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[bookmark: _Toc89944570]Introduction
Skills that may be applied in any workplace are called employability skills. The growth of experience, a knowledge base, or a style of thinking that makes you more attractive to future employers is all examples of these benefits. – Depending on the context and the scenario, employability skills may be referred to as employment skills, soft skills, job-ready skills, or fundamental skills. In many cases, they aid you to improve your productivity by increasing your performance, reducing errors, and working more successfully with your coworkers. However, even if your job description does not include employability skills, it is important to have them if you want to improve your chances of landing a job. My ability to stand out from other applicants for the same employer is a major benefit of having these attributes. To be considered for a job, I need to show that I have the appropriate abilities for the position I am applying for, even if other candidates may have similar qualifications and experience. The objective of this report is to demonstrate how three of the job skills I have learned in this module will be useful to me in the workplace.
[bookmark: _Toc89944571]Written Communication skill 
I have been told that if I am having trouble, I should seek help from those who are good at writing. Seeking aid is a good idea. Most people wait much too long before seeking help. No one is an expert in every field. That which we do not know we may learn from others who know more about the subject matter than us. Because of this, I am going to start looking for friends who can mentor me in the art of written communication. Writing is a creative endeavor. A friend of mine has spent more time perfecting his craft than I have. She might be able to assist me in the process of learning how to write, as well as providing advice on how to remain motivated and persevere when things become tough (Gilson et al., 2017). Please do so; it would be much appreciated. Just like speaking, I may improve my written communication abilities by paying attention to and incorporating the advice of my trusted writing companions into my work. When I ask for help, I have to remember that my need for written communication may vary from my buddy's demand for such written communication. I will explain my motivations for contacting him or her in my letter. I will do whatever it takes, whether it is to improve my business writing skills or simply to indulge a long-held passion (Australia, 2019). For example, if I told my friend why I was attempting to enhance my written communication, they would be better equipped to help me.
Reading a grammar book this weekend is on my to-do list. The regulations may be bent or broken by those who know how to do so. It is hard for me to benefit from the rules if I do not comprehend them. A basic grammar book will be accessible so that if I need to reference it, I can quickly look through it and make any required modifications to my plan of action. Thank heavens I will not have to begin with a comprehensive one straight away. I am going to go with something straightforward that covers all the essentials (Boles et al., 2019). I would be a lot better at writing correct English if I understood 90% of the grammar rules. In addition, if I want it to succeed, I will have to break a few rules. When someone talks, for example, he or she may not adhere to standard rules of language and punctuation. To write effectively, it is best to write as if you were talking. As a consequence, the most successful writing style is the conversational one.
I will be better able to react to criticism in a constructive way after studying this topic. When I begin a new endeavor, I am sure to be mocked. Regardless of what I tried, I was doomed to be laughed at and ridiculed (Teng et al., 2019). When the reviewers have finished their job, it would be helpful if they could point out places where I should go back and revise my work. If I was to pay attention, it would be an excellent tool for personal growth. I plan to take advantage of the fact that the critics have identified the areas. People have commented that my writing lacks humor, and thus I immediately set out to fix that. They would claim that my writing is tough to read, so I would go out and make my writing a little more accessible to the general public (Kim & Kwon, 2021). There are several places where I can improve my writing communication abilities. All that would be expected of me is that I pay attention to the critics and make use of their feedback positively.
[bookmark: _Toc89944572]Critical Thinking Skill 
I would be aware of my own needs. Criticising a situation begins with a clear definition of my desired outcome. I would have to think critically to deal with problems in a manner that accomplishes their goals (Kim & Kwon, 2021). As a starting point, I need to know exactly what that goal or purpose is, and what I want out of it. I would make every decision with a specific goal in mind. If that is the case, I would question my needs and expectations. The optimal course of action is impossible if I do not know the answers to these questions.
As a result, I have been advised to always be mindful of my own biases. It is common for individuals to just examine their perspective when confronted with difficult situations. To improve my critical thinking and decision-making abilities, I should try to see things from the viewpoint of someone else. In addition, it will provide me with a more complete picture of the situation (Gilson et al., 2017). If I needed to find a workaround for a problem, I would start by thinking about how my best friend, spouse, or brother may approach it, and then I would think about how my employer might approach it. Allowing myself to investigate a range of perspectives may lead to the discovery of solutions that I had previously overlooked or explored in great detail.
I will be pondering the consequences of making this decision. When we make a choice, it has repercussions for both ourselves and those who are involved in the circumstance. After considering all of my options, I would be forced to select the one that would benefit me the greatest while simultaneously having the least negative influence on those who are involved in the decision-making process (Boles et al., 2019). Make a list of all the positives and downsides of each option. To make an informed choice, I need to evaluate all the potential outcomes, both good and negative, before making a decision.
I would go to school because I believe that knowledge is power. Many of us rely significantly on what we already know and are reluctant to let go of our own beliefs and opinions. Critical thinking would include me letting go of some of my beliefs to come up with solutions to problems. My ability to develop critical thinking abilities will be hampered if I refuse to learn about new ideas and concepts (Koski, 2018). The more time I put into studying and learning, the more my critical thinking and problem-solving abilities will improve and my ability to overcome challenges.
I have heard that accepting the fact that my preconceptions are not always true is a virtue. It is quite okay to make mistakes; no matter who we are, we all do so on occasion. Although most people deny this, we're unable to apply critical thinking because of our unwillingness to accept reality as it is (Boles et al., 2019). To avoid repeating the same mistakes, I would need to adjust my thinking about my ability to make a mistake to improve my well-being. Because I am open to new options and regard my failures as chances to learn from them, I will always double-check my answers to problems.
I am not going to add unnecessary complexity to the situation. Many individuals suffer from overcomplicating things at some time in their life. Overthinking only complicates matters if a person gets engrossed in the thought process to the exclusion of everything else (Gilson et al., 2017). To be successful, I would have to learn to tell the difference between good thinking and overthinking. There are several instances when keeping things simple is the best course of action. The only consolation I would have if I was still doubting my ability to think critically is that I am not the only one who feels this way. For the most part, critical thinking is an acquired skill. To cope with new ideas, I would have to let go of some of my long-held convictions. Even though it is challenging at times, the effort will be well worth it if I do it correctly.
[bookmark: _Toc89944573]Presentation Skill 
Preparation in front of an audience has helped me improve my presenting abilities. Even if I have a lot of experience with the topic, I am going to stumble a bit when I am in front of an audience and have to persuade, communicate, or teach them. It is a normal reaction that almost everyone has experienced at some point in their lives when everyone's attention is focused on a single point and panic starts to set in (Choi et al., 2019). Keeping in mind that the overpowering sensation of dread I would most likely have is a result of my lack of familiarity with the situation, rather as a symptom of a lack of preparation on my side, would be crucial (Gilson et al., 2017). I became less afraid the more comfortable I became with taking the stage and having everyone's attention on me. I would be able to spend more time and attention on the substance of the material I would be provided if I had greater confidence in my presentation skills. The most efficient way to use this technique is to start small and work your way up. I would make a PowerPoint to show my closest friends, family, and coworkers. This sounds simple, but I will soon realise that it is not who is listening to me that causes anxiety, but rather the fact that all of the attention is on me (Walsh et al., 2017). Once it is my turn to talk in front of the conference room, I should start practicing more often in front of people to get more comfortable with the attention, which will help me transmit my thoughts more effectively. This will happen sooner rather than later.
Instead of depending on words, I would use images to convey my ideas. Everybody has been there: seated at a conference table, trying our best to pay attention and participate in the presentation taking place right in front of us. Some of the presentation's shortcomings include a dearth of color and visuals and an overabundance of text and long-form paragraphs. First and foremost, these presentations are horrible because they are tedious. Firstly, my audience will lose interest in what I have to say as soon as I start typing, and as a result, their computers will shut down (Gilson et al., 2017). If my presenting skills are lacking, not only will my presentation be monotonous to listen to, but it will also be tedious to look at. You might easily lose the bulk of your audience's attention in a short amount of time by giving an uninteresting presentation. A creative presentation template will assist me to make my PowerPoint slides into an interesting work of art. Alternatively, this business presentation example shows how easy it is to build something aesthetically attractive with PowerPoint templates. In addition, seeing the finished result may make me feel like a competent designer. 
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To continue a successful professional career, one must have the capacity to be employable. To compete in the global economy and prosper in the future world of work, individuals must upgrade their employable skills. When it comes to preparing students for the workforce, employability skills must be woven throughout schooling. 
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