: ( Newlle 26/@)

In reference list: e:\/l//c C. (201 ) The co /ef@u,,a/e '/T"'ffeuet'
and CLVOlAw.% P a«ﬁauswg (2 ) Maﬁov&\eao( : O'ocv. w‘uevsi:g

PlI'CS‘S

Chapter in an edited book

Cite a chapter by P Baty called Collaborative Learning from page 231 to page 248
contained in the following book: Study skills for Dyslexic students.

Hargreaves, Sandra

Book. English.

Published Los Angeles, Calif. ; London : SAGE 2007

In text: (rgm\{ , wo;c)

In reference list:
Brry , P. {200?«) Collabovatrve Learning vn Lar reaves S
Sfuol\/ skills V‘ﬁw A\/Sleﬂl& ctudeuts . 5:%5 PP gs{ Zé,?

Journal articles

Putting the Defendant in Their Place: Why Do We Still Use the Dock in Criminal
Proceedings? Mulcahy, Linda. British Journal of Criminology volume 53 Issue 6 (2013):
1139-1156.

Intext: ( MwleAHY, 12(3)

In reference list:
MULCAHY, L - (2013 ) Pucdte t‘@we\o\ o Thewr, Place
! \N‘/\\} do we shll wse the @(4 Crivainn %@cceiuu%sz

"Ao»w @69 Cmfwuwlo%\{ vel 53 (G) PP 1139 - {458
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57 LONDON Term 1

In-class exercise 1: Paraphrasing (Oc 2019}
Student Name: CONSTUNTIN AMNIEL _M(HA) _ swdentin: /907369 @ >

Time allocated: 1 hour. Please return your paper to the lecturer upon compietion. Jt will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 {port of the Assignment for this module).

Ex.1 Write a paraphrase of the foliowing passage.

Chacolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The
chocolate industry agreed to an international protocol that would give chocolate producers four
years to limit abusive practices.

The_checalatr has oum I'wexpewsive /UKUV'\'I. The lvavy'Coasl vse
child slave ou Yhe cocon @mM\'&« s ‘ﬂu’u% dishke #%e

LONSUwmevs cw«,l qoucvweu{es
The USQ%F\.«:V!M“:M‘\‘ &) dhe chemslate cem Y fo
amavik thely cheocolate withh wilwe- labour Free " #o-/‘hey

could preve that flers roduction deut use alave

The ¢1‘\9C“9/a~‘[€ l‘u.oluﬁ‘{?\/ Yake oun L‘K+EVM+1.DU\Q_( agyceuuui

_Lﬁ# this M&d\‘crs

3
Lecturer’s comments: &\gé.g%‘g ¥ R M_AMM
. : ™ = s, Tore ave also

IWM\ZMS LAk (fobir grepnar wL\IJ«x/mnnqA
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In-class exercise i: paraphrasing {©ct 2019}

£x.2. Complete the bianks in such a way that the meaning of the second sentence is as close t0
the original senience as possible, using the word in brackets where given. Pay attention to
grammar and make sure what you write matches what is already given.

1) There will be a few changes around in the office. (announce)
Theboss _ will wmalle sewne ehen a¢s in the office.

2) He doesn't write to me as frequently as | wanted.
fwish _ypa@ve mmﬂ&g& g\[gm At wa e

3) We were concerned about her health.

We had some _\werfies about et bvest! health /

4) You weren't cajifm, s0 you made sg many mistakes. (had)

If syou. ewe dow poy_altey ow ,\jeu wull wake so many mistakes. Y

5) The council cut funding so ywe could not provide free parking. 4
Because of bgé%cj eul  we eauwt aol'\le Jou qjurce PGPV\{»{\’ hance.

6} His proposal was a failure as it wafjoo theoretical. (relied) \i\ﬂ'\r-f pl
His proposal __wWo g o total Vsaslev. j s

7} it was Mary who stole mongy.
He accused _Mavy she tweld the money >

8) He seems well-educated. However, he's not vea/ bright. (althoygh) - L
His level of cdueation (s goeo hut eueu:é:\ o J: Ny
~g .

9) Universities place the burden of understanding plagiarism and attribution conventions on
students.

The responsibility for _\&.ﬁ\evéta\xx‘u% the p\aq\{lav Swa it's ’Hl'e sﬁm’t«ﬂt Acoé X

10) 33% of adolescents who have one baby, have a second baby within two years of the first
baby's birth. (third\l
Hl’@q}\ eeveew e\‘p’H\c aa!o/esofvﬂLs that have 4baby wun-\[& fhe:/ wn”

o el snt kil e Bivst baby’s bivth. ”
Lecturer’s commeris: __ T &'&M ‘fg #1!’ A rzr s L,,ou,lv( Dw/&/w&
_@_ﬁg&&&/_.i#"f LG

Lecturer’s signature: M Date: lZ-J l(( 19
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Personal Development Plan

BROUP ¢

Short-Term Time Frame

What do | want to
accomplish in the next
three to six months?

Mid-Term Time Frame

What do | want to
accomplish in the next
six months to two years?

Long-Term Time Frame

What do | want to
accomplish in the next
two to three years?

Section 1 - My Goals

What are my overall goals
that | want to accomplish
in this time period?

Example; become a
Student Affairs Officer;
learn computer graphics

3
~ wWev WA o

tfm truel

- wale ceeulw&

ceuvge

- becowe o chef
- by
focd

W\\I W,

tv uc(,(

Section 2 - Skills and
Knowledge to be
Learned

What specifically do | need
to learn? What project do |
need to work on?

Example: Student advising;
Banner; Dreamweaver;
develop a procedures
manual

- lavove w
exglin”

N‘cvﬁ,\
pUI=—2

nocded

(nare

e +CQM wev &

" cowmmniicafib,

S V\\ll s

- coo K\‘u% elasg

- k‘w\‘gk \M_\/

N

— tale a
("ft!(t,ssf@waﬁ
C)\\f\\}clf [(hemc{;

Section 3 - Next Steps

How am | going to acquire
the skills and knowledge?
How am | geing to do this
project?

Example: take
Dreamweaver class; do an
informational interview; set
up a project outline

- srach sowe

ckc{ rl,s(b
W\

e

nere

= G&GK[‘\A% ¢ngg

i \M@v‘k \;\ +Cb.u\

Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf
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Short-Term Time Frame Mid-Term Time Frame Long-Term Time Frame
What do | want to What do | want to What do I want to
accomplish in the next accomplish in the next accomplish in the next

three to six months? six months to two years? two to three years?

e
| Section 4 - Resources

~ ‘/‘l‘u\e, = 7tﬂ Ke a /04-&

What resources do | need?

’ Example: free time; funding

Section 5 - Time Schedule

What is my time schedule?

When will I start? 04.200

When do | expect to finish? O0y.2@20

Section 6 - Completion

.
When have | completed each Date
step?
o
Date
O O |
Date Date Date

Adapted from: bhttp://www.hr. utdavlsvedugsdgszforms[lDP%ZUFinal%ZOlU.l&ll.gdf
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STRENGHTS

WEAKNESSES

e Well educated

e Patient and careful

Easily distracted

Not creative enough

OPPORTUNITIES

THREATS

o Lot of chances to communicate

e English learning

More. deraid el

Fear of failure

Fear of wasting time

Lo loreer
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"‘ s Wi Academic and Employability Skills (ACE) - term 1
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In-class exercis

Szuden’tName:CONSﬁlHT[N’AﬁN(VEL M(Hﬂ( student 1D/Group: A F369 (5(1

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. it will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the ferm of an
appendix together with your Task 1 {part of the Assignment for this module).

Ex.1

Read the following text and make notes on the main ideas. You can do this on a separate piece
of paper which you do not have to hand in.

To be a great leader, vou need to start by leading yourself

Most people go into top positions with good intentions, but those often crumble due to the demands — and
perks — of the job. If you want to succeed, devote some time and energy to self-leadership, says consultant
Lars Sudmann. Being a ieader is a little like being a parent; beforehand, we have all these rosy visions of how
we’re going to do it, how incredible we’re going to be, and how we'll sidestep the mistakes that we see other
people make. But when it’s our turn to assume the role, we find that reality doesn’t match our expectations
or imaginations. Sudmann, for example, believed that he would ace his first leadership role. Then, he held
his first major staff meeting, an employee asked a question about the company’s email signature, and the
proceedings — and his command of them — completely fell apart.

After some months, Sudmann realized he was fighting against certain entrenched factors that keep all leaders
from improving. Like many in the working world, leaders have too much to do and not enough time to do it;
they don’t clearly think through their priorities and strategies; and being in a position of power causes them
to assume that the people beneath them will take care of a ot of problems.

Sudmann found a potential solution to these “classic leadership problems” in Marcus Aurelius, the Roman
emperor and Stoic philosopher. Rather than spending his time trying to learn to rally and guide others,
Marcus Aurelius focused a surprising amount of his energy on mastering self-leadership. Sudmann has found
this orientation tremendously helpful. Below he breaks down three actions that go into self-leadership.

First of all, you need to be aware of your shortcomings; leaders need to know all of their biases, predilections
and weaknesses. Another idea is to take 5- 10 minutes every day to think about the challenges you've recently
handled and the ones you'll soon face. While Marcus Aurelius was fond of reflecting in the evening, Sudmann
likes doing this over morning coffee. Questions to pose include: “How did my leadership go yesterday? How
would the leader 'd like to be have faced the challenges | faced? What about my challenges today? What
could 1 do differently?” Write down your thoughts so you can refer back to them and learn from them.

Also, regulate your feelings; no matter how much preparation and reflection you put in, there will be
employees, colieagues, clients and associates who anger, frustrate or annoy you. That's where the practice
of “reframing” comes in; stopping and asking yourself ... on a scale from 1 to 10, how important is this issue
right now? Then, give yourself a moment to think: “How would the leader | aspire to be handie this situation?”
The answer will come to you.

Lecturer’s signature: /Mm Date: Of !\1|‘ H
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in-class exercise 2: Surnmarising (Oct 2019}

Re-read the text ‘To be o great leader, you need to start by leading yourself’ on the previous page.
Surmmarise main ideas from the text in your own words. Write about 175 words.
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