


Introduction
Professional development is a variety of approaches including ideas and techniques that will help you manage your own learning and achieve something in life and help you grow and become a better person. A nice quote that goes well with this is “One quality of leaders and high achievers in every area seems to be a commitment to ongoing personal and professional development.” (Tracy, Unknown)
Professional development is quite important because as you grow in life you should always be trying to improve yourself and ensure that your skills are up to standard with the ever-changing world. A great quote to go along with this is “Every moment of one’s existence, one is growing into more or retreating into less.” (Mailer, Unknown) 
 A great way of keeping track of these objectives is to use something called SMART framework (Specific, Measurable, Achievable, Relevant, Timebound). By using SMART, you are ensuring that you are focusing your efforts and everything you want to learn is specific and there are ways to track how much you are done.   
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Planned outcome

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	I will research carers choices for the path that I am taking and settle on a specific area within business. An interesting read about careers is “5 Steps to finding the right career for you” (Forbes, 2018)
	Google professional careers for the path that I am going down also I can ask lectures to see if they know anyone in that field and just by walking around, I can find different careers. 
	Internet 
Lecturers
Socialising 
	I will have an idea of what careers path I am going down within business. 
	September 2020

	I will have a professional and neat LinkedIn profile with around 30 connections.
	Search on the Internet for good LinkedIn profiles and turn up to social events where I can connect with more people.
	LinkedIn
Google
Social Events
	My LinkedIn in profile will have more connections and people will be able to find out more about me very easily.
	September 2020

	I will improve my time management skills. A useful book to do with time management is (Higher Education, 1996)
	I will set strict deadlines for myself and goals for each step of the way.
	Calendar
Clock
Moodle
	My assignment will be handed in on time and to a high standard.
	May 2020

	Achieve a better paying job and leave my current one on good terms. 
	I will search for new jobs that pay more than the current one I am doing now.
	Current Job
Advertising job websites
Parents
	I will turn up to interviews and, I will leave my old job with a nice resignation letter, so I leave on good terms and get a good reference. 
	June 2020





	Take More interest in what is happening around me and the world I am going to be working in.

	I will pay more attention to what is happening in the world around me and find out what could affect me in the future.
	Newspaper
Social Media
Politics
	I will have more knowledge of the world around me and what happens daily. I will also be able to understand how these decisions that are made could affect me in the future moving forward.
	January 2021

	Improve my teamwork skills and not always assume the leader role.  A good website about why teamwork is important is “The important of teamwork” (Atlassian, 2019)
	I will improve my teamwork skills and not take into my mind different people’s opinions.
	People
Myself
	I will let people have their say during teamwork and not take leadership in everything. I will now this is successful because I would have taken a step back in some projects.
	May 2020

	See how other people perceive me and consider why the feel that way. A good website about perception is “Looks can deceive” (Scientific American, 2012)
	Take into consideration different people’s opinions.
	People
Lecturers
Myself
	I will find out what people think about me and if its negative take into consideration why they think that way.
	May 2020

	I will save my money and not spend it all as soon as I get it.  A perfect quote that describes me is “It’s not your salary that makes you rich it’s your spending habits." (Jaffee, Unknown) 
	Save my money when I get payed and only spend it when I absolutely need to.
	Myself
	I will have more money to my name and be able to say yes to more things when people ask me if they want to do different things.
	May 2020

	After completing Rotter’s Locus of Control questionnaire (Rotter, 1996). I found out that I have an external control which means a lot of what I do is determined by fate and everything happens for a reason.
	I will try and not always rely on fate when dealing with different things and that if something doesn’t go my way, I will know that I can change it.
	Myself
	I will be able to complete tasks using different methods not just the “correct way”. 
	May 2020
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‘Give a man a fish, and he eats for a day. Teach a man to fish, and he eats for a lifetime.’ (Lao Tze) 
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