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1
Introduction

As the name suggests the Groups tool allows you to split your students on your module into groups, such as class groups (for example levels) or perhaps presentation groups.  This then allows students to undertake activities in a number of ways related to these groups.  Students can work together closely within their designated group while working with other groups on a different level.
2
How might I use groups?

So an example of use for a groups could be, students being placed in to different groups and asked to compare two different concepts, theories, or film genres (or even the same or variations within the same).  Alternatively, you could put your groups into larger groupings (see page 14 and briefly below), and give each group a different tasks (or even the same task) and ask the group to work within their larger group.  Once the task is completed, you could bring students together, through the VLE on the discussion forum, or during a session and ask them to report to the class.  

This collaborative working is a powerful way for students to learn organisation, negotiation and teamwork, in addition to presentational skills, if asked to present their findings.  Groups are defined in a number of ways:
· Separate groups, students have access to only their assigned group and are not able to see any other groups work;

· Partially separate (visible) groups, where groups have read only access to other groups’ work;

· No separation, where read and write access is open to all groups, but groups are identified with icons, (so this is a little like not having groups at all).
3
What is the difference between Groups and Groupings?

Put simply, groupings are clusters of groups, first think of groups then groupings.  Think of it like the Olympics, you would be grouped in relation to your sport first, (as you would not be in the Olympics if you were not some type of athlete) then your grouping would be your country, so you need to belong to a group before you can be in a grouping.
	(
IMPORTANT - Before you begin working with groups
To establish Groups there are a number of things you first need to establish in the module Administration setting.




4
Group setting in Administration
In the Administration block on the right or left side of your screen, you will see both the module Settings and Groups. 
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Click first on your Settings.  Scroll down and about half way down the page you will see the Groups setting.  Here you define your module overall settings, this in turn can relate to each activity setting when you start to build your activities.
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Choose first how you wish your designated groups to access and view each other’s work:
No groups - Full access to the module, so effectively groups are not used;
Visible groups - read only access, so students can view each other’s activities but cannot comment;
Separate groups - no access, students can neither view nor participate in other groups’ activities.
(
Next, decide on the priority of your group.
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The Force mode dictates the priority of the grouping you have selected above; what does that mean?
If you Force the group (Yes), this will mean individual group activities in the module are overridden, so effectively if you ticked the separate groups box above they will remain separate for all activities, as this Force box takes priority over the individual activities.

This is useful if you want all your groups to behave the same way in the whole module.  If you do not want to stay with one system of groups or are unsure then you should leave this on No.  This way you can decide on the formation of the group for each individual activity as it is set up in your module.
5
Setting up your groups
Once you have established your settings, you can begin to set up your groups.

Go back to the Administration block and click on Groups
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This takes you to a screen for choosing your groups:
5.1
Create your groups
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Click on Create group (see above image), call your group an appropriate name and give the group a description.  You can add an image if you like
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Save changes and you will come back to your group page
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Just click on each name and then Add, they will move across.  Once you are done click on Back to groups.
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Complete each group in the same way until they are all populated as you wish.
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Your groups are now set up. Go back to your module page to set up your activity.
6
Setting up your activities
You have decided you wish your students to work in a number of ways that allows them to work as separate individual groups, but you also want to combine these smaller groups in to larger groupings.  We will look at these systems in turn.
As you have not forced your groups to be separate or visible in the setting you will need to think about this at the activity level.

6.1
Using the discussion forums with Separate Groups

Turn editing on and start a Forum from within the Add an activity dropdown menu
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Give your discussion forum an appropriate name and add information about your discussion.
	(
Teaching Tips
It is important to clearly note your expectations of students in relation to discussion forums.  What they are required to do, is there a minimum contribution, if their work is being assessed, who will be reading the information they contribute.  
All this information supports students to gain a greater understanding of their learning and the module as a whole
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Once you Save and return you will go back to your module page:
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6.2
What the students see
Students will see the discussion forum activity in the Topic area of the module.  They simply click on and complete the task.  As in this example they are in Separate groups, they can only see their own group discussion, which is indicated at the top of the screen, with the discussion thread under the task.
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6.3
What Teachers see

As teachers, you can view the whole discussion, either separately or as one block.  Each group is separated by name and in this case a picture
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7
Using discussion forums with Visible Groups

The Visible group setting allows all participants to read all the group work, but will only allow comment and written work within the students’ designated group.
Set up your forum in the usual way.  Then in the Group mode choose the Visible groups setting.
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Save and return to course.  
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With this option, students are able to read all postings to the forum and start a new discussion within the forum but are not able to comment on the other groups’ postings.  
7.1
What the students see

Students see their own group at the top of the page:
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Students are able to read other groups’ discussions, but can only post to their own:  the message below indicates this student is not part of this group and therefore cannot post in this area (the student could however open this posting and read it).
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7.2
What Teachers see

At the top of the discussion page you have the option to each group individually in additional to all participants (all groups together).
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Within the discussion area teachers are able to see the full discussion plus the group allocation.
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8
Using discussion forums with No Groups

The No group setting allows all participants to read all the group work, comment on all postings and start a new discussion topic

Set up your forum in the usual way.  Then in the Group mode choose the no groups setting.
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Save and return to course.  
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8.1
What the students and teacher see

Students do not see any groups (at the top of the page or within the discussion area).  The discussion is shown as an open discussion
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9
Subscription option

9.1
What is the Subscription option for?
The subscribe option allows you as teacher to control email sent to Group members to the forum.  If you wish each time a new contribution is made to the forum for your participants to receive emails you can use this option.

9.2
Setting up the Subscription option
First click on your forum activity and it will take you to your forum page.  Look on the right side of the page and you will see the Subscription Option:
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Click on Show / edit current subscribers brings you to a field that allows you to choose specific people.

You can select a group or all participants and transfer people from Potential subscribers to subscribers by highlighting a name and clicking on the transfer button.
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Once this is complete just close the window and your email options are set.  You can check your forum’s subscription from the forum page:
You can subscribe to the forum by clicking on the Subscribed button.
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10
Groups and Groupings
10.1
What is the difference between Groups and Groupings?
Put simply, groupings are clusters of groups, first groups then groupings.  Think of it like the Olympics, you would be grouped in relation to your sport first, (as you would not be in the Olympics if you were not some type of athlete) then your grouping would be your country.  Therefore, you need to belong to a group before you can be in a grouping.
For example 

You wish to set up an activity for students to discuss in your Forum ‘Marxist thought on poverty’.  First, you establish your groups, you call them Group A, Group B, Group C & Group D.  Students are then working in their set groups on the same activity (in this case).  If you do not wish your groups to read each other’s work, then you need to place each Group (A, B, C & D) into their own grouping.  Group A would contain Group A and so on.
This structure allows you to use different activities with your groups within their grouping.  To take another example, you wish to discuss early Japan from the perspective of each social class.  You group students into each class, so you have 5 groups to represent these: Emperor, Shogun, Daimyo, Samurai, Peasants.  You then put them into groupings dependent on your activity:
	Grouping
	Activity
	Tool

	Shogan & Peasant
	Discuss the use of local taxes from your class perspective
	Forum

	Emperor, Samurai & Daimyo
	Using a map and forum first discuss strategy in the battle of Nagashino, and then use the wiki to highlight the positive and negative aspects of this strategy.
	Forum

Google Maps
Wiki/ shared doc

Poster

	Daimyo & Peasants
	Build a collage of images of important personal possessions from your class perspective, then write comments on what you have completed
	Flicker, followed by creation of a wiki space and forum commentary


10.2
Establishing Groupings

To create a Grouping first go into your Groups section and click on the Groupings tab
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This will take you to another window where you name and explain the Grouping.  
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From here you will need to add your groups:
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From the summary page you can see your groupings and the activity numbers
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Return to your front page and start to create your activity.  The example below is an OU Wiki that allows only the Peasants and Samurai to discuss the activity.
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10.3
What your students see:

On the front page, students see the activity, as always signpost to students what the activity is (here it is a Wiki).  The Bracketed text (Tax Increases) denotes the Groupings name.
[image: image36.png]Peasants & Samurai discussion (Tax increases)





When students then click on the link with come to the Wiki and are able to edit if they are in the Peasant or Samurai group.  The other groups can see the discussion but are not able to edit the conversation.
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Separate Groups - 


Access only to assigned group





Visible Groups - Read access all groups and read & write access to assigned group only





Click here to create your group categories





Descriptions are important for screen readers.  It also acts an information area about the groups





Add your image in the usual way - just upload





Now add your students to their groups:





The number at the end refers how many groups each student is in for the module showing


a) every student has been assigned and b) that they haven’t been assigned to more groups than required.





Numbers in each Group





Name of Group, Shogun





Members in the Shogun Group





Force subscription relates to email - yes and all module participants receive an email for each posting 





Clear task information is important





Choose the type of discussion - see booklet on discussion forums for information about these





Allow images or not





No groups, as it states


Visible groups - read only access


Separate groups - no access to other groups





Finally, save





This small icon of 2 people denotes the group setting.  One greyed out person shows groups are Separate, it is also noted when you hover over the icon, as below.





Separate Groups - students can only see their own groups’ work. 





Tutors can see the whole discussion.  The picture here indicates the separate groups





Click on the Visible groups - for students to have read access to all discussions





This small icon of 2 people denotes the group setting.  Both people are showing indicating this activity has visible groups, it is also noted when you hover over the icon, as below.





Click on the No groups - for students to have read and write access to all discussions





This small icon of 1 person denotes the group setting, one person indicates this activity has no groups, it is also noted when you hover over the icon, as below.





Force everyone - is as it says: all participants will receive an email each time a new contribution is made.





Show/edit subscribers allows you to individually decide who receives emails





Subscribe to this forum relates to you only - useful for you as a tutor to know how the discussion is progressing.





This indicates YOU are subscribed, not the whole group.  Click on it to unsubscribe.





Only your Groupings are visible here
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