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The purpose of this study is to conduct an investigation on a variety of academic and employability abilities. Academic talents are abilities that a student cultivates, enhances, and puts to use when they are enrolled in an educational institution (Sun and Soden, 2021). Students and other persons working in academic fields might benefit from developing these talents, which will help them effectively attain their objectives. In a similar vein, employability skills are important qualities that enable workers to have excellent knowledge and performance for the sake of the success of the company. In addition, the competencies that will be evaluated include working in a group, managing one's time effectively, paraphrasing, summarizing, and communicating.
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The capacity to spend one's time productively in order to successfully finish one's duties is what we mean when we talk about time management. Planning and organizing the essential amount of time for each work is required to be done. Time management is highly crucial in the realm of employability; here is an example: competent time managers have a tendency to prioritize jobs that need a higher level of difficulty first in their schedules (Styhre, 2018). They will be able to reach their goals more easily and achieve more if they enhance their job in this manner. A stronger professional character, improved performance and efficiency, relief from stress, more opportunity to achieve personal and professional objectives, and expanded chances for advancement are some of the benefits that may result from doing so. Poor time managers, on the other hand, are more likely to cause stress, to miss deadlines, to have poor performance and professional character, and to miss deadlines (Cepaluni, 2014). This is due to the fact that people who are bad at managing their time have a tendency to put things off until the very last minute. When it comes to health and social care, bad time management may easily lead to substandard treatment. This would put the lives of service users at risk, as it would be easy for workers to forget to provide medication or check on a patient. People are able to complete their tasks more quickly when they efficiently manage their time. As a result, they have more spare time, which is often a chance to expand their knowledge and skills. In addition to this, it makes it possible to gain mastery of self-discipline as well as time management, both of which have a positive influence and improvement on other aspects of life. I will be the first to acknowledge that time management is a skill that I need to develop since there are times when I have a tendency to put off doing duties related to work. I feel that this is something that can be accomplished by making rational decisions and planning out the appropriate amount of time for each task. Because I cannot afford to let time go to waste on tasks and activities that do not demand my immediate attention, setting priorities is another crucial stage in the process of managing my time effectively. If I wanted to succeed in prioritizing, I might start utilizing The Eisenhower Method as a tool to assist me. To paraphrase what my supervisors often say, "Time is money. Because of the saying "no money, no honey," keeping track of the time that I spend working is quite crucial. I could also use an application on my phone to keep track of the time I've been working and to organize my breaks. I could also try to avoid distractions, since I am easily diverted by things like loud noises or even simply the presence of another person in the room. If I wanted to accomplish this goal, I could listen to music while wearing headphones and setting my phone to the "Do Not Disturb" option. If each of the actions outlined above is carried out properly, then my ability to manage time will be much enhanced.
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The capacity to communicate thoughts and information that has been obtained in new phrases is what is meant by the term "paraphrasing” (Holmes, 2012). Both in the classroom and in the workplace, this is a talent that is very valuable to have. This is due to the fact that the reader will infer that the writer comprehended the subject matter if the writer expresses the same information using various phrases. Students in higher education and researchers, for example, need to be able to paraphrase since they spend most of their time listening to lectures and doing research, both of which need them to ultimately produce written work that demonstrates their level of comprehension. Avoiding plagiarism is another significant reason to practice effective paraphrase. As a result, plagiarizing someone else's work might result in reprimands, expulsion from an educational institution, or even, in the worst-case scenario, legal consequences like fines and even imprisonment. In addition, these academic students and researchers are required to use their own words, alter the structure of the thought without altering the content in any way, and offer the appropriate citation. Utilizing synonyms and antonyms, rearranging the word order, and modifying the word class are all strategies that should be considered when attempting a good paraphrase. I have a lot of room for growth when it comes to the talent of paraphrasing. I feel that this is the case because while I was studying back home, the majority of our comprehension and knowledge was tested via in-lesson activities and examinations. As a result, I did not spend much time practicing paraphrase. The feedback from my present instructor indicates that I have some strong ideas; however, I need to improve my ability to paraphrase and my grammar, which is something that I am currently working on improving.
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The ability to select the most important aspects of a full subject or statement and then rewrite it in such a way as to gloss over the specifics and concentrate solely on the overall themes is the skill of summarizing. In most cases, the original information is longer than the summary that follows it. The capacity to summarize is vital in both the academic realm and the world of employment. For example, in order to support their studies, students are needed to evaluate the findings of the study conducted by other individuals. In a similar vein, workers who are required to submit feedback and comments left by service users to their employers must do so. A summary is necessary for both students and workers, since it requires them to summarize the thoughts of other people using their own words. It is essential for the success of a summary that the material be understandable to a reader or audience that has neither read nor seen the original work. It is also extremely crucial to present all of the major elements that are necessary information (Van der Linden, 2020). With that being stated, a summary should be as succinct as possible in order to prevent distracting the reader from the primary topics. By way of illustration, omitting superfluous particulars such as dates, places, numbers, and names unless doing so is absolutely required to achieve a deeper level of comprehension. According to Shaun Macleod (2012), an objective point of view must to be maintained throughout a summary. Because the summary is only an information report of an idea or piece of work that belongs to someone else, it is very vital not to include any personal comments. However, in order to avoid utilizing direct quotations and copy and paste from the source text, a summary should be paraphrased rather than copied and pasted. Last but not least, adding the right reference is also extremely crucial in order for others to be able to recognize the summary. The ability to summarize is just another one of my weaknesses that has to be addressed. My guess is that it's for the same reasons stated in the previous sentence that I need to increase my competence. However, my present instructor believes that my ability at summarizing is somewhat greater than my skill at paraphrasing. This is because it was indicated in my feedback that while I have strong talent at summarizing, I need to concentrate on lowering the amount of language mistakes that I make.
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When I first began studying for this module, I lacked the self-assurance necessary to properly communicate with other people, much alone have the self-assurance to take part in public speaking. However, as I progressed through the course, I gained this confidence. As a result of the training, I ultimately built up my self-assurance to the point where I began participating in public speaking and group presentations. By taking part in the group presentations and giving speeches in front of an audience, I was able to have a strong understanding of how important it is for the members of the team to create mutual respect for one another and to work together. I was able to keep my audiences interested when I was presenting anything in front of them because I have talents in engaging presentational skills, good articulation, and clear presentation. It also assisted me in having a clear vision and knowledge of the necessity of analysing the various requirements of the audiences and presenting the issues in a way that is appropriate for each of those needs. My understanding of how to use the PowerPoint program was much improved with the assistance of the presenting skills. In order to improve my presentational abilities, it was helpful to obtain information about the relevance of integrating the slides in a fluid way. This helped me gain knowledge about the significance of integrating the slides in a smooth manner. I was able to create sentences using correct grammar and communicate them to audiences in a sensible and clear way because to the information I gained from both public speaking and presentational skills. My ability to speak in front of an audience has not only improved my speaking abilities but has also helped me become a better writer. I believe that I am now in a position to establish direct eye contact with my audiences and talk in front of them in order to keep them continually interested and captivated while I am speaking. It also taught me how to vary my tone depending on the requirements of the subject so that it does not seem repetitive and how to place focus on the parts that are vital, in addition to teaching me the necessity of learning the topics properly and memorizing them.
I have expressed my ideas and opinions regarding how I have improved my abilities of presenting and speaking in public by using the Gibbs model of reflection. This has allowed me to do so in a clear and concise manner. This approach is broken down into six different stages, which include things like experience, emotions, assessment, description, analysis, a plan of action, and a conclusion (Aitken, 2015). This approach is chosen because it enables individuals to think in a sequential fashion on the experiences that I had when I was in the process of learning something new. My experience was generally positive during the first stage of the learning process, despite the fact that I encountered a number of challenges. However, I began seeking assistance from the guide as well as from the more experienced seniors, and it was from them that I learned how to develop my skills in presentation and public speaking. My overall experience was positive. I have worked hard to overcome the anxiety that I had whenever I had to give a presentation in front of a large group of people. I have always had a really timid disposition, and I never used to talk much in front of a large group of people when I was younger. However, I have always had a strong view on the things that I have always wished to speak with assurance in front of a large number of people. Throughout this process of learning, I have also become aware of the significance of effectively and appropriately communicating in front of a number of people. It is a representation of the individual's self-assurance and conviction. When it comes to articulating my thoughts and feelings, my elders have provided me with a lot of support and encouragement. I have come to the conclusion that these abilities have been beneficial to me in my academic endeavours as well. This is because not only have I gained the ability to speak in front of an audience with confidence, but I have also gained the ability to utilize Microsoft PowerPoint in an acceptable manner. Throughout the course of my education, I came to the realization that it is essential to have a solid understanding of the many functions of PowerPoint as well as how to make proper use of the program. Because understanding PowerPoint presentations is vital not only for academics but also for professional stances in the future, it is very advantageous for students to have this knowledge. Not only is it important for academics, but it will also be helpful for professional stances. It has been a wonderful experience for me because I have gained the knowledge of speaking confidently in public and I have also learned the utility of Microsoft PowerPoint, which is very important for being successful in life. This has been a wonderful experience for me because I have gained the knowledge of speaking confidently in public and I have also learned the utility of Microsoft PowerPoint (Reynolds, 2018).
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In this study, the emphasis was placed on four distinct academic and employability abilities. The academic world and the world of work both need different skills, and those skills each have their own unique benefits and levels of importance (Menz, 2020). For example, the ability to work well in a team may bring together for a shared purpose individuals who come from quite diverse kinds of backgrounds. The ability to manage one's time well is very valuable since it helps individuals to be more organized and well-prepared in settings such as workplaces and educational institutions. A competence in public speaking is necessary because it helps individuals better understand each other, which in turn reduces the likelihood of misunderstandings occurring. In addition, paraphrasing and summarizing are both very helpful abilities that, despite their differences, are employed in the same way to prevent plagiarizing original material. These abilities will serve me well in my present and future academic pursuits, as well as in the professional life I want to build for myself in the field of health care in the future.
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