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1. [bookmark: _Toc530148453]Introduction
I have just completed a module covering several lessons regarding time management, gathering relevant information and research, academic learning, presentation, public speaking, writing the CV, playing role, critical and analytical thinking and some other issues as well. These lessons help me to improve employability skill. With the rapid growth of the business, competitions among the business firm are increasing day by day (Eliot, 2018). As a result, employers want something special from the employee. Along with institutional degree, they give more attention to employability skills. For this, we need to find out the major employability skills that are required to improve during our institutional degree. Here this modules helps to decrease the skill gap and enhances prudency as well.














2. [bookmark: _Toc530148454]Main body
After completing the module I can reflect my learning with the help of Gibbs’ Reflective framework. This model is actually used to reflect different situations. Gibbs’ reflective framework consists of six different steps. With the help of module and experience the framework is described below:
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Figure: Gibbs’ Reflective Cycle
Source: (Evers, 2010)
2.1 [bookmark: _Toc530148455]Description
There are a lot of things that happen in this module. It helps to enhance my skill and knowledge level. Using this module I have to develop my time management skill. Now I can classify my task on prioritizing basis (Castaneda, 2009). As a result, the chance of missing urgent and important task becomes near to zero. Academic writing skill also improves. Now I become able to write the different academic report on different topics. The ability to construct sentences improves as a result communication skill also improves (Eliot, 2018). I can preciously write an academic essay and report file. I can collect information from different primary and secondary sources. Using sample distribution I can also make proper use of sample to represent the population.
From one section of the module, I have learned about a job interview. It helps me to realize the atmosphere during an interview. Besides I have learned to play role in different characters. It helps me to communicate in a different situation as well. As a result, I become able to find out my strength using personal SWOT analysis. It also focuses on the threats and my weakness. I have learned how to utilize opportunities (Khongji, 2014). I used to believe that using different opportunities prevailing in the market, I can be a senior officer in a well-known multinational company after five years.
A section of this module helps me to understand the importance of references. It protects our ethical behavior. It enhances mutual respects and honors. As a result, we can remain ethical and honest during our job life. Besides, it helps to increase the reliability of the information provided in different reports.
This module also helps to write good curriculum vitae. It helps me to provide only relevant, true and fair information while writing a CV. Now I know about proper length, personal information, format, bullet section and the process for writing a CV. Now I know about different job description and specification and the competencies required for different jobs.
[bookmark: _Toc512765221]This module also helps me to develop different employability skills. Employability skills generally refer to some special skills/abilities that are required to gain employment, achieve a professional goal, and contribute to the strategic management of the business organization (Evers, 2010). For this, I have improved some competencies regarding communication skill, team working, problem-solving, decision making, creative and innovative thinking, self-management skill, persistence and perseverance, planning and organizing skills, and technological skills.
2.2 [bookmark: _Toc530148456] Feelings
I can realize several changes. There is a huge difference I can realize in my behavior as well. I was not a good team member. I always wanted to be the leader. But I did not the ability, skills, and knowledge required by a good leader. But with the help of this module, I feel that I become a good team worker. I can easily share my thinking, knowledge, skills, abilities, resources within the team. While every team members share these competencies, the range of competency increases (Pavlin, 2013). As a result, we can easily do a huge task that was not possible individually. It increases my confidence level as well. Before, I was afraid of playing a role. But now I can realize the challenges and opportunities prevailing in a different character. It increases respect towards different occupations.
Lessons of this module also help me to develop some interpersonal abilities as well. It enhances communication skill, confidence, personal and work ethic, responsiveness, collaboration, and attitudes (Khongji, 2014). I was afraid of communicating with seniors. But this module helps me to communicate in different situations with a different person. It makes me a good communicator as well. It makes me delighted as well. Besides, I believe that the continuous learning process of this module will increase my communication experience and will help to enhance employability skill.
Writing an academic essay and research paper was a totally new task to me. I thought report writing might be quite difficult and so complex. Even I didn't have any idea about this. But with the help of this module, it becomes quite easier for me. Now, I enjoy the report and academic essay writing.
Decision making and time management was also a complex issue to me. Now I can apply Eisenhower matrix for time management. I have developed my problem-solving skill. As a part of the lessons, I have a deal with concurrent issues during my degree program (Khongji, 2014). A breakdown of the problem, identifying the reasons behind the problem, a test of the expected solution, and ultimately implementation and control of a particular solution makes problem-solving skill very efficient to me. With the overall performance, I am quite happy with my recent development of competencies and employability skills. 

0. [bookmark: _Toc530148457] Evaluation
I have got a wide range of good experience from this module. It helps to improve different employability skills like communication, team working, decision making, time management etc. I think the improvement of my communication skill will help me both in personal and professional life. Besides, team working ability also very good issue for me. It makes different and complex tasks quite easier while I am working within a team. It helps to play and understand different roles. It also improves my writing quality. I have got many opportunities during my lessons to improve my writing skill. It helps me to focus on the key issues of a particular topic. While writing on an issue each and every point is not equally important. This module helps me to find out key issues and summaries different topics (Castaneda, 2009). Time management issue is also very crucial while working in a complex situation. This module helps me to efficient management of time. It also enhances my ethical behavior. From my experience in this module, I have learned about referencing. It helps me to be honest and ethical while working with information. Besides lessons regarding presentation was quite outstanding. Now I can realize why presentation conveys information to the users. Even body language has a great role while presenting. But still, I am improving my presentation skill.
Though I have found most of the things of this module still I have some bad experience as well. But the degree of bad experience is far less than the good experience. I think I should have given more opportunities for presentation (Khongji, 2014). It may enhance my prudence as well. Besides, I think that the module should have more scope for innovation and creativity thinking. Creativity and innovation help to develops fresh ideas to provide solutions to different problems in the workplace. While considering employability skill it is one of the crucial parts nowadays. Besides, there was little scope for mathematical reasoning as well.

   
  

0. [bookmark: _Toc530148458] Analysis
Employability skills are very crucial nowadays. These skills not only required for getting a job but also for further promotion as well. Besides, these skills help to achieve strategic advantages over competitors (Pavlin, 2013). This module covers several issues regarding employability skills. It helps to reduce the skill gap. A continuous implementation helps to remove the skill gap as well. Employability skills include good communication skill, team working, problem-solving, decision making, creative and innovative thinking, self-management skill, persistence and perseverance, planning and organizing skills, and technological skills.
This module improves my writing and researching ability. Development of good CV writing skill and interview skill help me to present myself in a better way. With the help of the module, I have learned many things regarding an interview (Castaneda, 2009). It includes conducting a research on the employer, creating a first good impression, dressing for success, being authentic, confident and concise. These factors help to create a good impression and ensure success in an interview.
Team working helps to perform the difficult task with co-ordination and co-operation. It helps to reduce errors and enhances interpersonal skills. It also increases a good relationship status among the team members.
With the application of this module to get a competitive advantage I need to ensure proper communication with different parties. A smooth communication with the employer helps to get promotion and incentives (Eliot, 2018). Besides, while there is a smooth flow of information among colleagues, absenteeism behavior and employee turnover reduce.
Time management is another crucial factor in success. If I can ensure doing things in proper time then there will be less wrongdoing. Because when I use the Eisenhower framework for time management I cut down useless and unfruitful items from my work list. As a result prudency and efficiency increases.
 


0. [bookmark: _Toc530148459]Conclusion
At this point in time, I can realize that I might have improved my skill little more. I should have taken some initiative for the betterment of my employability skills. I think I should have used my learning materials of this module for further improvement (Castaneda, 2009). I was not very much attentive during the problem-solving session. Because I think I have a lack of this employability skill. I could have raised questions regarding problem-solving issues during the class. I may clarify my understanding as well.
Besides, I think my personal effectiveness could be better also. Now I can realize some problem while dealing with adaptability and flexibility issues (Khongji, 2014). Still, I am a little bit uncomfortable while working in a tight schedule and complex situation.
I haven't also learned continual learning well. I used to take a break. But it hampers my continual development and learning (Pavlin, 2013). I could have raised questions regarding lacking. It could have made my understanding clear.
I think I could have learned interpersonal skill better than today. I could have asked my tutor to give me more chance/advice to build relationships. There might have some critical issue regarding responsiveness, building relationship, enhancing ethical behavior, and verbal communication as well.









0. [bookmark: _Toc530148460] Action Plan
I am quite satisfied with my recent improvement of different competencies. But still, I have a lot more to improve. I am just started to improve. I think I need to increase prudence in case of verbal communication, team working, decision making, interpersonal skills, analytical ability, presentation skill, and writing CV (Castaneda, 2009). I need to exert extra efforts to develop a higher level of communication and interpersonal skill. For this, I need to improve listening and speaking skill. For this, I need to increase communication with my team members. It will also increase the team working experience as well. Besides, I need to go through different books, seminar, movie, debates to improve my communication skill.
To improve decision making skill I should read different agreements, policies and complex issues in the newspaper. Then I will write down my decision regarding different complex issues and then compare my solution with the actual solution. It will also help me to develop my analytical ability as well.
To improve my presentation skill I need to learn MS PowerPoint. To increase prudence in this area I can go through several YouTube videos regarding PowerPoint presentation. I need to follow different famous presenters like Steve Jobs, Jeff Bezos, and Barak Obama. Their presenting style is quite different and unique as well (Pavlin, 2013).
To improve my CV writing skill, I need to follow different job circular and job description. Besides I can collect CV sample of different business persons, executives. It will help me to compare and find out the uniqueness of different CV as well.   





3. [bookmark: _Toc530148461]Conclusion
Employability skills are very crucial nowadays. This module helps to improve employability skills in broad scenes. After finishing this module I can compare my present performance as it was in past. The difference is very clear to me. This module helps develops my communication skills. Now I can prudently communicate with an important issue. It also improves my academic essay and reports writing skills. I can easily present critical issues to the public using different presentation technique (Eliot, 2018). The materials provided by the module further improves my team working skill, problem-solving skill, numeracy skill, decision making, and time management skill as well. Though I have some lacking during my course, still the materials are so useful to me. As a part of continuous development, I can use a different skill in a different situation for further improvement of my skills.
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