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Academic and employability skills are essentially those who are important from the perspective of higher education as well as the professional career. Academic and employability skills constitute some of the most important skills and talents that an individual can possess, and this is true not just from the perspective of a university enrolment but also the future workplace (Baumann et al., 2014). In order to have a fulfilling career, there are numerous jobs, which require applicants to possess a host of important skills and capabilities, which must be nurtured as early as possible, including the procurement of a higher education degree. Furthermore, completing university education is a key prerequisite to attaining these skillsets since high schools do not have the resources or the potential to inculcate these skills within the students. This report has been written in order to explore and analyse the existing literature as pertaining to a set of specific academic and employability skills. A critical reflection of the same has also been provided on the basis of Gibb’s reflective cycle, in an attempt to outline the usefulness of learning these skills.
[bookmark: _Toc56294620]Analysis of published literature related to the topics
During the completion of the module, a number of topics and skills as related to academic and employability had been discussed, among which the ones that stood out in my opinion, were reflective writing, cover-letter writing, public speaking, assignment workshops, and critical thinking. These five skills or practices are not only important from an academic but also a professional perspective. This is because an evaluation of these skills as pertaining to an individual is often more than enough to allow the employer develop a good idea regarding their capabilities and potential, thereby determining if they would be the right fit for a job or not. A discussion for the sake of analysing the existing literature as published regarding these topics has been elaborated in this part of the assignment.
Reflective writing: Reflection has often been discussed as being one of those skills that are inherent in an individual by Gibson et al. (2017). This makes the entire concept rather challenging to understand since people are expected to naturally have this skill within them. The same authors have spoken about impression, interpretation, integration, intention and internalisation, which are nothing but the different levels as pertaining to reflective practice. These elements or levels need to be taken into consideration when engaged with a reflective writing practice. Furthermore, the pedagogical perspective is also centred around these levels, mostly because the reflective writing practice is based on a personalised approach and not on generalised learning. Furthermore, authors such as Wald et al. (2012) have stated that it is essential to develop a sense with respect to reflective writing since it can enable the development of critical thinking and reasoning skills. This can thus make it easier to engage in decision-making, thereby adding to the skillset that is required in a professional setting.
Cover letter writing: Cover letters are traditionally sent in with the CVs when applying for a job position or for an internship (Hirata, 2019), and this also extends to the academic perspective since such an application could be required for the submission of any kind of formal documents. Writing a cover letter is an important skill since these write-ups allow students and professionals to give an overview of their capabilities and achievements and highlight them as needed. This essentially encourages the building of a good rapport with the potential supervisor or employer, thereby aiding in the gaining of a positive work experience. Furthermore, being able to write cover letters also tells the one, reading it, that the individual understands their own experience and skill level, thereby giving them a good idea of their overall abilities and knowledge.
Public speaking and giving presentations: As Doyle (2019) describes, public speaking skills are essentially those soft skills which allow individuals to be engaged with an audience. Presentation skills also form an integral part of public speaking skills since the student or the professional engages in an interactive session with an audience during the same. Furthermore, it is imperative that an individual be comfortable with public speaking in both the academic and professional levels since it is a valuable skill set that is sought after by employers (Zanola, 2016). Furthermore, being able to clearly articulate what one wishes to express helps them learn more while building positive and collaborative relationships with those in the classroom as well as within the workplace.
Referencing review and assignment workshop: Referencing forms an integral part of writing, both from the academic and professional perspectives. Authors such as Zemach and Rumisek (2016) believe that writing skills form an integral part of the education and workplace skills for any individual. Referencing and reviewing the sources as cited are important skills since they attribute to the quality of work and improve the credibility of the assignments as written. Assignments are often of two kinds – summative and formative (Dixson and Worrell, 2016), and both have their own utilities in terms of helping in developing writing skills by integrating the practice of referencing review.
Analytical and critical thinking skills: This skillset is also extremely important from both the academic and professional perspectives since analytical and critical thinking helps with not just analysis and interpretation but also with observations, reflection, inference, evaluation, problem-solving, explanation, and decision-making. All of these elements are crucial from the perspective of attaining success in an academic as well as a professional atmosphere. Students, as well as working professionals, often have to come across numerous situations where they have to implement their critical thinking skills in order to arrive at the best solutions (Al Hakim, Sariyatun and Sudiyanto, 2018). Developing this skill makes it easier for individuals to make decisions independently while gauging the advantages and disadvantages of the available courses of action in an analytical and meaningful manner.
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The five academic and employability skills as discussed above have been chosen for the purpose of this assignment since I believe that they have been useful from the perspective of helping me grow and develop my own skills to a significant extent. I also feel that being able to learn about critical thinking, referencing and assignment writing and public speaking have allowed me to work on my shortcomings so that I can excel not just in my academics but also in the professional sphere.
I did have a good idea about the importance that public speaking and presentation skills had in both the academic and professional aspects, and on completion of this module, I can confidently state that I now understand that I would have to become more confident and further improve my speaking skills if I am to appear knowledgeable and well-read. During class, we had been given lectures on this topic in the form of presentations, and video playbacks, which I feel have been fundamental in helping me learn about its importance.
Furthermore, I have also been able to learn about the importance of reflective writing, and critical thinking, both of which I now understand are actually related. During class, a discussion had been presented to us through the lecturer’s feedback, presentations and video playbacks, and the entire module made it easier for me to analyse that as a student, I need to reflect on my analytical and critical thinking skills so that I can perform better in a professional setting.
Similarly, we had been assigned practical exercises and shown various presentations, samples and tutorials when it came to cover letter writing and referencing review and writing workshops. These skills shall be useful to me when pursuing a particular job or presenting written reports since in such situations I would have to write cover letters and frame full-fledged reports with credible sources to back up the same. While both these instances might be different, the skills are no less important when compared to the other, and thus, I now know that I have to be adept at both these employability skills.
In my opinion, gaining expertise over critical thinking, together with sharpening my reflective writing and presentation skills, would make me a great choice from both the academic and professional perspectives. Previously, I had not been aware of how important these skills are, and thus, had not fully comprehended the need for working on myself to attain the necessary knowledge regarding the same. During the module, I was also able to learn about the various frameworks, such as Kolb’s experiential learning, Gibb’s reflective cycle, and Driscoll’s model, which I believe can be extremely useful in helping learners like me assess their skills and knowledge as gained throughout the module. In this report, I have utilised Gibb’s reflective cycle as the framework for expressing the main tenets of my development during the progress of the module. As analysed by Dhaliwal, S. Singh and N. Singh (2018), this reflective model has six stages or phases, which I have explained below in detail.
Description: I was able to understand how to describe and depict all that I have been able to accumulate regarding academic and employability skills, and how the five skillsets I have chosen for this assignment are important for the purpose of achieving success in both fields. I can now state that critical thinking and reflective writing go hand in hand while speaking and presentation skills as important as being able to write cover letters and credible, referenced reports.
Feelings: As the module progressed, I was able to gauge that I was undergoing significant development from a personal perspective, and thus, I can now state that I feel I have been able to improve the aforementioned academic and employability skills significantly. In fact, I feel that the exercises on cover letter writing and assignment workshops have been fundamental in terms of helping me gain confidence over my writing skills, which I feel shall be crucial in the near future.
Evaluation: This stage has been particularly useful to me as I have been able to evaluate the learning as gained throughout the module. Consequently, I was able to identify my faults and my strengths to an equal extent, which helped me understand how to rectify them once the class activities were over.
Analysis: On the basis of the feedback that I had received from my peers and teachers, I was able to reflect better on my weaknesses, and identify those areas which could help me improve these aspects. I was better able to understand that I needed to further refine my presentation and public speaking skills since I often falter and lose confidence when interacting with a huge crowd.
Conclusion: In terms of a conclusion to all that I have been able to learn throughout this module, I can confidently state that the best part of this learning experience has been my ability to recognise my shortcomings and devise elaborate means for the purpose of improving the necessary skills as required.
Action plan: As part of the action plan, I believe that I can practice giving presentations in front of my peers in a bid to practice my public speaking skills, and I shall also be requiring the help of my teachers for this purpose. Furthermore, I shall also be engaged in practising and improving the other employability skills even more, since there is essentially no end to learning, and I need to grow and develop in order to become successful.
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From the discussion that has been presented so far, it can be concluded that the skills as analysed are important not just from the academic but also from the professional perspective. The learning, as accumulated throughout this module, has been fundamental in terms of helping me improve and develop my personal skills, which I feel shall benefit me in the near future. Furthermore, application of Gibb's model for the purpose of reflecting on my learning has also enabled me to analyse my weaknesses and devise appropriate action plans for addressing the same.
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