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1. [bookmark: _Toc126714508][bookmark: _Toc127054887]Introduction

       A skill is something that has been assimilated to make performance. Research skills are instruments which help into universities. They are important to acknowledge the work, to plan it, to raise self-trust, to manage anxiety, to develop the studies, to make it more fun, to be proficient, to manage time, not to do mistakes, to be successful. A problem when studying is to get discouraged. With every page read, everything becomes clearer (Cottrell, 2019).
     This essay is going to explain and demonstrate the importance of research skills, and referencing (including paraphrasing, in-text citation and references) for students.	




2. The importance of research skills and references for students
   2.1 Research skills

       In the first place, it is important to understand the task, the topic. A research skill is an ability to look for, to find, to structure, to evaluate, to reflect, to present an information to a relevant topic.
      A good start is to read the list which is given by lecturer or university. It is important to find good quality material for study (Van der Gaast, Koenders and Post, 2019). 
       The reading is one of the research skills. It must be selective. The date should be also checked. The chapters are scanned to see if there is any relevant information. Another important issue is to examine the reliability of writing. After reading some information, it can be useful to re-read it in order to make sense of it and memorising it. Reading the same material in different books can help to clarify the idea. The brain learns how to synthesise an information. Advanced reading inspires the brain to do mental exercise. Note-making is another skill. It is advised to write down where information was taken from in order to make citation later. These notes can be made also by hand (Cottrell, 2019).
         It is advisable to write down the notes immediately because they will go away. Concept mapping is a process which starts with an idea and step by step it is becoming a whole detailed map (Saunders, 2011).
        After data collecting, everything needs to be evaluated, a critical analytical thinking is being required. This is an essential skill. A re-examining of work is being done. The ideas should have a natural flow. It is time to check for some flaws, irrational sentences. To check the work, someone needs creativity, which is another essential skill in academic environment.  Now it is the moment to organise work, to write everything down, to link sentences (Cottrell, 2019).
        Being organised helps with time management. If time is well organised, it will help with deadlines, reduces stress, builds self-trust (McMillan, 2012).
        Language skills, computer skills are another skills mandatory for the academic writing (Cottrell, 2019).
       Written academic English is formal, clear, reflective, impersonal, cautious, objective, concise, precise, with specific terms, avoids abbreviations and contractions, numbers, misplaced conjunction, apologies, addressing the reader, list of points. Academic English is using facts, arguments, questioning what is written, analyses qualitative and quantitative information, evaluates, synthesizes, a cognitive process being required (Cottrell, 2019).
       Research skills are important because they allow people to find information and use it properly.        
        
 2.2 Referencing

      A reference presents the origin of an idea. The purpose of the reference is to show where the idea was taken from. This is a way to respect someone else’s work. It is a prove that nobody is trying to steal intellectual property. A reference will give more confidence regarding presentation. When presenting a specific argument, a reference must be used, also for case studies, for direct quotations, using the same words of the writer, in quotation marks also mentioning the page number, in case of paraphrasing or in-text citation. When about referencing, the name of the author is given, the title of the book, the year of publication, the  
      There are more styles of referencing, APA, Harvard, MLA, Chicago (Read, 2018).
      Harvard style says the books on the reference list should appear in alphabetical order by writer’s surname. The name of the books will be in italic (Cottrell, 2019).
      When referencing, 2 types are known: in-text citation, where it is written the author’s last name and the year of publication and a list of references, at the end of the report, where all the books read for research will appear (Read, 2018). 
      In-test citation could be short, the surname and the year of publication in brackets or long (Cottrell 2019).
      Summaries must be referenced too. Summary is a short report without details and examples. Paraphrasing is taking an idea and transforming it in another words, changing sentence structure also. When paraphrasing, present tense is the most seen. Personal pronoun at singular or plural, such as I, we, you, are not used in academic writing. Also, emotive language is not present, words like good, bad, nice, disgusting are not to be seen.  Words which don’t state with power like suppose maybe could be, ironical, virtual. Verbs to be used, recommended: states, describes, provides, explains, presents, gives, defines, is concerned with, considers, aim to (Read 2018).
       It is important to reference in order to escape plagiarism. Plagiarism is to copy someone else’s study (Read, 2018).
       Plagiarism is taking people’s sentences without telling the origin of information. For example, to use their words, all of them or just a part of it, to take someone’s idea and not reporting this, paraphrasing and then hide it. Even taking some phrases or words is still not right. Solutions to escape plagiarism : to put the idea in own way, to cite the idea. The last page should contain all the books which inspired the student. Another idea to avoid plagiarism is to read the whole paragraph and after that to put it on the paper (Cottrell, 2019) 
       Plagiarism could be intentional or unintentional. There is a soft which detects similar sentences (Bedford, 2020).
    

3. Conclusion
    It was explained in this essay the definition of research skills from different sources. Additionally, the process of academic writing, the importance of research skills and evidence to support all these.
    The next topic of discussion after research skills is referencing, mentioning plagiarism, in-text citation, referencing conventions from different sources, the importance of referencing and all the evidence to support the discussion.
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