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Introduction
Succeeding in the academic environment requires a set of skills and competencies which are in most of the occasions learnt over time such as being able to manage time, being motivated, working as a team with other learners, critical thinking, reflection, and other skills (Cachart, 2022). Throughout this module, various academic skills were covered. As a team, we will focus on discussing three skills which are time management, motivation and team working which were covered in the module.
Time management
The greatest way to use the time that has been set aside is to do the necessary work with it (Grissom et al., 2015). Through the session, I was able to comprehend time management techniques as well as how apply them to succeed in my higher education coursework. I've learnt from this experience like I need to consistently block out time for the activities I want to do. I'll be able to further reflect on the abilities I've learned in this module by using the Gibbs's reflective model in my report. I've learned that the secret to time management is being able to finish chores quickly as well as figuring out if someone is identifying learning to be simple or tough. Effective time management strategies, such forethought including diary keeping, were included in the learning. A strategy must be created for effective scheduling (Watanabe et al., 2020). The use of the tool for planning as well as journal is only judged effective when it is necessary to keep them updated on how to use them. So that I can quickly make changes, I'll need to write down any important duties.
The goal-setting theory and the Eisenhower Matrix are among the time management techniques which I will use to better manage my time. Using this principle, I'll be able to manage my time effectively. I can focus as much as possible while trying to complete my priority areas thanks to this theory (Sajeevanie, 2018). The goal-setting approach may be used to manage time effectively. This approach is based on the assumption that having distinct and well-defined strategic objectives may motivate individuals to perform better. This idea contends that having detailed directions is necessary for achieving excellent results (Kirillov et al., 2015). By establishing set objectives, a person gains the freedom to make strategies as well as fulfill their responsibilities how they choose appropriate. Knowing what should be done would help me to be motivated to work toward the goals that have been established through making advance plans that are both difficult as well as feasible. I will avoid wasting time doing things which won't be helping me accomplish my intended goals as a consequence.
I will be able to improve my time-management skills by applying the techniques and guidelines discussed in the module's topic of effective time management. This entails learning as well as applying the 10 useful approaches to time management. To achieve the best use of my time, I will always spend it systematically. This is accomplished through making it simpler for me to understand the nature of my thinking which may prevent such a perplexing hour. I will also be made aware of the deadlines for the parts of the assignment that are my responsibility. This is done by figuring out how the projects I must complete are structured (Tran et al., 2018). By prioritizing urgent tasks in my own personal management strategy, I will be able to create a basic plan that would guide me as I complete the chores that will really be required to do. In order to complete the chores associated with improving my understanding of how to utilize time, I'll be capable of managing as well as complete those urgent tasks that are required. time management is important to everyone in order to complete personal tasks and even in future during employment. Adhering to the key goals which have already been stated for a given period is the second time management technique mentioned in the course that I think is important. Additionally, it would be put into practice to employ time management techniques, such as experimenting with various time management and time-saving strategies. In terms of time management, this is congruent with what I've discovered to work (Pérez‐Sanagustín et al., 2021).
Time management is crucial in both the individual and career worlds. The ability to organize oneself in a manner that will allow one to complete activities is aided by having good time management abilities. Time management abilities will enable the students to accomplish the task some of which are needed with urgency to avoid the delays which may result in a student being penalized (Sinfield et al., 2022). This will contribute to the student's academic achievement. Additionally, the learner will be able to use this talent in the workplace by completing workplace documentation in time in the future.
Since I started learning about time management, I've had success. Therefore, developing time management skills is beneficial for more than just schoolwork. They also aid in employment success. I may easily make the case that efficient time management is a soft talent which assists us organize our everyday tasks. 


Motivation
Academic skills help students learn more efficiently. They provide learners the confidence they require to participate fully in various speaking sessions that require understanding of English, and they serve as important both inside as well as outside of their classrooms, even after they complete their studies as explained in The University of Sheffield (2021). The students are highly encouraged to develop their academic skills because they will be able to understand the challenges they face during their studies and be able to come up with the possible solutions. This part of the essay will evaluate the motivation as one of the crucial academic skills. It will also examine the theories relating to the motivation, the importance of motivation in academic and professional success.
Motivation a factor that motivates people to act, set objectives, and fulfil those desires. It refers to a psychological and physiological technique that determines the purpose, course, and stability of human conduct. Culture, community, and way of life all have a big impact on motivation. Every culture has its unique motivational factors. Even more important are life habits, social setting, and learning (Valamis, 2021).  There might be fundamental urges that enhance the wellness of an individual, produce joy, and reduce unfavourable encounters in their lives, according to psychologists. The process that starts, directs, and preserves a goal-oriented activities of a person is what drives motivation as noted by Meece, Glienke and Askew (2009). The urge to satisfy the curiosity, sovereignty, or sense of worth in lifestyle can all serve as examples of this drive. It can also be the desire to do something in order to earn a living or to enjoy making art. Momentum serves to motivate others. One behaves as a result of this energy, which also influences how they act (Heckhausen and Heckhausen, 2008).
To get more understanding of motivation, there are several theories that describe motivation and the key aspects it entails. Abraham Maslow proposed the Maslow's hierarchy of needs hypothesis, which holds that motivation can only happen whenever all person's wants are satisfied (Kaur, 2013). People work for accomplishments and the chance to use their skills, not for safety and their financial gain (Kaur, 2013). Abraham Maslow constructed a hierarchy to show the way motivation operates, and stated that one cannot advance to the next phase unless lower-level needs are met.
Most crucial needs that individuals cannot live without are the demands at the bottom of the hierarchy, and until all the needs are satisfied, individuals are not willing to work to get the wants at the top (McLeod, 2007). Maslow developed a five-stage framework centred on the essential physical, social as well as psychological requirements of people, which categorizes and emphasizes the demands of each person. These classifications, in declining order of importance, begins with physiological wants, including food, clothes, and housing; protection as well as safety requirements, such as security requirements; social benefits, referring to sociability; esteem needs, relating to receiving approval from those around; and self-actualization needs, pertaining to the aspirations for success and to leave a long-lasting legacy as noted by Abulof (2017).
Furthermore, the McClelland’s need achievement theory evaluates motivation in other key aspects of success.  According to McClelland's necessity hypothesis, some individuals are motivated to succeed not by rewards for themselves but by the need for individual accomplishment according to Mind Tools (2021). This hypothesis describes why certain lecturers are great performers, despite the challenges they encounter as they set high objectives for themselves, and accomplishing those objectives is what motivates them. This concept is easily applied to learning settings (Mind Tools, 2021).
As noted by Steinmayr et al (2019), motivation is important in achieving the academic and professional success. The specific objectives that people pursue are determined by their motivation. The way the student will approach any work with a positive mindset or a sluggish one depends on their motivation. The start and continuation of actions are facilitated by motivation. Additionally, motivation improves cognitive function. According to Afzal et al (2010), since motivated learners are more inclined to concentrate and try to comprehend the content than passively absorbing information, motivation really influences the way in which information is interpreted. Motivation guides behaviour toward certain objectives. The decisions of the students are influenced by motivation since it establishes the exact goals that people work for (Blackmore and Kandiko, 2011).
This part examined motivation as a significant key academic competency. Additionally, it looked at motivational theories such as Maslow's hierarchy of requirements as well as McClelland's need achievement theory. Additionally, the significance of motivation for both academic and professional achievement was covered. For instance, motivation is the drive behind pursuit of someone in a particular goal. The motivation in students determines whether they tackle any tasks with a proactive or passive perspective, and motivation enhances cognitive function.




Team working
Teamwork is the process of collaborating with others to complete a job. Teamwork abilities have been crucial and required for the pupils' practises. Teamwork requires that members use their own abilities, give constructive comments, and try to work together despite any interpersonal issues. As they prepare for success within and outside of classroom, kids may gain crucial communication and teamwork skills by taking part in team activities (Suzanne et al., 2018).
[bookmark: _Int_ClHWAcHB][bookmark: _Int_GkjJfljA][bookmark: _Int_PIu0pMVa][bookmark: _Int_Blmtgut1][bookmark: _Int_L9Bfc02j][bookmark: _Int_QUDC5nuf][bookmark: _Int_PZWOqOsN]There are various theories that are related topic of the study of the teamwork. the theory of the teamwork in the aspect of the academic skills include the Tuckman’s theory model. this theory entails the five stages that explains the full context of the teamwork.  According to theory, teams go through five stages of development: creating, storming, norming, executing, and adjourning. From the initial group meeting again until project is finished, these phases are stated to last. Forming, storming, norming, performing, and adjourning are some of these processes. The task was just allocated, and the staff has only lately been acquainted. At this stage, members of the team choose to operate independently, which creates an intriguing behavioral dynamic. (Egolf and others, 2022). Despite all the good will and excellent motives, there won't be any trust. In this stage, the students can be able to have the project goals and they are able to know their weakness and state their skills in the academic aspect. This stage is importance in the understanding of each person in the group or team. the second stage is the storming stage where the initial excitement begins. The students can have the urge in the completion of the project that they have. The other stage is the norming stage in the teamwork (Cottrell et al., 2019). Everything starts to settle down at this stage. Your team may develop a habit of working together to accomplish a common goal (Mathieuet al.,2019)
However, during the norming stage there can be a few instances where storming and norming overlap. When new responsibilities are added, there may still be the rare incident of conflict. The second stage is the performance stage, where the student teams are urged to maintain their momentum and achieve their objectives as a unit. Each group member is motivated and confident at this moment. They could also labour there unobserved. If your team makes it to this point, it is truly a success because certain teams really don't (Saunders et al.,2019). Since this is the point at which you may do your best work, every organisation will want to get there. Working in a unified and encouraging team may spark creativity and increase team spirit (Kearney et al., 2015).
The adjourning stage comes last, in Tuckman's theory. Whenever the project is complete, the team will disband. If they had become close before they became performers, there may be a sense of loss. If they share positive experiences, it will be easier if they engage with any of those people again.
[bookmark: _Int_ZNcoJouN]The importance of the teamwork among the students is essential in the academic learning. The students are encouraged to be importance to the students in the academical purposes. The student is able to have and obtain the essential social skill. This is also encompassed to the active listening and the effective speaking (Halm et al., 2020). When students collaborate to complete their respective responsibilities, they develop the capacity to listen to their management and coaches. Students learn to hear one another out in order to function as a team. Students gain the skills necessary to effectively and courteously express their ideas and opinions in a group setting through cooperation (Pope et al., 2014). Students must comprehend the distinction between speaking and talking. Speaking requires understanding audience interaction. The way a student interacts with other team members might reveal her level of understanding and consideration for others.
The pupils' self-confidence is improved as a result of cooperation, which is another benefit of teamwork for academic purposes. Through cooperation, students discover that their perspectives are valued and recognised. Knowing she will be heard gives a student more self-confidence, which encourages continuous participation in group activities. Kids that engage in team activities develop their communication skills, which enhances how each group member feels valued and respected (Ghaferi et al., 2016). Therefore, only the calmest and most reserved team members may actively engage and learn to value team activities.
[bookmark: _Int_olKbfH0k][bookmark: _Int_8soSRBpP][bookmark: _Int_h50ujVUa][bookmark: _Int_dyybw4da]The other importance is that the teamwork in the aspect of the professional development is that is teamwork enable the students to have the healthy competition. This can help them in improving their ability and chase the promotion. This is known to be the source of the incentives and the motivation of the students. it also promotes the strong academic and the professional relationship. This creates their bond in terms of the academical and the future professional life that they will be exposed to. The team can be able to learn from each other and this informs the basis of the motivation for the students (Drexler et al., 2010).
[bookmark: _Int_yhOnofVA][bookmark: _Int_EP7eHhgs][bookmark: _Int_mCD1ou7O][bookmark: _Int_fNnKkGAg]In conclusion, the academical skill which is team working is one of the skills that are important in the academical practices. The technique of working together with a group of individuals to accomplish a goal in the professional and academic spheres is known as teamwork. The theory of the Tuckman's has been used in the explanation of the teamwork formation. The stages of the formation of the teamwork for the students are the forming stage, storming, norming, preforming and adjourning. The importance of the teamwork has also been analysed and this entails the improvement of the motivation of the students and increasing their skills in the academic and professional aspect.
Conclusion
In this term, various academic skills were covered in this module which included being able to manage time, being motivated, working as a team with other learners, critical thinking, reflection, and other skills. Therefore, in this team, we chose three topics which include time management, team working and motivation where we discussed their importance in the academic and the professional environment. 
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