My Log 

1. Why I chose my tooltool.
I chose word as I know you can use a range of tools to show data, you can insert pie charts, tables and graphs. It helps to show me the numbers in a clear visual to show what the scenario is asking, what is the most popular and least grooming service. It also shows on Moodle how to do a number chart on word which also contributed to my choice as I wanted to practise doing charts on word. I think this tool is brilliant as it helps create a visual and alsoand has tools to check your writing, smelling and grammar which I have practised using to make sure my writing is professional and clear. 
2. What information I used 
I used the information from my chosen scenario 1 on Moodle “happy paws dog grooming”. I used the number of bookings and service types to find what the scenario was asking me to find, which was asking what the least and most popular service the business did that month. 
3. How I created my artefact

· I got a step-by-step guide of Moodle which I clicked a YouTube link “Bradley, H. (n.d.) Make Graphs in Word - Step by Step
· I started by clicking on insert on word. 
· I then clicked on charts, and chosen which type of collum chart would be best to show the information clear. 
· It then popped up with an excel box to input my data from the scenarioscenario. 
· After inputting the data, I pressed okay and it then showed my numbers in a colourful bar chart, which gives an obvious visual on what the scenario is asking. 
· I went back to the scenario and checked that all the data was correct that I inputted into the bar chart.
· The bar chart shows in height and in order, from highest to lowest the most and least popular grooming service. 

4. What changes I mademade? 

· The first change I made was the title of the chart. I changed it from “grooming service summary” to “grooming service summary – most and least popular” as I thought it made it clearer what the scenario wanted to know on which service was most and least popular.
· I changed the colour of the bar chart to make is tidier and clearer.
· I also added the numbers to the bar charts to make it that bit clearer. 
· I changed the order of the services from highest to lowest to show clearer which is the obvious service that’s most and least popular. 

5. Feedback I used 
I had feedback from my lecturer Paul; I sent him an email with my draft artefact and log. He said that it was fine. I also used the notes that I created in my classes that was discussed with Paul and peers in my class. They advised me torecommended that I make sure I write at least 600 words, so I went back and added to my log. 



6. Final explanation 
The artefact that I have created shows clear visual to the dog grooming business which service they provide is the most and least popular, based on the numbers for that month. My bar chart clearly shows that full groom was the most popular service. It proves that word is very goodexceptionally good for helping businesses with this tool. There are many tools in word that can help for example you have track changes that can help as it highlights any possible problemspotential problems with the content. Also, you can insert bar charts to help businesses to summarise their data which is what I used. 


