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[bookmark: _Toc225764650]Introduction
This PDR is a personalised tool designed to support your development during your first semester at university and throughout your role as a junior analyst within the BrightPath Consulting scenario. It will help you build, monitor, and evidence the academic and professional skills needed for success in both your studies and future business environments. Through regular reflection, you will track your growth, take ownership of your learning, and build confidence in the skills expected of a BrightPath consultant.
[bookmark: _Toc225764651]How to use this PDR
Treat this as a living document that you update weekly during your lectures and BrightPath‑related activities. Each week focuses on a specific skill set or stage in your development as an emerging business professional. You will use this PDR to:
· Set and review personal learning and development goals
· Track your progress using checklists and self‑assessments
· Reflect on your learning experiences using guided prompts
· Connect academic skills to real‑world consulting tasks
· Share your progress with tutors during feedback and review sessions

[bookmark: _Toc225764652]Expectations and outcomes







[bookmark: _Toc223614746][bookmark: _Toc225764653]Personal Learning Goals

Use this section to set three personal development goals linked to the academic and professional skills you will need throughout this module and within the BrightPath Consulting scenario. Clear, achievable goals will help you stay focused, motivated, and intentional about your growth. Your goals might relate to areas such as Harvard referencing, time management, critical thinking, digital research skills, or professional communication. Aim to make each goal SMART (Specific, Measurable, Achievable, Relevant, Time‑bound).
Goal Example: “Strengthen my ability to structure analytical paragraphs by attending academic writing workshops and applying feedback to my next two BrightPath tasks.”
1) What skills do I want to develop in this module?
Think about the academic and professional skills you feel less confident in. These may include critical thinking, academic writing, evaluating sources, paraphrasing, or managing deadlines for BrightPath-style tasks. Identify the skills that will support both your university work and your development as a junior analyst.
2) How will I measure my progression?
Consider how you will practise the skills you’ve identified and how you will demonstrate improvement. This might include applying feedback from Assessments 1 and 2, completing weekly tasks more confidently, improving the quality of your BrightPath reports, or using self‑assessment checklists to track your growth over time.
3) Who can help me develop these skills?
Think about the people and services that can support your development. Learning doesn’t happen only in the classroom; you can draw on lecturers, peers, the online library, study skills support, student success services, and feedback from your BrightPath activities. Identify who you can turn to for guidance as you work toward your goals.





	Goal 
	How will you achieve this? 
	Who can help me with my goal?  

	1
	
	

	2
	
	

	3
	
	


[bookmark: _Toc225764654]Goal Setting




[bookmark: _Toc225764655]Academic Skills
Throughout the next 10-weeks, you be learning specific academic skills that will help you become successful in your current and future studies. Below you will find a breakdown the skills that will be covered. 

	Week 
	Topic 
	Content 
	Info Skills (To be completed before next session) 
	Assessment Point 

	1
	Stepping into higher education
	Wellbeing, and resilience 
 
Time Management 
 
Learning Styles 
	Finding and Using Information:
Unit1: 
Identifying Information  
Unit 2:  
Searching for Information
Unit 3: 
Advanced Searching

	

	2
	From Curiosity to Confidence 
	Using the online library 
Search strategy 
Reading strategies 

	Referencing and Plagiarism 
Unit 3:
Referencing The basic 
Unit 4: 
Referencing Mechanics
	

	3
	Building the Paper Trail 
	Note taking  
Paraphrasing  
Referencing (Harvard Referencing System)
 /Cite Them Right/My BIB) 

	Finding and using information: 
Unit 4: 
Evaluating information. 

	

	4
	Thinking with Purpose: Part 1 
	Source evaluation 
CRAAP Test  

	
	Assessment 1

	5
	Thinking with Purpose Part 2
	 Critical thinking  
Analysis 
Evaluation 
Comparing and Contrasting  

	Referencing and Plagiarism  
Unit 1:
Academic Integrity and avoiding plagiarism 

	


	6
	Academic Writing: Your Know-How Guide
	The writing process  
Essay Writing  
Creating paragraphs (PEEL) 
Academic integrity 
Plagiarism  
Academic Misconduct  

	
	

	7
	Reflective writing 
	Reflection models (Gibbs) 
Reflective writing 

	
	Assessment 2

	8
	Mastering Interviews 
	Interview Types
Purpose of interview 
The do’s and don’ts 
Interview techniques (STAR)
	
	

	9
	Feedback to Feedforward 
	Different types of feedback  
The purpose of feedback  
How to use feedback. 

	
	

	10
	Final assessment 
	Interview assessment 
	
	Assessment 3




















[bookmark: _Toc225764656]Week 1: Module Introduction, Wellbeing and Time Management

[bookmark: _Toc223614747][bookmark: _Toc225764657]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614748][bookmark: _Toc225764658]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614749][bookmark: _Toc225764659]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614750][bookmark: _Toc225764660]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614751][bookmark: _Toc225764661]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614752][bookmark: _Toc225764662]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc225764663]Skill Self-assessment: Time Management, Wellbeing and Learning Styles 
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Wellbeing 
	Ability to manage my wellbeing as a learning
	
	
	
	

	Time Management 
	My ability to plan, organize, and manage my study time
	
	
	
	

	Learning Styles 
	My awareness of how I learn best and how to apply this
	
	
	
	







If you have selected 1 or 2 , please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	



Please tick what actions you have taken, and be honest as transparency really does help in the learning journey. 















[bookmark: _Toc225764664]Week 2: From Curiosity and Confidence: Finding and Reading Information

[bookmark: _Toc223614753][bookmark: _Toc225764665]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614754][bookmark: _Toc225764666]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614755][bookmark: _Toc225764667]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614756][bookmark: _Toc225764668]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614757][bookmark: _Toc225764669]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614758][bookmark: _Toc225764670]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
______________________________________________________________________________________________________
[bookmark: _Toc225764671]Skill Self-assessment:
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Finding and using information 
	My ability to locate, select, and use appropriate academic information
	
	
	
	

	Reading Information  
	My ability to read, interpret, and make sense of academic texts
	
	
	
	

	Using the university online library  
	My ability to navigate the library, access resources, and use library tools effectively
	
	
	
	



If you have selected 1, please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Finding and Using Information:  
Unit 1: Identifying Information  
Unit 2:  Searching for Information  
Unit 3: Advanced Searching 
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	



If you have selected “2 ” have considered doing the following: 
	Action 
	Tick 

	Visiting the module page and engage with resources
	

	Asking a peer for help?
	

	Using the info skills available within the online library  
	

	Speaking with your lecturer
	

	Speaking to student success
	

	Booking a study skills support session
	



Please tick what actions you have taken, and be honest as transparency really does help in the learning journey. 

[bookmark: _Toc225764672]Week 3: Building the Paper Trail: Note Taking, Referencing and Paraphrasing 
[bookmark: _Toc223614759][bookmark: _Toc225764673]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific; this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614760][bookmark: _Toc225764674]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614761][bookmark: _Toc225764675]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614762][bookmark: _Toc225764676]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614763][bookmark: _Toc225764677]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614764][bookmark: _Toc225764678]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc225764679]Skill Self-assessment:
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Note-Taking 
	My ability to capture, organize, and summarize key information effectively
	
	
	
	

	Paraphrasing 
	My ability to read, interpret, and make sense of academic texts
	
	
	
	

	Referencing 
	My ability to reference sources accurately using the Harvard system
	
	
	
	



If you have selected 1, please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Referencing and Plagiarism 

Unit 3:
 Referencing The basic 

Unit 4: 
Referencing Mechanics
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	












If you have selected “2 ” have considered doing the following: 
	Action 
	Tick 

	Visiting the module page and engage with resources
	

	Asking a peer for help?
	

	Using the info skills available within the online library  
	

	Speaking with your lecturer
	

	Speaking to student success
	

	Booking a study skills support session
	



Please tick what actions you have taken, and be honest as transparency really does help in the learning journey. 














[bookmark: _Toc225764680]Week 4: Thinking With Purpose Part 1: 

[bookmark: _Toc223614765][bookmark: _Toc225764681]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   
Take 10 minutes to reflect on your performance during the assessment. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614766][bookmark: _Toc225764682]✅ What went well within the assessment?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614767][bookmark: _Toc225764683]⚠️ What did not go well within the assessment?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614768][bookmark: _Toc225764684]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614769][bookmark: _Toc225764685]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
________________________________________________________________________________________________________








[bookmark: _Toc225764686]Skill Self-assessment: 
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.

	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Source evaluation 
CRAAP Test  
	My ability to evaluate the quality, relevance, and credibility of information using the CRAAP Test
	
	
	
	










If you have selected 1, please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Finding and Using Information

Unit 4: 
Evaluating Information 
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	




If you have selected “2 ” have considered doing the following: 
	Action 
	Tick 

	Visiting the module page and engage with resources
	

	Asking a peer for help?
	

	Speaking with your lecturer
	

	Speaking to student success
	

	Booking a study skills support session
	



Please tick what actions you have taken, and be honest as transparency really does help in the learning journey
[bookmark: _Toc225764687]Week 5: Think With Purpose: part 2:
[bookmark: _Toc223614770][bookmark: _Toc225764688]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614771][bookmark: _Toc225764689]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614772][bookmark: _Toc225764690]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614773][bookmark: _Toc225764691]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614774][bookmark: _Toc225764692]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614775][bookmark: _Toc225764693]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
________________________________________________________________________________________________





[bookmark: _Toc225764694]Skill Self-assessment:
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Critical Thinking  
	My ability to question ideas, identify assumptions, and think logically
	
	
	
	

	Analysis 
	My ability to break information into parts and understand how they relate
	
	
	
	

	Evaluation 
	My ability to judge the quality, relevance, and value of information or arguments
	
	
	
	

	Comparing and Contrasting 
	My ability to identify similarities, differences, and relationships between ideas or sources
	
	
	
	



If you have selected 1 or 2 , please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	













[bookmark: _Toc225764695]Week 6 : Academic Writing 
[bookmark: _Toc223614776][bookmark: _Toc225764696]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614777][bookmark: _Toc225764697]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614778][bookmark: _Toc225764698]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614779][bookmark: _Toc225764699]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614780][bookmark: _Toc225764700]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614781][bookmark: _Toc225764701]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

[bookmark: _Toc225764702]Skill Self-assessment: 
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	The writing Process 
	My ability to plan, draft, revise, and edit my academic writing
	
	
	
	

	Essay writing 
	My ability to structure and develop a clear, coherent academic essay
	
	
	
	

	Creating Paragraphs (PEEL)  
	My ability to construct clear, focused paragraphs using the PEEL structure
	
	
	
	

	Academic Integrity 
	My understanding of academic honesty and responsible academic behavior
	
	
	
	




If you have selected 1 or 2 , please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	














[bookmark: _Toc225764703]Week 7: Reflection and Reflective Writing

[bookmark: _Toc223614782][bookmark: _Toc225764704]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614783][bookmark: _Toc225764705]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614784][bookmark: _Toc225764706]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614785][bookmark: _Toc225764707]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614786][bookmark: _Toc225764708]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614787][bookmark: _Toc225764709]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________



[bookmark: _Toc225764710]Skill Self-Assessment

Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Reflection: 
Gibbs’ Reflective Cycle 
	My ability to reflect on experiences using Gibbs’ model to analyse, learn, and plan improvements
	
	
	
	










If you have selected 1 or 2 , please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	


















[bookmark: _Toc225764711]Week 8: Mastering Interviews 
[bookmark: _Toc223614788][bookmark: _Toc225764712]10-Minute Reflection Activity

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614789][bookmark: _Toc225764713]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614790][bookmark: _Toc225764714]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614791][bookmark: _Toc225764715]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614792][bookmark: _Toc225764716]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614793][bookmark: _Toc225764717]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

[bookmark: _Toc225764718]Skill Self-assessment: 
Using the skill-level system, please select the skill level that best reflects how confident you feel about each skill. It is important to answer honestly, as this will help both you and us identify whether you may need any additional support.
	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Interviews: 
Using the STAR Method 
	My ability to structure interview answers clearly using the STAR method (Situation, Task, Action, Result)
	
	
	
	









If you have selected 1 or 2 , please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	


















[bookmark: _Toc225764719]Week 9: Understanding and Using Feedback 

Week: _______________________   Date: _______________________   Topic: _______________________
Take 10 minutes to reflect on your learning experience today. Be honest and specific — this reflection will help you identify what’s working well and how you can improve next time.
[bookmark: _Toc223614795][bookmark: _Toc225764720]✏️ What did you learn about today?
Summarise the key topic, skill, or concept you explored.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614796][bookmark: _Toc225764721]✅ What went well?
Think about what you did effectively — what helped your learning or performance?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614797][bookmark: _Toc225764722]⚠️ What did not go well?
Be honest — what was challenging or less successful?
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614798][bookmark: _Toc225764723]🤔 Why did it go well / not go well?
Consider the reasons behind your successes and difficulties.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
[bookmark: _Toc223614799][bookmark: _Toc225764724]🚀 What will you do to improve next time?
Set one or two clear actions to develop your skills or knowledge in this area.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
🧠 Reflection helps you turn experience into learning — use this space to track your growth over time.
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________





[bookmark: _Toc225764725]Skill Self-assessment: 

	Skill 
	Descriptor
	Skill level 1
I am beginning to understand this skill but need significant support.
	Skill Level 2
I can use this skill with guidance but not consistently.
	Skills Level 3 
I can use this skill independently and reliably.
	Skill Level 4 
I can apply this skill confidently in new or complex situation

	Understanding Feedback  
	My ability to understand different types of feedback and what they are intended to help me improve
	
	
	
	

	Using Feedback 
	My ability to apply feedback to strengthen future work and make meaningful improvements
	
	
	
	







If you have selected 1, please tick the action(s) you till take to develop confidence and skill
	Action 
	Tick 
	Completed

	Visiting the module page and engage with resources
	
	

	Referencing and Plagiarism 

Unit 3:
 Referencing The basic 

Unit 4: 
Referencing Mechanics
	
	

	Asking a peer/classmate for help 
	
	

	Speaking with your lecturer
	
	

	Speaking to student success
	
	

	Booking a study skills support session
	
	



If you have selected “2 ” have considered doing the following: 
	Action 
	Tick 

	Visiting the module page and engage with resources
	

	Asking a peer for help?
	

	Using the info skills available within the online library  
	

	Speaking with your lecturer
	



[bookmark: _Toc225764726]Academic Skills and GOALS Assessment

If you’ve reached this point and completed all 9 weeks, a warm well done; taking time to reflect on your journey is an important part of learning. Seeing your progress laid out visually can strengthen confidence and help you recognise how far you’ve come.
To finish your learning passport, please complete the tables by reviewing each skill you’ve worked on and noting whether you feel you have met your goals. Look back at your original self‑assessment and compare it with how you feel now. For example, if you first rated yourself as “Skill level 1-2” ” in referencing but now Skill level 3” select the box that reflects your current level. This will help you clearly see your development over the 11 weeks.

	Skill
	Descriptor
	Before (1–4)
	After (1–4)

	Wellbeing
	My ability to manage my wellbeing as a learner
	
	

	Time Management
	My ability to plan, organise, and manage my study time
	
	

	Learning Styles
	My awareness of how I learn best and how to apply this
	
	

	Finding and Using Information
	My ability to locate, select, and use appropriate academic information
	
	

	Reading Information
	My ability to read, interpret, and make sense of academic texts
	
	

	Using the University Library
	My ability to navigate the library, access resources, and use library tools effectively
	
	

	Note‑Taking
	My ability to capture, organise, and summarise key information effectively
	
	

	Paraphrasing
	My ability to restate ideas in my own words while keeping the original meaning
	
	

	Referencing
	My ability to reference sources accurately using the Harvard system
	
	

	Source Evaluation (CRAAP Test)
	My ability to evaluate the quality, relevance, and credibility of information
	
	

	Critical Thinking
	My ability to question ideas, identify assumptions, and think logically
	
	

	Analysis
	My ability to break information into parts and understand how they relate
	
	

	Evaluation
	My ability to judge the quality, relevance, and value of information or arguments
	
	

	Comparing and Contrasting
	My ability to identify similarities, differences, and relationships between ideas or sources
	
	

	The Writing Process
	My ability to plan, draft, revise, and edit my academic writing
	
	

	Essay Writing
	My ability to structure and develop a clear, coherent academic essay
	
	

	Creating Paragraphs (PEEL)
	My ability to construct clear, focused paragraphs using the PEEL structure
	
	

	Academic Integrity
	My understanding of academic honesty and responsible academic behaviour
	
	

	Plagiarism
	My ability to avoid plagiarism by using and acknowledging sources correctly
	
	

	Academic Misconduct
	My understanding of behaviours that violate academic rules and expectations
	
	

	Reflection (Gibbs’ Cycle)
	My ability to reflect on experiences using Gibbs’ model to analyse, learn, and plan improvements
	
	

	Using the STAR Method
	My ability to structure interview answers clearly using the STAR method
	
	

	Understanding Feedback
	My ability to understand different types of feedback and what they aim to improve
	
	

	Using Feedback
	My ability to apply feedback to strengthen future work
	
	


















Goal Assessment 
	Goal 
	Have you achieved your goal or not ?  
	How did you achieve this or not ?  

	1
	
	

	2
	
	

	3
	
	









[bookmark: _Toc225764728]Useful Information and Helpful Resources

[bookmark: _Toc225764729]Using AI
[image: ]The university supports the thoughtful and responsible use of AI. The five QR codes below will take you to short videos that explain different ways AI can be used in your studies. It is essential, however, to follow the rules for each assignment. If an assessment states that no AI tools are permitted, then you must not use them. If AI is allowed for specific tasks, such as proofreading, please watch the videos to understand how to use AI appropriately and in line with university guidance.Writing with AI
Research with AI

[image: ][image: ]Structuring with AI

Acknowledging with AI
Proof Reading with AI

: 
 
[image: ]


 
[image: ]
[bookmark: _Toc225764730]Academic and Info Skills

[image: ][image: A collage of images of people working at computers

AI-generated content may be incorrect.][image: A person using laptops in a library

AI-generated content may be incorrect.]To support the development of your academic skills, the “InfoSkills” available within the online library are available to help you revisit, and practice skills such as finding and using information to referencing. 
https://digitalservices.uwtsd.ac.uk/library/academic-and-infoskills/
[bookmark: _Toc223614810][bookmark: _Toc225764731][image: ]Accessing Services
[image: ]



[image: ]https://www.uwtsd.ac.uk/study/experience-facilities/student-support-wellbeing/learning-support
[image: ]




https://www.uwtsd.ac.uk/study/experience-facilities/student-support-wellbeing/disability-support
[bookmark: _Toc223614811][bookmark: _Toc225764732][image: ]Support Needs Enquiry Form
[image: ]
















[image: ]
[image: ]



https://hwb.uwtsd.ac.uk/pages/healthwellbeing/support/mental_health/wellbeingsupport_cymorthllesiant

[image: ]
[image: ]



https://hwb.uwtsd.ac.uk/pages/finance
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Why share with us?

At UWTSD, we know that one of our strengths is the diversity of our student population. Every student has their own skills and experience to bring to the learning community. We
understand that for all sorts of reasons, students may require some additional support or adjustments to enable them to get the most from their studies. That might be right that
the beginning of their course, or at any time throughout their studies.

Letting us know that you have a disability or health condition(s) will not impact your offer of  place. Itis a positive step that allows us to work with you to put the right support
and adjustments in place, enabling you to get the most out of your university experience.

Information you share with us is confidential. We will agree with you on whom to communicate relevant information to about your support needs. The purpose of sharing
information is to ensure your studies and university experience are accessible to you.

Student Services support includes Money Support, Careers and Employability, Learning Support and Wellbeing Support. Our front of house and first point of contact for all services
s the Student Hwb. if you are not sure, give them a shout and they will help!

If you would like to have a discussion about what support is available and find out how you might work with Student Services, please complete the form below.
We look forward to meeting you

When you submit this form, it will not automatically collect your details like name and email address unless you provide it yourself.
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