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I learned how work with programs Word and Excel.
The Word program is used to create text documents, tables for good visual presentation of information. In this program, I can insert pictures / screenshots and work with text depending on the goal set for me.
In Excel program I can create tables for general calculations. I learned to work with tables, columns and lines to display totals. This program saves my working time and gives accurate figures because the program calculates using formulas that i also learned to create. I learned create separate sheets for separate tables for my comfort and clarity in work.
Combining these programs in one document shows that: I know and understand how to work with these programs and that I am growing professionally. 
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