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[bookmark: _qqp0qomjhy33]Introduction 
[bookmark: _85sk412fcymb]This e-portfolio presents my academic and professional development throughout the module Learning in the Digital Era (ACCA4025).
It brings together four main tasks that demonstrate how I have applied essential skills for studying and working in a digital environment.
Task 1 focuses on academic writing and employability skills.
Task 2 explores teamwork and visual communication through a collaborative mind map and an individual poster.
Task 3 analyses virtual collaboration and the use of referencing software such as RefWorks.
Finally, Task 4 presents the creation of my personal e-portfolio and a reflection on the tools used.
Together, these tasks show how I have improved my digital literacy, critical thinking, communication, and organisation skills.
This portfolio also highlights my ability to apply theory into practice, showing continuous learning and preparation for a professional career in cybersecurity.
[bookmark: _nwmk6lextuoq]
[bookmark: _1s4pamfk9ua]
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[bookmark: _7zobf9d1r6k2]Task 1 – Essential Academic and Employment Skills
[bookmark: _34ced2nxw2mr](a) Report on Essential Academic and Employment Skills 
In today’s digital learning and working environments, students must develop a strong combination of academic and employability skills to succeed. These abilities support lifelong learning and career readiness in a world shaped by rapid technological change. The skills that are most relevant for my future career in cybersecurity are critical thinking, communication, teamwork, and time management, because they are essential for solving complex technical and human problems.
Critical thinking enables learners to analyse information objectively, question assumptions, and make informed decisions. In cybersecurity, this skill is crucial for assessing risks, identifying vulnerabilities, and evaluating the reliability of data [1]. Communication—both written and verbal—is also fundamental, as professionals often need to explain technical findings clearly to non-technical stakeholders and collaborate with diverse teams [2]. Teamwork fosters cooperation, creativity, and the integration of different perspectives, which are vital when managing security incidents that require shared responsibility [3]. Finally, time management allows students and professionals to prioritise tasks, balance workloads, and meet strict deadlines without compromising quality or accuracy [4].
Developing these competencies at university strengthens academic performance and builds a foundation for employability. Employers in technology and cybersecurity seek individuals who can think critically, communicate clearly, and collaborate under pressure [5]. During my degree, I have learned that these skills are not isolated—they complement one another and encourage continuous professional growth. Applying them consistently in coursework and group projects improves confidence, adaptability, and resilience, preparing me to contribute effectively to academic communities and future cybersecurity teams in a constantly evolving digital landscape.


[bookmark: _7w43t1aywlhg](b) Reflection on Similarity Report and Self-Evaluation 
After uploading my work to Turnitin, I received a similarity score of 8%, which is within the acceptable academic range. Most of the matched text came from reference formatting and key terminology that could not be reworded. In future submissions, I plan to paraphrase more effectively, use direct quotations more carefully, and ensure every source is fully integrated and cited in my own words.
Based on the Generic Assessment Criteria, I would give myself approximately 73–75% (Very Good). This task demonstrates a solid understanding of the topic, credible and relevant sources, and a clear connection to my chosen field of cybersecurity. However, I recognise that I can further improve my analytical depth and maintain a more formal academic tone throughout future assignments.
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[bookmark: _kq32r3nirh69]Task 2 – Collaborative Mind Map and Individual Poster 
This task focused on understanding how teamwork and visual communication support learning and employability in the digital age. Our group worked collaboratively to create a digital mind map about academic, digital, and employability skills. This activity helped me recognise how these skills connect and how they can be developed together for academic and professional success.
[bookmark: _htjhnx37067h]Collaborative Mind Map – Group Activity
The collaborative mind map (see Figure 1) was created using MindMeister, which allowed all group members to contribute in real time. We met online through Microsoft Teams to discuss which skills are most important in the modern world. As a group, we decided to focus on three key areas:
1. Academic Skills – research, referencing, writing, and presentation.

2. Digital Skills – online communication, cloud storage, and use of digital tools.

3. Employability Skills – teamwork, adaptability, problem-solving, and communication.

Each person shared examples from their experience, and I contributed ideas about time management and adaptability, which are essential for working in cybersecurity. Collaborating online helped me to listen to others’ opinions, express my own ideas more confidently, and develop empathy when disagreements appeared. It was interesting to see how different people prioritised different skills depending on their background. We learned that all three skill types are connected — digital tools support academic work, and both are necessary for future employment [1].
Working in a group also showed me the challenges of online collaboration. Sometimes, internet connection problems and time differences made it difficult to meet. However, we solved this by using shared documents and messages on Teams. 
This experience improved my digital literacy, my ability to communicate in English, and my confidence when working with people from other cultures.
Figure 1. Collaborative Mind Map – Academic, Digital and Employability Skills
This mind map was created collaboratively in MindMeister to identify the most relevant skills needed for academic and professional success in the digital era.
 Our group focused on three main categories: Academic Skills, Digital Skills, and Employability Skills.
Each branch represents a key area that supports lifelong learning and career readiness.
The map shows how research, communication, adaptability, and teamwork are interconnected.
This visual activity helped me understand how digital tools support learning and employability, and how these skills can be developed together through continuous practice and collaboration.
(Screenshot attached below. Interactive version available at: https://www.mindmeister.com/app/map/3861004247.)
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Individual Poster – Teamwork for Academic and Career Success
After completing the collaborative mind map, I designed an individual academic poster titled “Teamwork for Academic and Career Success.”
The poster summarises why teamwork is essential in higher education and employability. I used clear sections, colour contrast, and short text blocks to improve readability, following Presentation Zen principles of simplicity and visual clarity [2].


The poster highlights four key areas:
 • What is Teamwork
 • Why Teamwork Matters in Higher Education
 • Why Employers Value Teamwork
 • Key Skills Developed
This poster allowed me to connect teamwork theory with real academic and professional situations. It helped me improve my design skills, my ability to summarise information visually, and my understanding of how teamwork supports employability in the digital era.

[image: ]

Figure 2. Academic Poster “Teamwork for Academic and Career Success” created using Canva(Screenshot of the academic poster designed to demonstrate teamwork skills for employability in the digital era.)
(Source: Canva, 2025)
Interactive version available at:
https://www.canva.com/design/DAG4IQjxRJ8/MbmOsXp_XXTzn7eYMSNXKQ/edit?utm_content=DAG4IQjxRJ8&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton





Reflection
This task helped me to combine teamwork, research, and creativity. The collaborative part developed my confidence and listening skills, while the individual poster improved my independence and attention to detail. I learned that communication and adaptability are at the heart of both academic success and employability. The experience made me realise that digital skills are not only technical — they also involve attitude, collaboration, and continuous learning [3].
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Task 3 – Virtual Collaboration and RefWorks 

This task focused on developing my ability to work and learn collaboratively in a virtual environment while using digital tools for research and referencing. I worked with my classmates online to complete a group activity called “Collaboration in the Digital Age.” We used Microsoft Teams as our main platform for communication and file sharing. Through this task, I improved my understanding of how digital collaboration works in professional contexts and how referencing tools like RefWorks can support academic writing.

[bookmark: _99x3rww076ts]Virtual Collaboration Experience
Our group used Microsoft Teams to meet virtually and exchange ideas about how technology can enhance teamwork and learning. We created a shared channel where everyone could post materials, links, and short notes. One of the key challenges we faced was organising meetings at suitable times, as we all had different schedules and responsibilities. We solved this by using the Teams calendar to plan sessions and record meetings for anyone who could not attend live.
During our discussions, I learned the importance of clear communication, digital etiquette, and shared responsibility. Collaborating online requires patience and adaptability because sometimes messages can be misunderstood or delayed. However, the platform allowed us to share documents in real time and comment on each other’s work, which improved the quality of our outputs.
Working virtually also made me more aware of cybersecurity and privacy issues. For example, we used password-protected links and ensured all shared documents were stored safely in OneDrive. These small actions reflect professional behaviour that is essential in both academic and workplace environments [1].
[image: ]



[bookmark: _v7hedz7epeo4]Using RefWorks for Research and Referencing
As part of this task, I also learned how to use RefWorks, a digital reference management tool. I created an online folder to store the articles and books I used for this assignment. RefWorks helped me to generate citations automatically in the IEEE referencing style, which saved time and reduced errors.
Learning to use RefWorks was initially confusing, especially when importing references from Google Scholar or library databases. After watching a tutorial video from the university library, I understood how to use tags, add notes, and organise references by topic. This tool has made me more confident in citing academic sources correctly and avoiding plagiarism [2].
This tool has made me more confident in citing academic sources correctly and avoiding plagiarism [2].


Figure 4 below shows my RefWorks library, where I organised all the academic references used in this assignment following the IEEE citation style.[image: ]

Figure 4. RefWorks Library for LDE Assignment 1
(Screenshot showing saved academic references organised in IEEE style.)
(Source: https://refworks.proquest.com)

[image: ]

[image: ]

[bookmark: _ews6jkgd08j4]Reflection
Through this activity, I realised that virtual collaboration requires both technical and interpersonal skills. It is not only about knowing how to use digital tools but also about how to interact respectfully and productively online. I learned how to manage my time better, divide responsibilities, and maintain motivation even when working remotely. Using RefWorks also showed me how technology supports academic integrity by making referencing easier and more accurate. Overall, this task improved my confidence as a digital learner and as a future professional in cybersecurity, where virtual teamwork and precise documentation are part of daily practice [3].
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[bookmark: _6d7uokgh6qid]Task 4 – E-Portfolio Creation and Evaluation
[bookmark: _jpenfhi8ewf9](a) E-Portfolio Creation
For this part of the assignment, I created an online e-portfolio to organise and present all the tasks completed in the module Learning in the Digital Era (ACCA4025). I used Google Sites because it is free, easy to access, and already connected to my Google Drive, which made it simple to upload documents and images. The main objective was to build a space where my academic work, reflections, and digital evidence (such as mind maps, posters and screenshots) could be viewed in a clear and professional way.
I structured the e-portfolio with a homepage introducing myself and explaining the purpose of the portfolio, and then I created separate pages for Task 1, Task 2, Task 3 and Task 4. On each page, I added the written section of the task and, below it, the supporting images (for example, the mind map from Task 2 and the RefWorks screenshot from Task 3). This organisation helped me to see my progress across the module and to present my work in a logical order, similar to how professional digital portfolios are built.



[image: ]Figure 5. E-Portfolio Homepage created in Google Sites
(Screenshot showing the published homepage and navigation bar of my digital portfolio.)
(Source: Google Sites, 2025)










(b) Illustrative Review of Tool Selection
Before choosing Google Sites, I compared it with other tools such as Wix and Mahara. Wix offers more design options and looks very professional, but it takes longer to customize and sometimes loads slowly. Mahara is very academic and is good for reflective portfolios, but I found the interface less intuitive. Google Sites was the best option for me at this stage because it is simple, drag-and-drop, mobile friendly, and allows me to share the e-portfolio with a public link, which is what the assignment requires.
Creating the e-portfolio also made me think about accessibility and clarity. I used headings, short paragraphs, and consistent colours so that the reader (lecturer or employer) can navigate easily. I realised that building a portfolio is not only about uploading files, but about curating what represents me as a learner and future professional. This is an important employability skill because many jobs now ask candidates to show digital evidence of their skills and not just a CV.

[image: ]
Figure 6. Digital Poster “Digital Skills for Future Careers” created using Canva and displayed in the e-portfolio
(Screenshot showing the visual design created in Canva and inserted in Task 2 of the e-portfolio.)
(Source: Canva / Google Sites, 2025)
Overall, this task helped me to connect digital tools, academic writing, and self-presentation. It showed me how I can use technology to display my work in a professional way and how important it is to keep my learning materials organised for future opportunities.






[bookmark: _b1h5pki7t0wp]References (IEEE Style)
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Conclusion
Completing this e-portfolio has been a valuable learning experience that connected my academic, digital, and professional development. Through the four tasks, I learned how to apply theory into practice and to use technology to support learning and collaboration.
In Task 1, I developed critical thinking and communication skills that are fundamental for both academic success and future employability. Task 2 taught me how to collaborate online and express information visually through the mind map and digital poster. Task 3 deepened my understanding of virtual teamwork and referencing tools, helping me to work more independently and responsibly. Finally, Task 4 allowed me to showcase all this work in a professional e-portfolio that reflects my growth as a digital learner.
Overall, I feel more confident, organised, and motivated to continue developing my digital and employability skills. These experiences have prepared me to progress successfully in my degree and in my future career in cybersecurity.
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My Learning Journey in the Digital Era

A reflective e-portfolio for the module ACCA4025 - Learning in the Digital Era (Level 4)

This e-portfolio presents my academic and professional development throughout the module Learning in the Digital Era
(ACCA4025).

It brings together four main tasks that demonstrate how | have applied essential skills for studying and working in a digital
environment.

This e-portfolio highlights my progress in developing academic writing, teamwork, and digital literacy skills essential for my
future career in cybersecurity.
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