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PowerPoint:
I used PowerPoint because it helps me present my ideas clearly and attractive, and easier. It also allows to organise importations using text, picture, chart, and animation.
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Excel:
I used Microsoft Excel because I can store data, create tables, and perform calculations quickly and accurately. Excel is useful tool that helps me analyse and makes better decisions. [image: ]




Word
 I used Microsoft word to create,edit,and fotmat duccuments, it helps me to write letters, report ,assignment,and others typesnof duccuments easily.
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Email:
Email is essential tool for modern communication, it helps people exchange information quickly, keep records and stay connected both personally and professionally. [image: ]
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ACS ASSESSMENT 2
Submission deadline Sunday 2nd August 2026
before midnight

1. Paragraph

1) Write a paragraph on the importance of motivation in the workplace

complete final draft, 100-150 words

Paragraph must be on ONE of the following 3 topics ONLY:

2) Write a paragraph on how to build resilience in the workplace
3) Write a paragraph on the importance of communication in the workplace

20 OO0

ensure paragraph follows the TEEL structure, include explanation
and evidence
include information from at least one published source, properly
cited and referenced
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3 My cat

My cat is very cute and friendly. It has beautiful
orange fur with dark stripes and big round eyes
that always look curious my cat likes fo rest
comfortably and watch everything around it. it
is playful, gentle, and makes me happy
everyday. | enjoy spending time with my cat
because it is an important part of my life and
gives me loves comfort.
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Each term will include 10 teaching weeks and two s
assessment weeks. | will need to maintain a minimum of 2026 Z202)
70% attendance to stay on track. during this first term, |
am most looking forward to i
+
LCLM4001 _lon Academic skills | LCLMA4002_4002 Digital skills e
2026-0..417.40.59
Wednesday 13:45-18:00 Saturday 13:45-18:00
Screanshot
Pagelof1 Glwords & &) English (United Kingdom) g Accessibility: Good to go Arcss B ©@ = 7 100%

Flokd ICASCISL: ol 1 K 7RR00 OO0 ¢





