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	LCHS4001 Academic and Employability Skills (ACE)

     Weekly schedule (term 1) –  February 2024

	
	



	Week No.
	Session 1 topic 
	Session 2 topic 
	Notes 

	Week 1
	Introduction to the Module 
· The Module Descriptor
· Weekly Schedule
· Online Reading List 


Time Management and Introduction to Skills 
- Organising space
- Organising resources
- SWOT Analysis 
- Personal Development Plan 


	
Practical Workshop – SWOT Analysis

Individual Presentations 

	Time management theories and tools, templates
PPT slides & videos


Note-Taking Exercise
SWOT analysis

	Week 2
	Assignment discussion 

· The topics of Assignment 1 and 2 will be explained. 

Academic Writing 
· Sentence structure

· Paragraph structure 


	Academic Writing Workshop








Using the university’s online library workshop (TBC)

(using the library and the internet, how to search for reliable sources)

	Videos about academic writing




Practical exercises


	Week 3
	 Public speaking and giving presentations

· How to deliver academic presentation 
· How to structure your academic presentation 

PowerPoint Presentation tips


	Public speaking practical exercise: 

· 3 achievements (peer feedback)
· Discuss your future Career 

	PPT slides & videos 


	Week 4
	Academic Sources

· What sources can you use in your academic assignments? 



Assessments Workshops 

· How to submit your assignments on Moodle 








	Referencing 

Introduction to Harvard Referencing Guidelines
Referencing workshop

· Complete a range of referencing activities

	PPT slides & videos 
Practical exercises

	Week 5
	Academic Writing: paraphrasing and Summarising 

· How to paraphrase sources 
· How to summarize materials 



	
Referencing and Academic Writing Revision 

	Practical exercises

PPT slides & videos 


	Week 6
	Report Writing 

· How to write Academic Reports 
· The lecturer will explain again the topic of the individual report. 


	Reflective writing 

· Reflection models
· Examples and practice



	Attendance obligatory


	Week 7
	
ASSESSMENT WEEK 
Individual presentations 
Please see the Assessment Brief for the details of the task 


	
ASSESSMENT WEEK 
Individual presentations
Please see the Assessment Brief for the details of the task

	PPT slides
Group task 
Videos

	Week 8
	Employability skills in Health and Social Care

CV writing 

· How to write a good academic CV
 



Career Development Workshop 

· What can you do with a CertHE in Health and Social Care? 



	Cover letter writing

· How to write a good Cover Letter 
 

	PPT slides, samples
Tutorial vídeos
Practical exercises

	Week 9
	Critical Thinking 

· What is critical thinking
· Importance of Critical thinking 
	 Academic Writing 

· Cohesive Devices in academic writing 



	

	Week 10
	Assignment workshops – presentation, paragraphing, layout of the report 

	Review / Assignment workshops – tutorials 
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